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RECRUITMENT, SELECTION AND HIRING

The Quinton Township Board of Education guarantees equal employment, advancement opportunity and
equal pay for equal work for all people regardiess of race, creed, color, national origin, nationality,
ancestry, age, sex, affectional or sexual orientation, gender identity or expression, marital status,
domestic partnership status, familial status, liability for service in the Armed Forces of the United States,
atypical hereditary celiufar or blood trait of any individual, disability or because of genetic information or
refusal to submit to or make available the results of a genetic test, pregnancy or other conditions not
related to the duties and responsibilities of the job.

The board believes that the quality of the professional staff in large part determines the quality of the
education offered district students. Therefore, the superintendent shall have the responsibility of locating and
recruiting the best qualified candidates to provide for the identified needs of district students. Recruiting
practices shall include measures for targeting underrepresented populations in every category of

employment.

Provisional teaching candidates shall be given equal consideration with all other candidates for teaching
positions. The superintendent shall follow all requirements of the administrative code in providing the
necessary training program for all teachers hired with provisionai certificates.

In accordance with the Every Student Succeeds Act, al teachers hired by the board for programs in the
district supported with Title 1, part A funds shall mest the State certification and licensure requirements. All
teachers of core academic subjects (English, reading/language arts, mathematics, science, foreign
languages, civicsigovernment, sconomics, arts, history and government) hired by the board shall possess the
appropriate certification including having a bachelor’s degree from an accredited institution of higher learning
and:

A. Complete an undergraduate major in the appropriate subject area;
B. Hold a graduate degree in the subject area; or

C. Complete at least 30 credits in a coherent sequence of courses appropriate to the subject area.

The superintendent or his or her designee shall ensure that the district’s employment application process and
pre-employment inquiry and interview process conform to the guidelines of the New Jersey Division on Civil
Rights and the Law Against Discrimination.

It shall be the duty of the superintendent to see that persons nominated for empioyment shall meet all
gualifications established by state or federal law, including the successful completion of a criminal history
check, proof of citizenship or eligible alien status, and certification for the type of position for which nomination
is made.

The superiniendent shall take steps to verify the academic credentials of any potential candidate for
employment, and ensure any degrees cited, academic coursework or credits completed, or titles claimed by
an individua! have been granted by an accrediled institution of higher education. For superintendent
candidates, the board shall take similar sleps. Documents shall not be accepted from non-accredited
institutions or any fraudulent source. If a current employee is found fo have obtained employment, tuition
reimbursement or increased salary based on documents or credentials obtained from a non-accredited
institution, the board will take appropriate action, up to and including the possible discharge of the individual
and/or obtaining a refund of the tuition reimbursement or increased salary.

The superintendent shail recommend for employment those individuals who, in his/her opinion, are best
qualified to fill the vacancy without regard to race, creed, color, national origin, nationality, ancestry, age, sex,
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affectional or sexual orientation, gender identity or expression, marital status, domestic partnershtp status,
familial status, liability for service in the Armed Forces of the United States, atypical hereditary cellular or
blood trait of any individual, disability or because of genetic information or refusal to submit to or make
available the results of a genetic test, pregnancy or other conditions not related to the duties and
responsibilities of the job.

The superintendent shall prepare and maintain job descriptions that define the duties, responsibilities and
qualifications required for each position. The board shall adopt those job descriptions required by jaw or code
and others as appropriate.

The superintendent in determining the candidates to pe nominated shall seek information whenever possible
from the candidate's prior employers.

The board shall affirm employment and initial placement on the salary guide by a recorded roll call majority
vote of the full membership of the board.

The board shall appoint afl staff members only from nominations made by the supetintendent. Should a
nominee be rejected, it shall be the duty of the superintendent {o make other nominations.

Residency Requirements

Every employee hired by the board shall have their principal residence with the State of New Jersey. For the
purposes of this policy an employee may have only one principal residence which shall be defined as:

A. Where the employee spends the majority of their nonworking time;
B. Is most clearly the center of the employee’s domestic life; and
C. The employee’s designated legal address and legal residence for voting.

The fact that an employee is either domiciled or owns a home or property in the State of New Jersey shall not
by itself satisfy the requirement of principal residence.

Exemptions

A. An employee hired on or after September 1, 2011 who is not a resident when hired shail receive one year
to establish residency in New Jersey. If the employee fails to establish residency within that year, he/she
shall be deemed unqualified for employment and shall be removed pursuant to N.J.S.A, 52:14-7(d);

B. An exisling employee who was not a resident of New Jersey on or prior 10 September 1, 2011 is

exempted from this policy. However, if he/she has had a preak in public service for a period of time
greater than seven days this exemption shali not apply,

C. An employee hired by the district who was a non-resident public employee priof to September 1, 2011 is
exempted from this policy. However, if he/she has had a break in public service for a period of time
greater than seven days this exemption shall not apply;

D. A break in public service shall be defined as an actual separation from employment for more than seven
calendar days due to such causes as resignation, retirement, layoft, or disciplinary removal. But aleave
of absence shall not be considered a break in public service;

E. Anemployee may request an exemption made to the State commiltee formed under N.J.S.A. 52:14-7 on
a basis of critical need or hardship. The decision on whether to approve an application of the employee
shall be made by a majority vote of ihis committee. If this committee fails to act within 30 days after

receipt of the employee’s application, no exemption shall be granted and the residency requirements sel

2



-

e

File Code: 411 4
RECRUITMENT, SELECTION AND HIRING (continued)

forth in this policy shali be in effect.

Employment History - Definitions

e

For the purpose of this policy:

A, “Child abuse” means any conduct that fails under the purview and reporting requirements of law (P.L.
1971, c.437, N.J.S.A. 9:6-88 et seq.) and is directed foward of against a child or student, regardiess of

LB23 S

the age of the child or student (see also board policy 5141.4 Missing, Abused and Neglected Children),

B. “Sexual misconduct’ means any verbal, nonverbal, written, of electronic communication, or any other act
directed toward or with a student, including a sexual invitation, dating or soliciting a date, engaging in
sexual dialogue, making sexually suggestive comments, self-disclosure o physical exposure of a sexual

or erolic nature, and any other sexual, indecent of erofic contact with a student.

Reguired Disciosure of Employment History

The board shali require all applicants for employment and applicants to provide contracted services for
positions and services that involve regular contact with students to provide the following information:

A, Alist, including name, address, telephone number and other relevant contact information of the
applicant’s:

4. Current employer,

2. All former employers within the last 20 years that were schools; and

3. All former employers within the last 20 years where the applicant was in a position that involved direct
contact with children;

B. Awritten authorization that consents to and authorizes disclosure of the information requested for the
district to review the employment history and the release of retated records by the applicant’s list of
employers as detailed in “A” of this section, and that releases those employers from liability that may arise

from the disclosure of release of records;

C. Awritten statement as to whether the applicant:

1. Has been the subject of any child abuse or sexual misconduct investigation by any employer, State
licensing agency, law enforcement agency of the New Jersey Department of Children and Families.
This is not required if the investigation resulted in a finding that the allegations were false or the

. alleged incident of child abuse or sexual misconduct was not substantiated;

2. Has ever been disciplined, discharged, nonrenewed, asked to resign from employment, resigned from
or otherwise separated from any employment while aliegations of child abuse of sexual misconduct
were pending of under investigation, of due to an adjudication or findirig of child abuse of sexual
misconduct;

3. Has ever had a license, professiona\ license, of ceriificate suspended, surrendered, or revoked while
allegations of child abuse or sexual misconduct were pending o7 under investigation, or due to an
adjudication or finding of child abuse or sexual misconduct.

Review of the Employment History

A review of ihe employment history of the applicant shall be conducted and the employers listed by the
applicant contacted. The dates of employment shall be requested and a statement as 10 whether the
applicant:

A. Was the subject of any child abuse of sexual misconduct investigation by any employer, State licensing
agency, law enforcement agency or the New Jersey Department of Children and Families. This is not
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required if the investigation resulted in a finding that the allegations were false or the alleged incident of
child abuse or sexual misconduct was not substantiated;

B. Was disciplined, discharged, nonrenewed, asked to resign from employment, resigned from or otherwise
separated from any employment while allegations of child abuse or sexual misconduct were pending of
under investigation, or due to an adjudication or finding of child abuse or sexual misconduct; or

C. Has ever had a ficense, professional license, of certificate suspended, surrendered, or revoked while
allegations of child abuse or sexual misconduct were pending or under invesiigation, or due to an
adjudication of finding of child abuse or sexual misconduct.

The review of the employment history may be conducted through telephone or cellphone, electronic
communication or written communications. If the review is conducted by telephone or celiphone the resuits of
the review shall be documented in writing by the district employee assigned to conduct the review.

Any applicant who willfully provides false information or willfully fails to disclose information required shall be
subject to discipline and including termination or denial of employment; may pe deemed in violation of law
(N.J.S.A. 2(:28-3); and may be subject to a civil penalty of not more than $500. Notification of these penalties
shall be on all applications for empioyment for positions which involve regular contact with students.

Review of Out-of-State Employment History

A review of out-of-State employers that are part of the employment history of the applicant shall be conducted
and the employers listed by the applicant contacted. The superintendent or his or her designee shall ensure
that the employment history review conducted with an out-of-State employer is documented with specificity as
1o the diligent efforts made to:

A. Verify the information provided by the applicant; and
B. Obtain the information requested from any out-of-State employers listed by the applicant.

Nondisclosure Agreements

TN A e

The district shall not enter into a collectively bargained or negotiated agreement, an employment coniract, an
agreement for resignation or termination, a severance agreement, or any other contract or agreement of {ake
any action that:

A. Has the effect of suppressing of destroying information relating to an investigation related to a report of
suspecied child abuse or sexual misconduct by a current or former employee;

B. Affects the ability of the district to report suspected child abuse OF sexual misconduct o the appropriate
authorities; '

C. Requires the district to expunge information about allegations or finding of suspected child abuse or
saxual misconduct from any documents maintained by the district. This excludes allegations that are
found to be false or afleged incidents of child abuse or sexual misconduct that have not heen

substantiated.

Implementation

The district may employ or contract with an applicant on a provisional basis for a period not to exceed 90 days
pending the employment history review by the district provided that all of the following conditions are satisfied:

A. The applicant has complied and provided the information requested;
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g. The district has no knowiedge or information pertaining to the applicant that the applicant is required to
disclose as part of the employment history review; and

C. Thal special of emergent circumstances exist that justify the temporary employment of the applicant.

When the review of an applicant’s employment history reveals that the applicant has a history of sexual
misconduct of child abuse, the applicant shall be disqualified from employment with the district without
grievance ot appeals procedures or tenure proceedings pursuant to any collectively bargained of negotiated
agreement or any taw, rule of reguilation.

The district shall respond 10 requests for employment history information pertaining t0 former of current
district employees in compliance with law, within 20 days of the receipt of the request and former employee’s
consent to reiease the information.

information received about an applicant’s employment history shall not be a public record.
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NONDISCRIM!NATiONIAFFlRMATlVE ACTION

A AN

The Quinton Township Board of Education guarantees to all persons equal access to all categories of
employment, assignment to a position, transfer, and promotion in this district. The poard shall not assign,
transfer, promote, or retain staff, or faii to assign, transfer, promote, of retain staff, on the sole basis of race,
creed, color, national origin, ancesiry, age, sex, affectional or sexual orientation, gender identity or expression,
marital status, domestic partnership status, familial status, pregnancy, jiability for service in the Armed Forces
of the United States, disability, nationality, atypical hereditary cellular or blood trait of any individual,
nonapplicable disability or because of genetic information or refusal to submit to or make available the results
of a genetic test.

An affirmative actionfequity program shall be a part of every aspect of employment not limited to but including
upgrading; demotion or transfer, recruitment or recruitment advertising; renewal or non-renewal; layoff or
termination; rates of pay or other forms of compensation including fringe benefits; employment selection or
selection for training and apprenticeships; promotion; of tenure.

The board-designated affirmative action officer shall identify and recommend correction of any existing
inequities, and any that occur in the future.

Affirmative Action Officer and Team

The board designated affirmative action officer shall:

A. In collaboration with the affirmative action team coordinate the required professional deveiopment fraining
for certificated and non-certificated staff;

B. Notify all employees of district grievance procedures for handling discrimination complaints; and

C. Ensure thatthe district grievance procedures, including investigative responsibilities and reporling
informaticn, are followed (see board policy 2224 NondiscriminationlAfﬁrmative Action),

Harassment and Favoritism

The board of education is an affirmative action employer and holds all its employees responsible for
maintaining a working environment that is free from all discriminatory practices. Harassment of favoritism on
any basis included in the board's statement of equal access 10 employment, retention and advancement is
prohibited. .

Administrators and supervisors shall be famitiarized with the actions that consiitule harassment and favoritism.
This matetial shall be included in the legally mandated affirmative action inservice training for all employees,
and shall be clear and specific (see policy 2224). When harassment has been determined to have taken
place, appropriate disciplinary action will follow. All such determinations shall be reporied to the board.

Sexual Harassment

The board of education shall maintain a working environment that is free from sexual harassment,
Administrators and supervisors will make it clear to all staff that sexual harassment is prohibited. No
suparvisory employee shall threaten or insinuate, either directly or indirectly, that an employee's refusal to
submil to sexual advances will adversely affect the employee's continued employment, evaluation,
compensation, assignment of advancement. No supervisory employee shall promise Of suggest, either
directly or indirectly, that an employee's submission to gexual advances will result in any improvement in any
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term or condition of employment of an employee. Sexually harassing conduct commitied by nonsupervisory
personnel is also prohibited.

Sexual harassment shall include, but not pe limited to, unwelcome gexual advances, requests for sexual
favors and other verbal or physical conduct of a sexual nature when:

A, Submission to the conduct or communication is made a term OF condition of employment or education;

B. Submission to, of rejection of, the conduct or communication is the pasis for decisions affecting
employment and assignment ot education;

C. The conduct of communication has the purpose of effect of substantially interfering with an individual's
work performance of education;

D. The conduct or communication has the effect of creating an intimidating, hostile or offensive working or
educational environment.

Sexual harassment of staff or children interferes with the learning process and will not be tolerated in the
schools. Harassment by board members, employees, parents, students, vendors and others doing business
with the district is prohibited. Any child or staff member who has knowledge of or feels victimized by sexual
harassment should immediately report his/her allegation to the affirmative action officer of building principal.
Anyone else who has knowledge of or feels victimized by sexual harassment should immediately report
hisfher allegation to the superintendent of board president. Employees whose pehavior is found to be in
violation of this policy will be subject to the investigation procedure which may result in discipline, up to and
including dismissal. Other individuals whose behavior is found to be in violation of this poficy will be subject to
appropriate sanctions as determined and imposed by the superintendentlboard. L aw enforcement shall be
summoned when appropriate. This policy statement on sexual harassment shall be distributed to all staff
members.

Staff or students may file a formal grievance related to harassment on any of the grounds addressed in this
policy. The affirmative action officer will receive all complaints and carry out a prompt and thorough
investigation, and will protect the rights of both the person making the complaint and the alleged harasser.

Findings of discrimination in the form of sexual harassment will result in appropriate disciplinary action.
Pregnanc

The board prohibits discrimination against pregnant women and those who suffer medical conditions related to
pregnancy and childbirth. The superintendent of his or her designee shall ensure that reasonable
accommodations are made that will aflow them to maintain a healthy pregnancy or recovery from chitdbirth,
without being removed from their positions, placed on unpaid leave, Of fired.

The district shall provide reasonable accommodations to pregnant women and those who suffer medical
conditions related to pregnancy and childbirth, such as pathroom breaks, breaks for increased waler intake,
periodic rest, assistance with manual labor, job restructuring or modified work schedules, and temporary
transfers to less strenuous or hazardous work.

Requested accommodations that cause the district an undue hardship are not required by law and shall not be
provided.

Lactation Provisions

Employees hired or returning to work following a pregnancy leave who choose to continue providing their milk
for their infants shall receive the accommodalions required by law ihat support their choice to breast feed.
Accommodations shall include but shall not be limited to:
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A, Milk expression breaks for breastfeeding

The employees shall be allowed 10 preastfeed or express milk during work hours using their normal
breaks and meal times. For time that may be needed beyond the usual break times, employees may use
personal leave of may make up the time as negotiated with their supervisors.

8. A place to express milk

A private room (not a toilet stall or restroom) shall be made available for the employee(s) to hreastfeed of
express milk. The room will be private and sanitary, located near a sink with running water for washing
hands and rinsing out breast pump parts, and have an electrical outlet. If employees prefer, they may also
breastfeed or express milk in their own private offices, of in other comfortable locations agreed upon in
consultation with the principal. Expressed milk can be stored in general refrigerators; in designated
refrigerators provided in the lactation room of other location; or in employee's personal cooler.

C. Staff Support

The principal shall notify pregnant and breastfeeding employees about the district’s worksite lactation
support policies and procedures. The principal shall be responsible for negotiating policies and practices
that will help facilitate each employee’s infant feeding goals. It is expected that all employees will assist in
providing a positive aimosphere of support for preastfeeding employees.

The building principal shall ensure that the New Jersey Department of Education signage shall be displayed in
a clear and conspicuous manner in the school’'s wailing area, as well as in any tactation room that is made
available. The New Jerssy Department of Education signage shall contain information about breast feeding;
affirm a mother's right to nurse in public; and indicate that lactation rooms are being made available for the
privacy and comfort of nursing mothers.

The building principal shall ensure poard policy and reguiations on provisions for milk expression breaks, for
preastfeeding and the designated lactation room(s) are distributed to staff and students who are pregnant and
nursing mothers returning from maternity ieave.

(See the district procedure at 4111.1/4211.1 Breasifeeding, Regulation.}

Employment and Contract Practices

The board shall ensure all persons, regardless of race, creed, color, national origin, ancestry, age, marital
status, affectional of sexual orientation, gender, religion, disability, or socioeconomic status, have equal and
bias-free access (0 all categories of employment and equal pay for equal work among members of the school
district's staff.

The board shali not enter into any contract with a person, agency, of organization that discriminates on the
hasis of race, creed, color, national origin, anceslry, age, marital status, affectional of sexual orientation,
gender, religion, disability, or socioeconomic status, gither in employment practices of in the provision of
penefits or services t0 students or employees.

The board directs the superintenden’t to ensure that appropriate administrators implement the district's
affirmative action policies by

A. Adhering fo the administrative code in selection of vendors and suppliers; informing vendors and suppliers
that their employees are pound by the district's affirmative action poficies in {heir contacts with district staff
and students (see board policy 3327 Relations with Vendors);

B. Coniinuing impiementation and refinement of existing practices and affirmative action plans, making
certain that all recruitment, hiring, evaluation, training, promotion, personnel»management practices and
collective bargaining agreements are structured and administered in a manner that furthers equal
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employment opportunity principies and eliminates discrimination on any basis protected by taw, holding
inservice programs on affirmative action for all staff in accordance with law.

Whistleblower Protection

P e

The board prohibits discrimination of retaliation against any school employee who does any of the following:

A Discloses or ihreatens to disclose to a supervisor or to 2 public body an activity, policy of practice of the
poard that the employee reasonably befieves is in violation of a law, or a rule or regulation established
pursuant to law or is fraudulent or criminal, including any activity, policy of practice of deception or

misrepresentation which the employee reasonably believes may defraud any shareholder, investor, client,
patient, customer, employee, former employee, retiree of pensioner of the employer or any governmental
entity,

B. Provides information to, or testifies before, any public body conducting an investigation, hearing of nquiry
into any violation of law, or a rule or regulation established pursuant to law by the board including any
violation involving deception of, of misrepresentation; of

C. Objects to, or refuses to participate in any activity, policy or practice which the employeeé reasonably
believes is in violation of law, rule or regulation; is fraudulent ot criminal; of is incompatible with public
heaith, safety or welfare of protection of the environment.

The board shall ensure that notices are posted conspicuously in each school, informing employees thal they
are protected under the nconscientious Employee Protection Act.”

Appeals

Grievances related o equity in employment practices shall be submitted 1o the affirmative action officer. Any
individual may petition the Commissioner in writing to resolve a dispute arising related to equity in employment
practices.

Report on implementation
The superintendent shall devise regulations, including grievance forms and procedures to implement this

policy. He/she shall be responsible for informing staff annually of the identity and location of the affirmative
action officer and the implementing procedures.
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42 U.S.C.A. 2000e et seq. - Title V! of the Civil Rights Act of 1964 as amended by

Al

the Equal Employment Opportunities Act of 1972

29 U.8.C.A, 794 et seq. - Section 504 of the Rehabilitation Act of 1973
20 U.8.C.A. 1401 et ged. - Individuals with Disabilities Education Act
42 U.S.C.A. 12101 et seq. - Americans with Disabilities Act (ADA)

pdh AL

Meritor Savings Bank y. Vinson, 477 U.S. 57 {1986)

School Board of Nassau County V. Arline, 480 U8, 273 (1987}

Vinson v. Superior Court of Alameda County, 740 P.2d 404 (Cal. Sup. Ct. 1987)

Taxman v. Piscataway Bd. of Ed., 91 E. 3d 1547 (3d Cir. 1996)

Saxe v. State College Area School Dist., 240 F. 3d 200 (3d Cir. 2001)

The Comprehensive Equity Pian, New Jersey State Depariment of Education

#2224 Nondiscrimination/affirmative action
*3320 Purchasing procedures

*4111 Recruitment, selection and hiring
*4112.8/4212.8  Nepotism

*4147/4247 Employee safety

*4241 Recruitment, selection and hiring
*5145.4 Equal educational opportunity

6121 Nondiscréminaiionlaffirmative action
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4111.4/4211.4
Quinton, New Jersey

Regulation

SUPPORT FOR BREASTFEEDING MOTHERS
The following procedures shall be implemented in each school when an employee requests accommodations
to support their choice to preastfeed.

School Responsibiﬁties

Breastfeeding employees who choose to continue providing their milk for their infants after returning to work
shall receive:

A, Milk expression preaks for preastfeeding

The employees shall be aliowed 10 breastfeed or express milk during work hours using their normal
breaks and meal times. For time that may be needed beyond the usual break times, employees may use
personal leave of may make up the time as negotiated with their supervisors.

B. A place to express milk

A private room (not a toilet stall or restroom) shall be made available for the employee(s) to breastfeed or
express milk. The room will be private and sanitary, ioccated near a sink with running water for washing
hands and rinsing out breast pump parts, and have an electrical outlet. if employees prefer, they may also
preastfeed or express milk in their own private offices, o in othet comfortable locations agreed upon in
consultation with the principal. Expressed milk can be stored in general refrigerators; in designated
refrigerators provided in the lactation room of other location; of in employee's personal cooler.

C. Staff Support

The principal shalt notify pregnant and breasifeeding employees about the district’'s worksite lactation
support policies and procedures. The principal shall be responsible for negotiating policies and practices
that will help facilitate each employee’s infant feeding goais. It is expected that all employees will assist in
providing @ positive atmosphere of support for breastfeeding employees.

D. Signage

The building principal shall ensure that the New Jersey Depariment of Education signage shall be
displayed in a clear and conspicuous manner in the school's waiting area, as well as in any lactation room
that is made available. The New Jersey Department of Education signage shall contain information about
preast feeding; affirm a mother’s right to nurse in public; and indicate that lactation rooms are peing made
available for the privacy and comfort of nursing mothers.

The building principal shall ensure board policy and regulations on provisions jor milk expression breaks, for

preastfeeding and the designated jactation room(s) are distributed to staff and students who are pregnant and
nursing mothers reiurning from maternity leave.

Employee Responsibilities
A. Communication with Supervisors
Any employee who wishes to express mitk during the work period shall keep the principal andfor their

immediate supervisor informed of their needs so that appropriate accommodations can be made to satisfy
ihe needs of both the employee and the school.
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SUPPORT FOR BREASTFEEDING EMPLOYEES (regulation continued)

B. Breastfeeding Equipment

The employee is responsible for the purchase, maintenance and storage of breastfeeding equipment. The
district is not responsible for any tost, broken or stolen private property.

_ Maintenance of Milk Expression Areas

Breastfoeding employees are responsibie for keeping designated milk expression area clean and using
antibacterial wipes to sanitize small areas. Employees shall be required to report any large spills to the
maintenance department. Employees are also responsible for keeping the general designated lactation
room clean for the next user. This responsibility extends to both designated milk expression areas, as
well as other areas where expressing milk will oceur.

. Milk Storage

Employees should label afl milk expressed with their name and date coflected so il is not inadvertently
confused with another employee's milk. Each employee is responsible for proper storage of her milk
using the school refrigerator or personal storage coclers.

Use of Break Times to Express Milk
When more than one pbreastfeeding employee needs to use the designated lactation room, employees

can use the sign-in fog provided in the room to negotiate milk expression times that are most convenient
or best meet their needs.

Adopted:
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DOMESTIC VIOLENCE

N et

The Quinton Township Board of Education is committed to ensuring that all staff are supported in the event
that they experience domestic violence as defined by law (NJ.S.A. 2C:25-19). Victims of domestic violence
can suffer devastating physical, emotional and psychological effects and economic disruption. The hoard
encourages employees who are victims of domestic violence to contact the appropriate administrator of
employee responsible for orienting, training, counseling and appraising staff. Employees disclosing their
experiences with domestic violence shall be supported in the work environment to an extent that is feasible
and practical for the employee 10 maintain and perform their job and for the effective operation of the

educational program.

The board adopts a8 its own the following State of New Jersey Domestic Violence Policy for Public
Employers.

Definitions

“Domestic violence" means acts of threatened acts, that are used by @ perpetrator to gain power and control
over a curent of former spouse, family member, household member, intimate partner, someone the
perpetrator dated, of person with whom the perpeltrator shares a child in common Of anticipates having a child
in common if oné of the parties is pregnant. Domestic violence includes, but is not limited to the following:
physical violence; injuy, intimidation; sexual violence OF abuse; emotionat and/or psycho!ogical intimidation;
verhal abuse; threats, harassment; cyber harassment; stalking: economic abuse of control; damaging
property to intimidate or attempt 1o control the pehavior of a person in a relationship with the perpetrator;
strangulation, of abuse of animais of pets.

An “abuserlperpetrator" is an individual who commits OF threatens to commit an act of domestic violence,
inctuding unwarranted violence against individuals and animals. Other abusive behaviors and forms of
violence can include the following: bullying, humiliating, isolating, intimidating, harassing, stalking, or
threatening the victim, disturbing someone's peace, of destroying someone's property.

The “hurnan resources officer” or “HRO” is an employee of district with a human resources job litle, o its
equivalent, who is responsible for orienting, training, counseling, and appraising staff. The HRO is designated
by the superintendent with board approval and is the primary or secondary contact 1o assist employees in
repotting domestic violence incidents.

“Intimate parlners” are pariners of any sexual orientation or preference who have been legally married or
formerly married to one another, have a child or children in common, of anticipate having a child in common if
one party is pregnant. intimate partner also includes those who live together of have lived together, as well as
persons who are dating or have dated in the past.

A “temporary restraining order” or “FRO" is a civil court order issued by a judge to protect the life, heaith or
well-being of a victim. TROs can prohibit domestic violence offenders from having contact with victims, either
in person OF through any means of communication, including third parties. TROs also can prohibit offenders
from a victim's home and workplace. A violation of a TRO may pe a criminal offense. A TRO will last
approximately 10 business days, of until a court hoids & hearing to determine if a Fina! Restraining Order
(FRO) is needed. In New Jersey, there is no expiration of a FRO.

: j A “victim” is a person who is 18 years of age or older or who is an emancipated minor and who has been

subjected to domestic violence by a spouse, former spouse, or any other person who is a present household
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member or was at any time a household member. A victim of domestic violence is also any person,
regardiess of age, who has been subjected to domestic violence by one of the following actors: a person with
whom the victim has a child in common, a person with whom the victim anticipates having a child in common,
if one of the parties is pregnant; and a person with whom the victim has had a dating relationship.

"Workplace-related incidents” are incidents of domestic violence, gexual violence, dating violence, and
stalking, including acts, attempted acts, of threatened acts by or against employees, the families of
employees, and/or their property, that impetil the safety, well-being, of produclivity of any person associated
with a public employee in the State of New Jersey, regardless of whether the act occurred in of outside the
organization's physical workplace. An employee is considered to he in the workplace while in or using the
resources of the employer. This includes, but is not limited to, iacilities, work sites, equipment, yehicles, of
while on work-related travel.

Designated Human Resources Officer

The superintendent shall designate, and the board approve, a human resource officer (HRO) to assist
employees who are victims of domestic violence.

The designated HRO shall receive training o responding 10 and assisting employees who are domestic
violence victims in accordance with this policy. Should the HRO be unavailabie at any time, the
superintendent shall designate a secondary HRO, who shall also be appropriately {rained o respond and
assist domestic violence victims pursuant to this policy.

Managers and gupervisors are often aware of circumstances involving an employee who is experiencing
domestic violence. Managers and supervisors are required to refer any employee who is experiencing
domestic violence or who report witnessing domestic violence to the designated HRO. Managers and
Supervisors shall maintain confidentiality, {0 the extent possible, and be sensitive, compassionate, and
respectful to ihe needs of persons who are victims of domestic violence. The name and contact information of
the designated HRO must be provided to all employees.

This policy does not supersede applicable laws, guidelines, standard operating procedures, internal affairs
policies, OF New Jersey Atiorney General directives and guidelines that impose a duty fo report. For example,
if there is any indication a child may also be @ victim, reporting is mandatory 10 the Department of Children
and Families, Chitd Protection and Permanency, under N.J.S.A. 9:6-8.13.

Reporting Domestic Violence
Any disclosure of domeslic violence by an employee shall be taken seriously and according to the following
guidelines:

A. Employees who are victims of domestic violence are encouraged to seek immediate assistance from their
HRO. Requests to meet may be made by cell phone ot lelephone. Email may not be confidential and
should not be used when private information is being discussed of disclosed unless this is the only safe

method of communication available;

B. Employees who have information about or witness an act of domestic violence against an employee, are
encouraged to report that information to the designated HRO. When the employee is required to report
the domestic violence pursuant to applicable jaws, guidelines, standard operating procedures, internal
affairs policies, of New Jersey Attorney General directives and guidelines that impose a duty to report, the

employee shall so reportio the appropriate authority in addition to reporting to the designated HRO.
Nothing in this policy shall preclude an employee from contacting 911 in emergency situations. The HROs
shail remind employees {0 contact 911 if they feel they are in immediate danger.
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{ the Human Resource Officer (HRO)

Resgonsibiiities

Each designated HRO shall:

A. Immediately respond to an employee upon request and provide a safe and confidential jocation to allow
the employee to discuss {he circumstances surrounding the domestic violence incident and the request
for assistance;

B. Determine whether there is an imminent and emergent need 10 contact 911 and/for local law enforcement;

C. Provide the employee with resowrce information and a confidential telephone line to make necessary calls
for services for emergent intervention and supportive services, when appropriate. The HRO or the
employee can contact the appropriate Employee Assistance Program to assist with securing resources

and confidential services;

D. Referthe employee 10 {he provisions and protections of The New Jersey Security and Financial
Empowerment Act, NLJ.S.A. 34:11C-1 el sed. (NJ SAFE Act), referenced below;
£. Incases where domestic violence involved a sexual touching or sexual assault between state employees,
the HRO is also required to report the incident to their agency's EEQ Officer o7 Title 1X Officer, as
appropriate,

F. lfthereisa report of sexual assault of abuse, the victim should be offered the services of the Sexual
Assault Response Team,

G. Maintain the confidentiality of the employee and all parties involved, to the extent practical and
appropriate under the circumstances, pursuant 10 this policy (see section titled Confidentiality below),

H. Upon the employee's consent, the employee may provide the HRO with copies of any temporary
restraining orders (TROS), final restraining orders (FROS), andfor civil restraint agreements that pertain t0
restraints in the work place and ensure that security personnel are aware of the names of individuals who
are prohibited from appearing at the work location while the employee who sought the restraining order is

present. All copies of TROs and FROs must be keptin a separate confidential personnel file.

Confidentiality

in responding 1o reports of domestic violence, the HRO shall seek to maintain confidentiality to protect an
employee making a report of, witnessing, oF experiencing domestic violence, to the extent practical and
appropriate under the circumstances and allowed by 1aw. Thus, this policy does not supersede applicabte
laws, guidelines, standard operating procedures, internal affairs policies, of New Jersey Attorney General
directives and guidelines that impose a duty to report.

This confidentiality policy shall not prevent disclosure where 10 do so would result in physical harm to any
person of jeopardize safety within the workplace. When information must be disclosed 10 protect the safety of
individuals in the workplace, the HRO shall limit the preadth and content of such disclosure 10 information
reasonably necessary to protect the safety of the disclosing employee and others and comply with the law.

The HRO shall provide advance notice to the employee who disclosed information, to the extent possible, if
ihe disclosure must be shared with other parties in order to maintain safety in {he workplace of elsewhere.
The HRO shall aiso provide the employee with the name and fitle of the person to whom they intend t0
provide the employee's statement and shalt explain the necessity and purpose regarding the disclosure. For
example, if the substance of the disclosure presents 8 threal to employees, then law enforcement will be
alerted immediately.
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This policy does not supersede applicable laws, guidelines, standard operating procedures, internal affairs
policies, or New Jersey Attorney General directives and guidelines where mandatory reporting is required by
the appointing authority or @ specific class of employees.

Confidentiality of Employee Records

To ensuie confidentiality and accuracy of information, the HRO is required to keep all documents and reports
of domestic violence in a confidential personnel file separate from {he employee's other personnel records
{see board policy 41 12.6 Personnel Records). These records shall be considered personnel records and shall
not be government records available for public access under the Open public Records Act (NJ.S.A. AT 1A~
10).

The New Jersey Security and Financial Emp_owerment Act

The New Jersey Security and Financial Empowerment Act, N.J.S.A. 34:11C-1, et seq: (NJ SAFE Act), is a
law that provides employment protection for victims of domestic of gexual violence.

The NJ SAFE Act allows a maximum of 20 days of unpaid leave in one 12-month period, to be used within 12
months following any act of domestic of sexual violence. To be eligible, the employee must have worked at
least 1,000 hours during the 12-month period immediately before the act of domestic of sexual violence.
Further, the employee must have worked for an employer in the State that employs o5 or more employees for
each working day during 20 or more calendar weeks in ihe current or immediately preceding calendar year.
This leave can be taken intermittently in days, but not hours.

Leave under the NJ SAFE Act may be taken by an employee who is a victim of domestic violence, as that
term is defined in N.J.S.A. 2C:25-18 and N.J.S.A. 30:4-27.6, respectively. Leave may also be faken by an

I e

employee whose child, parent, Spouse, domestic partner, civil union partner, of other relationships as defined
in applicable statutes is a victim of domestic or sexual violence.

Leave under the NJ SAFE Act may be taken for the purpose of engaging in any of the following activities, for
themselves, or a child, parent, spouse, domestic partner, or civil union partner, as {hey relate to an incident of
domestic of sexual violence:

A. Seeking medical attention;

B. Obtaining services from a victim services organization;

C. Obtaining psychoiogical or other counseling;

D. Participating in safety planning, temporarily of permanenﬂy relocating, or taking other actions to increase
safety;

E. Seeking legal assistance or remedies o ensure health and safety of the victim; of

F. Attending, participating in, of preparing for a criminal or civil court proceeding relating to an incident of
domestic of gexual violence.

Domestic Violence Action Plan
The board directs the superintendent to develop an action plan to identify, respond to, and correct employee

performance issues that are caused by domestic violence, pursuant to law (N.J.S.A. 11A:2-6a), and in
accordance with the following guidelines!
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A. Designate an HRO with responsibilities detailed in this policy:

B. Recognize that an employee may need an accommodation as the employee may experience temporary
difficutty fulfilling job responsibiiiiies;

c. Provide reasonable accommodations to ensure the employee's safety. Reasonable accommodations may
include, but are not limited to, the following: impiementation of safety measures, ransfer or reassignment;
modified work schedule; change in work telephone number of work-station location; assistance in
documenting the violence occurring in the workplace; an impiemented safety procedure, or other

accommodation approved by the employer;

D. Advise the employee of information concerning the NJ SAFE Act; Family and Medical Leave Act (FMLA);
or Family Leave Act (FLA); Temporary Disability Insurance (TD1); or Americans with Disabilities Act
(ADA); of other reasonable flexible leave options when an employee. or his or her child, parent, spouse;
domestic partnef, civil union partner, or other relationships as defined in applicable statutes is @ yictim of

domestic violence:

E. Committo adherence to the provisions of the NJ SAFE Act, including that the employer will not retaliate
against, terminate, of discipline any employee for reporting information about incidents of domestic
violence, as defined in this policy, if the victim provides notice to their Human Resources Office of the
status or if the Human Resources Office has reason to believe an employee is 2 victim of domestic

violence, ‘

F. Advise any employee, who believes he 0f she has been subjected to adverse action as a result of making
a report pursuant to this policy. of the civil right of action under the NJ SAFE ACT, and advise any
employee 10 contact their designated Labor Relations Officer, Conscientious Employees Protection Act
(CEPA) Officer andfor Equal Employment Opportunity Officer in the event they believe {he adverse action

is a violation of their collective pargaining agreement, the Conscientious Employees Protection Act Of the
New Jersey Law Against Discrimination and corresponding policies.

ileementation

Members of the board, district administrators, the designated HRO, and employees should familiarize
themselves with this policy- This policy shall be provided t0 all employees upon execution and t0 all new
employees upon hiring. information and resources about domestic viplence are encouraged to pe placed in
visibie areas, such as restrooms, cafeterias, breakrooms, and where olher resource information is located.

in addition to this policy, the poard, school administration and the HRO shall follow all applicable laws,
guidelines, standard operating procedures, internal affairs policies, and New Jersey Aittorney General
directives and guidelines that impose a duty to report. To the extent that the rules set forth I this policy
conflict with collective negotiated agreements oF with the Family Educational Rights and Privacy Act (FERPA),
the provisions of the negotiated agreements and the provisions of FERPA control.

Adopted: January 24, 2019
NJSBA Review/Update: June 2022
Readopted:

Key Words

Domestic Violence, Abuse, Leave

Leqal References: N.J.S.A, 11A:2-6a Civil Service, domestic viotence policies
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N.J.S.A. 24:19-1 et sed.
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DOMESTIC VIOLENCE (continued)

New Jersey Family Leave Act

New Jersey gecurity and Financial Empowerment Act
Definition of Domestic Violence and Victim of Domeslic
Violence

Conscientious Employee Protection Act

Managing for Equality and Equity in Education -

See particularly:

N.JAC. BA7-1.8
NJAC. BA:16-11.1

29 1.8.C. 2601 et seq.

Equality in Employment and Contract Practices
District policies and procedures; reporting potentially
missing of abused children

Family and Medical Leave Act

29 C.ER. 826.200 et sed.

p.L.2008,c. 17, Family Temporaty Disability Leave

The Civil Setvice Commission's New Jersey Domestic Violence Policy is located at:
hit s:l!www.state.n’.us!oscfauthortttesldomestio violence.html
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Resoutrces:
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NJSBA Legally Speaking Article https:waw.njsba.org!news-pubticationslschool-teaderimay-}une—zo18—vol-

48-no—6!|egatty—speaking-domestic—vtotence-victims—are-focus-of—new—tawl

Local Finance Notice https:HWWW.nj.gow’dcaldivisionsldtgsllfnsf18!2018-17.pdf

Fox Rothchild LLP, The New Jersey Security and Financial Empowerment Act, Eileen Qakes Muskett, 2013.
https:!lwww.foxrothsohitd.comipubticattonslthe-new-jersey—security-and-ﬁnancial-empowerment-actl

https:l!uhr.rutgers.eduIsitesIdefaultfﬁtesfuserfitesiNew%20Jersey°/oZOSAF E°/020Act°/020Poster_1 0-1-13.pdi
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Policy

EMPLOYMENT. CONTRACTS
in accordance with law and for the mutual protection of the district and the employee, avery noncertified staff
member and certificated staff member who has not achieved tenuré shall be required annually to sign an
employment contract if offered employment. Additionally, every nontenured employee andfor noncertified
staff member shall annually sign an employment contract for a term of not more than one year, The contract
shall be executed by the president of the board of education on pehalf of the board and shatl contain a
termination clausé of 60 days’ notice.

Each employment contract shall include:
A. The specific title of the position o which the teaching staff member is appointed;
B. The term for which employment is contracted, including peginning and ending dates;

C. Thekind and grade of certificate held by the employee and the date upon which the certificate will expire,
if any,

D. The salary at which the person is employed;
E. The intervals at which salary shall be paid;

E. A provision for termination of contract on notice duly given by its parties of 60 days (or 1esS if employment
is temporary);

G. Such other matters as may be necessary to @ full and complete understanding of the contract.

All employee contracts, and jetters of invitation to those under tenure, shall be submitted for approval at the
regular poard of education meeting in accordance with law and are to be issued immediately after that
meeting. The chief school administrator shall determine a return date for all contracts and letters.

Should an employee be offered, in error a contract for @ salary which differs from that approved by the board,
the salary approved by the board shall be the salary paid. |f the salary approved by the board is in efror, then
{he board at the next meeting shall approve the corrected satary after the error i discovered. The poard will
pay any amount owed andfor wil seek to recover overpayments, if any.

The chief school administrator shall annually issue @ contract to all personnel indicating the name of the
employee, the terms of their employment and their contractual satary for the coming year. All contracts shail
be signed by the employee, board secretary/business administrator and the board president.

All terms and conditions of the contract shall conform with requirements of state taw and the State Board of
Education.

nsurance Not Covered by Negotiated Agreement
it shali be the policy of the board to provide a health insurance program for fuli-time, permanent employees in
all classifications who are not represented by recognized pargaining groups. comparable with those

established by the poard of educatienfTeachers Association contract.

in addition, the poard shall permit employees who are on leave of absence without pay to continue enroliment
in the health penefits plan, provided that those employees pay the appropriate premiums.

Adopted: September 25,2008
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NJSBA Review/Update. June 2022
Readopted:

Key Words

Employment Contract, Certificate, Contract

Possible
Cross References: *3100 Budget planning, preparation and adoption
*3326 payment for goods and services
#3570 District records and reports
*3571.4 Audit
*A111/4211 Recruitment, hiring and selection

*4411.1/421 1.1 Nondiscrimination, affirmative action

*|ndicates policy is included in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4112.2

Quinton, New Jersey Monitored
Mandated
Policy X __ Other Reasons
CERTIFICAT!ON

CER 1 Ir a0 s

The certification of teachers and other personnel in the public schools of New Jersey is @ protective measure
for the children, fhe community, and the staff members {hemselives. No teaching staff member shall be
appointed, excepl by a recorded roft cal majority vote of the full membership of the board of education. All
personnel hired shall have proper certification as required by the State Board of Education. The
superintendent will take appropriate steps 10 avoid the employment of teachers with revoked or suspended
certificates. Where the superintendent receives formal notice from a staté entity that an employee’s certificate,
as required by the employee’s employment title is no longer valid, the employee’s employment shall cease,
notwithstanding the fact that the term of employment may not have expired. No teaching staff member shall
be entitled to any salary unless he is the holder of an appropriate certificate. No teaching staff membef,
contracted by private agencies that provide educational gervices by means of public funds, shall provide
educational services to district students unless he or she is the holder of a valid certificate.

Validity of certification must pe verified with the county office.

The superintendent must receive valid evidence of proper and effective certification or qualifications to pursue
the alternative route to certification before presenting a candidate to the board.

The superintendent shall ensure that each applicant hired to teach in the school district shall have passed a
satisfactory exarmination in physiology and hygiene; and substance abuse issues which includes material on
the physiologicai, psychologica!, sociological and legal aspects of drug and alcohol abuse, methods of
educating students on the negative effects of substance abuse, and intervention strategies for dealing with
students engaged In substance abuse.

Reporting of Arrests, Charges and Indictments

Al certificated staff members who are charged, arrested or indicted for a crime 0T offense must submit a
report of the arrest or indictment to the superintendent within fourteen days. This reporting requirement
pertains 10 poth in-state and out-of-state offenses and crimes and shall include the date of the arrest of
indictment and the charges lodged. The certificated staff member shall also report the disposition of any
charge within seven days of its disposition.

Failure to comply with these reporting requirements may be deemed “just cause” to revoke of suspend the
certificate(s) of any certificate holder pursuant 0 N.JAGC. BAOB-4.3.

The superintendent will make these requirements known to all new employees and to all employees on an
annual basis.

District Reporting Requirements
Pursuant to N.JA.C. 6A:0B-4.3, the superintendent shall notify the New Jersey Board of Examiners wher:

A. Tenured teaching staff members who are accused of criminal offenses of unbecoming conduct resign or
retire from their positions;

B. Nontenured teaching staff members who are accused of criminal offenses of unbecoming conduct, resign,
retire or are removed from their posilions;

C. A certificate holder fails to maintain any license, certificate of authorization that is mandated in order for
the holder to sefve in a position;
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pD. Heorshe pecomes aware that a cerificate holder has been convicted of a crime while in the district's
employ; oF

E. The superintendent has received a report from the Division of Child Protection and Permanency (DCP&P)
substantiating allegations of abuse of neglect of establishing sconcems’ regarding @ certificated teaching
staff member.

In the event the New Jersey State Board of Examiners issues an order to show cause hased on the
information that the school district provided about the certificate holder, it shall be the responsibility of the
school district 10 cooperate with the Board of Examiners in any proceeding arising from the order to show
cause.

Mentoring Navice Provisiona! Teachers

A=

In order to enhance student achievernent of the New Jersey gtudent Learning gtandards the district shall
develop a mentoring program for nontenured teachers, including novice provisional teachers who hold a
certificate of eligibility (CE)oOr certificate of eligibility with advanced standing (CEAS). The mentoring program
ghall provide an induction to the teaching profession and to the schoo! district community through
differentiated supports pased on the teachers’ individual needs and to help them bhecome cffective
professiona\s.

For the purposes of this policy:

"Novice teacher’ means any full-lime o7 part-time teacher who has not completed one year of full-time
teaching under a valid State teaching certificate.

“provisional teacher’ means @ holder of a provisional two-year certificate issued to candidates Who have met
requirements for initial emp\oyment as part of a State—approved school district fraining program or residency
leading t0 standard certification.

“Novice provisional teacher” means a certificate holder (CEAS of CE)who is also a novice teacher who has
not completed one year of full-time teaching.

The goal of the district mentoring program shall be to enhance teacher knowledge of and strategies related to:
A. Facilitating student growth and achievement in the New Jersey student Learning Standards;

g. ldentifying exemplary teaching skills and educational practices necessary 1o acquire and maintain
excellence in teaching; and

¢. Assisting first-year {eachers in performing their duties and adjusting to the challenges of teaching.

First Teaching Years Supports

A. During @ nontenured {eacher's first year of employment, the district shall provide an induction program that
ghall include introduction 10 and training ofv

Board policies and procedures,

The school district curricula;

Board policies and procedures on student assessmnent; and

The districl's evaluation rubric, including assessing student learning through student growth
objectives.

hwh
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3. The district shall provide individualized gupports and activities aligned with the professional Standards for
Teachers (NJAC. 6A:0-3.3), the standards for professionat iearning (N.J-AC. 6A-9C-3.3), and the school
district's Commisstoner-approved teaching practice instrument. The individualized supporis and activilies

shall be guided by the following:

1. The nontenured teacher's degreé of preparation;
2, The nontenured teacher’'s individual proiessionai development plan (see poard policy 4431/4131.1
Staff Development). The professionai development plan shall be developed within 20 instructional
days of the peginning of the teaching assignment;
3. Areas of focus within the district mentoring plan,
4. Thegoals of the school and district plans for professionat development; and

C. One-lo-one rentoring for novice provisional teachers that includes:

1. The assignment of an individual mentor at the beginning of the contracted teaching assignment;

2. QObservalion and feedback from the mentor, confidential guidance and support, and the opportunity for
the novice provisionai teacher to observe effective teaching practices;

3. In-person contact time between the mentor teacher and the novice provisionai teacher;

4. Mestings with the mentor at least once per week for the first four weeks of the teaching assignment.

Al contact time petween the mentor teacher and the novice provisionai teacher shall be recorded in a 109,

developed as part of the district mentoring plan, submilted to the superintendent or designee, and
maintained within the school district.

Mentor Selection

A

The superintendent shall oversee the menior selection process and ensure the individual mentor of a novice
provisionai teacher meels the following minimum requirements:

A. Holds an instructional certificate and, when possible, is certified in the subject area in which the novice
provisionai teacher is working;

B. Has at least three years of experience and has taught full-time for at least two years within the last five
years;

C. Does not serve as the mentee's direct supervisor nor conduct evaluations of teachers;

D. Demonstrates a record of success in the classroom.

District Mentoring Plan

The superintendent or designee ghall develop a district mentoring plan as part of the school district's

professionai development plan (PDP). The district mentoring plan shall include logistics for its impiementation

and describe the school district’s responsibilities:

A. The superintendent shall submit the district mentoring plan to the poard for review of its fiscal impact;

B. The superintendent or designee shall share the district mentoring plan with gach school improvement
panel, which shall oversee the school-level impiementatton of the district mentoring plan and shall

communicate the plan to all nontenured teachers and their mentors;

C. The superintendent or designee shall review the plan annually and revise it, as necessary, based on
feedback from mentor logs, each school improvement panel, and data on teacher and student
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performance.

Special Education

All personnel serving students with disabilities shall be appropriately certified and licensed, where a license is
required. Each member of the child study team shall perform ohly those functions that are within the scope of
their professional license (where appiicab\e) and certification issued by the New Jersey Department of
Education. Where related services are provided by non-certified personnel pecause there is N0 certification
required, such services shall be provided under the supervision of certified district board of education
personnel. ‘

Adopted: geptember 10, 1985

Revised: September 25, 2008, September 26, 2013
NJSBA Review/Update: June 2022

Readopted:

Key Words

Certificates, Certification

Legal References: N.J.S.A. 418A:6-38 powers and duties of the board; issuance and revocation
of certificate; rules and regulations
NJ.SA 18A:6-39 |ssuance of certificates 10 non-citizens
N.J.S.A. 18A:8-76.1 Deadlines for notification to students of requirements of

provisionai cerlificate and induction program, submission

of induciion program plan to school districts and

Department of Education; coordination of mentor training
program

N.J.S.A. 18A:6-127 Researched—based mentoring program

N.J.S.A. 18A:26-1, 2.-81-9 Citizenship of teachers, elc.

N.J.S.A. 18A:26-2.1 etal. Supervisory certificate required for appointment as
director of athletics

N.J.S.A. 18A:27-1 Appointment of teaching staff members

N.J.S.A. 18A:27-2 Employment without certificate prohibited

N.J.S.A. 18A:29-1 Uncertified teacher denied salary

N.J.S.A. 18A:40A-4 Preservice training of future teachers; teaching ceriificate
requirements

N.J.AC. 6A:9-1.1 et sed. professional Standards

See particularly:

N.JAC. 6A:9-3.3 Professional Standards for Teachers

N.JAC. B6A0A-5.5 Completion of CE educator preparation program

N.J.A.C. BA:9B-1 .1 el seq. Certificate Holders

N.JAC. 6A9B-4.3 school district and candidate reporting responsibility

NJAC. BA9B-5.1 Certificate required

NJ.A.C.6A:9B-5.2 Types of certificates of credentials

N.JA.C. 6A9B-5.4 Ceriification responsibilities of the district board of
education

N.JAGC. 6A0B-5.6 Fees

N.JAC. 6A9B-5.9 Examination in physiology, hygiene, and substance abuse

issues requirement
NJ.AC. 6A9C-5.1 et s&8d. District mentoring program
N.JLAC, 6A20-2.8 staffing for adult education
N.JAC. BA:30-1.1et sed. Evaluation of the performance of gchool Districts
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+g142.1  Family life education

#6156 instructional pianninglscheduling
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*3171.4 Special education

*6200 Adultfcommunity education

*Indicates policy is included in the Critical Policy Reference Manual.

Employment of teaching staff

Bd. of Ed., 1986 SL.D. 1917
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EMPLOYEE HEALTH
Examinations

When a candidaie has been given @ conditionat offer of employment, helshe shall be required to submitto a
medical evaluation and & physical examination. This physical examination may include testing for controlled
dangerous substances as they aré defined in the criminal code. Elements of the examination of newly
employed staff shall include but not be limited to those physical exan elements listed in administrative code.
Employees may be required 1o undergo an annual physical examination.

The results of all required employee medical examinations shall be made Known to the superintendent ona
confidential basis, discussed with the employee, and made a part of hisfher confidential medical record.
Records and reports of examinations shall be filed with the district medical inspector as confidential information
put shali be available to and reported t0 appropriate nealth agencies as required by law.

In the event an employee of the board has been determined to have @ mental abnormality or communicable
disease Of exhibits symptoms of substance abuse and, if in the opinion of the district medical inspecior such
condition makes the employee unfit for continued employment, the board may remove the employee from
further service as provided by law or grant leave as provided by law during the period of unfitness. AN
employee determined to be unfit must provide the poard wilh satisfactory proof of recovery before
reinstatement will be allowed.

in the event an employee of the board shows evidence of deviation from normal physical or mental health, the
district may require additional individual psychiatric of physical examinations of the employee. Wwhen an

additional psychiatric of physical examination is required:

A. The poard shall provide the employee with a wrilten siatement of reasons for the required additional
examination. The district board of education shall provide the employee with a hearing, if requested;

B. The determination of the board hearing i requested shall be appealable to the commissioner;

C. The employee may, without reprisal, refuse to waive his or her right to protect the confidentiality of
medical information.

The report of the required psychiatric or physical examination shall include @ siatement by the examining
physician as to any physical or mental condition noted likely to prevent the person examined from performing all
duties and responsibiliues of the position sought or occupied, or a statement that no such condition exists.

in order to protect the students and staff in the district school, all regulations of the State Department of
Education, the State Department of Health and the local board of health shall be scrupulously observed,
particularly {hose dealing with contagious!infectious disoases. Staff who have been identified as having a
communicable disease shall not be permitied continued empioyment unless they qualify under the above

agencies’ rules pertaining to periods of incubation, communicability, quarantine and reporting.

When required examinations aré performed bya physician designated by the board, the poard shall bear the
expense. Should an employee prefer to see hisfher own physician, with board approval, the employee shall
pear the expense.

Occupational Containment of Bloodborne Pathogens

DU
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The board is committed to provide a safe and nealthful work environment for staff. In pursuit of this endeavor,
an Exposure Control Plan (ECP) shall be provided 10 elimninate of minimize occupational exposure o
ploodborne pathogens in accordance with federal regulations.

The ECP is a key document to assist the district in implementing and ensuring compliance with the OSHA
hioodborne pathogens standard, thereby protecting employees. This ECP includes:

A. identification of tasks, procedures and job classifications where occupational exposure to blocd DCCUrS,
g. Procedures for evaluating the circumstances surrounding an exposure incident; and
C. The schedule and method for implement'mg the specific sections of the standard, including:

1. Methods of compliance;

2. Hepatitis B vaccination;

3. Posi-exposure evaluation and follow-up;
4. Hazard communication requirements;
5. Effective employee training,

6. Recordkeeping.

The ECP shall be reviewed annually to ensure that it reflects use of the most current medical technology.
Imglementaiion and Dissemination
The superintendent in consultation with the district medical inspector shall prepare regulations to implement

this poicy in compliance with taw and code. All employees ghall receive this policy and be made aware of all
requirements for health examinations.

Adopted: September 11, 1990

Revised: August 6, 1991, September 25, 2008
NJSBA Review/Update: June 2022

Readopted:

Key Words

Physical Examinations, Health Examinations, Employee Physicals, Nondiscriminaﬁon, Psychological
Examinations, Bloodborme Pathogens

Legal References: N.J.S.A 2C:35-1 et sed. Comprehensive Drug Refortt Act of 1987

N.J.S.A. 18A,16-2 Physical examinations; requirement

N.J.S.A. 18A:16-3 Character of examinations

M.J.S.A. 18A:16-4 Sick leave, dismissal
N.J.S.A. 18A:16-5 Records of examinations
N.J.SA. 18A:40-10 Exclusion of teachers and students exposed 10 disease
N.J.S.A. 18A:66-39 Disability retirement ’
N.J.S.A. 26:4-1 nCommunicable disease" defined
NJS.A. 26:4-6 Prohibiting attendance of teachers OF students
N.J.S.A. 26:4-15 Reporting of communicabie diseases by physicians
N.J.S.A. 26:5¢-1 et sed. AIDS Assistance Act
N.J.AC. gA:16-2.1 et s€d- Health services policy and procedure requirements
N.JAGC. BA32-6.2 school Employee Physical Examinations
NJAGC. 8:61-1.1et sed. participation and Attendance at School by individuals

with HIV infection
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NJAC. 12:100-4.2 Safety and Health gtandards for public Employees
(Adoption by reference)

42 US.CA. 12101 et sed. - Americans with Disabiliies Act (ADA)
29 CFR 1910.1030 - Bloodborne Pathogens Standard

School Board of Nassau County V. Aring, 480 U.S. 273 (1987)

W

Elizabeth ¥. Elizabeth Fire Officers Association, 10 NJPER 15022

ADDVAC LA

HIV Policy and Practice: Regulatory Requirements for New Jersey Public Schools,
SDOE Division of Student Services, Sept. 1996, Doc. #P101400-31

Possible
Cross References: *4141 Recruitment, selection and hiring
*4112.6/421 2.6 personnel records

4117.50 giandards for staff discipline
4417.52 Dismissalfsuspension
*A1 19.23/4219.23 Employee substance abuse
4150/4250 | eaves
*4211 Recruitment, selection and hiring

#Indicates policy is included in the Critical Policy Reference Manual.
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EXPOSURE CONTROL PLAN
GENERAL STATEMENT

The Quinion Township school District :a committed to providing 8 safe and healthful work environment for our
entire staff. in pursuit of this goal, the following expostre control plan (ECP) is provided to eliminate of

minimize occupational exposure o ploodborne pathogens in accordance with OSHA standard 29 CFR 19
10.1030, »Qceupational Exposure to Bloodborne Pathogens.”

The ECP is a key document 1o assist the district in implementing and ensuring compliance with the standard,
thereby protecting our employees. This ECP includes:

A. Determination of employee exposure,
B. Implementation of various methods of exposure control, including:
1. Universal{standard precautions;
2. Engineering and work practice controls;
3. Personal protective equipment;
4 Housekeeping,
C. Hepatitis B vaccination,
D. Post-exposuie evaluation and follow-up;
E Communication of hazards 10 employees and training,
F. Recordkeeping;

G. Procedures for evaluating circumstances surrounding exposure incidents.

lmp!ementation methods for these elements of the standard are discussed in the subsequent pages of this
ECP.

STAFF RESPONSIBLE

The following chart lists the staff members responsible for the implementation of the regulation and
summarizes their responsibilities: :

« Annual approval of the district's ECP
« Ensure that the ECPis accessible to all employees
« General policy and procedure oversight within the district
« Annual policy and procedure review in consultation with
the facilities director and school nurses, athletic director,
and other titles as set forth in the board-approved ECP
+ General procedure oversight within the school
« Notification of the superintendent of incidents
« Primary contact for reported incidents
« Reporting incidents of exposuré to parents/d

Boérd of. Educatlon -

Superintendent

Building principal

uardians
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« Request for release of information from
parenlsiguardians

o Incident documentation and government forms

« Annual poficy and srocedure review

« Coordinate purchasing disinfecting pro
equipment and stocking facilities

« Train and supervise maintenance staff in exposure
control procedures related to facilities maintenance and
cleaning

« Annual policy and nrocedure review

« Primary contact for reported incidents -

« Oversight of the student’s physical wellbeing

« Training staff on exposure control procedures

« Oversight of procedures for reported incidents

« Oversight of hazardous waste

« Documenting incidents

« Maintains all documentalion related to incidents

« Post-Exposure management

« Documentation of annual consideration of new

technology designed to climinate or minimize

occupational exposure

« incident reporting

o Incident documentation

« Student supervision

» Facility cleaning consistent with exposure control

nrocedures for handling, disinfecting and waste di

« Incident reporting

s Incident documentation

« Student supetvision

Facilities Director/Manage

r ducts and safety
Exposure Control Coordinator for the district

School Nurse
Exposure Control Officer in the School

ort staff

Teaching and supp

Maintenance siaff

sposal

Athistic Director and athletic staff
(volunteers if applicable)

DEFINITIONS

“Standard” or “universal precautions" as defined by the Centers for Disease Control (CDC) are a set of
precautions designed to prevent transmission of HiV, Hepatitis B virus (HBV), and other bloodborne
pathogens when providing first aid or health care. Under standard precautions, blood and certain body fluids
of all patients are considered potentially infectious for HIV, HBV and other ploodborne pathogens.

standard precautions include:

A. Every person should be treated as though they have an infectious disease,

B. Protective barriers;

¢. Proper hand washing;

D. Appropriate disposal of hazardous waste,

E. Proper cleaning of contaminated areas.

“‘Bloodborne pathogens" means pathogenic microorganisms that are present in human biood and can cause
disease in humans. These pathogens include, but are not limited to, hepatitis B virus (HBV) and human
immunodeficiency virus (HIV).

/\ A. Body fluids that carry bloodborne pathogens:

1. Blocd
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2. Semen and vaginal secretions
}i 3. Cerebrospinal fluid
4. Pleural fluid
5. Peritoneal fiuid
6. Pericardial fluid
7. Amniotic fluid

g. Body fluids that do not NORMALLY carty ploodborne pathogens (Note — blood may sporadically appear
in such fluids, in which case precautions should be taken).

Feces

Nasal secretions
Spuium

Sweal

Tears

Urine

Vomitus

~oorwh=

“Exposure incident” means a specific eye, mouth, other mucous membrane, non-iniact skin, or parenteral
contact with biood or other potentially infectious materials that results from the performance of an employee's
duties.

sparenteral’ means piercing mucous membranes or the skin barrier through such gvents as needlesticks,
human bites, cuts, and abrasions.

PROCEDURES
5 Policy and Procedure Oversight
-7 The superintendent in consultation with iitles and positions fisted in the ECP, shall annually review and revise
as necessary the district and school exposure contyol policies and procedures and transmit to the board of
education for approval (see primary resource 1 Model Exposure Control Plan and Employer Guide).

Program Administration

A. The facilities dicector in consultation with school nurse shall have primary responsibility for implementation
of the ECP. and will maintain, review, and update the ECP at jeast annually, and whenever necessary to
include new or modified tasks and procedures. Contact location/phone number:

Department
Email address
fPhone

B. Those employees who are determined to have occupational exposure to blood or other potentially
infectious materials (OPIM) must comply with the procedures and work practices outiined in this ECP.

C. The school maintenance will provide and maintain all necessary personal protective equipment (PPE),
engineering controls (e.g., sharps containers), labsls, and red bags &S required by the standard and will
ensure that adequate supplies of the aforementioned equipment are available in the appropriate sizes.
Contact location/phone number:

Department
Email address
Phone
D. The school nurse will be responsible for ensuring that all medical actions required by the standard are

o)

performed and that appropriate employee health and OSHA records are maintained. Contact
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location/phone number:

Department
Email address
Phone

g. The facilities director will be responsible for training, documentation of training, and making the written
ECP available to employees, OSHA, and NIOSH representatives. Contact location/phone number.

Department
Email address
Phone

Employee Exposuie Determination

The following is a list of all job titles in the district that potentially have occupational exposure:

NOTE: Part-time, temporary, contract and per diem employees are covered by the bloodborne pathogens

standard.
Methods of 1mglementation and Control

All employees will utilize universal precautions for all contact with blood and podily fluids as defined above.

Universal Procedures

e ——

The basic universal precautions include the following procedures:
A. Protective barriers

1. Single use disposable gloves should be worn when it is likely that an employee shall come in contact with
blood or hody fluids. Situations that may involve contact with biood or bodily fluids include:

Assisting with personal care,

When visible plood is present;

When caregiver has broken areas of skim;
\When cleaning up plood spills of body fiuids.

ap TP

2. Guidelines for the use of latex of nitrile gloves:

a. Tale one glove from the box,
b. Touch only the wrist surface of the glove;
c. Don the glove,
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d. Take second glove form the boX,
> e. When donning the glove avoid touching the skin with the gloved hand,
. f Toremoveone glove pinch it at the wrist without touching ihe skin and peel it away allowing it to turn
inside out;

g. For the second glove, hold the removed glove in the gloved hand and slide the ungloved nhand inside
the gloved hand. Remove the glove by rolling it down the hand and folding it into the first glove (see
primary resource 2 Glove tise Information);

Do notreuse gloves;
i. Remove gloves prior to fouching non—contamlnaled objects,
j. Remove gloves promptly after use and wash hands thoroughty

B. Hand Washing

1. Wet hands with warm, running water,
2. Apply liguid soap and water;
3, Wash hands thoroughty:

Use a circular motion;

\Wash between fingers, palmer, and dorsal (back of) surfaces and wrists;
Rinse and dry hands well,

d. Use apaper towel to turn off water.

oo®

. Cleanup and Disposal

{. Wear gloves, :
2. Mop up spills with paper {owels or other absorbent material;
3. Usea solution of 1 part household pleach and 10 parts water Of EPA—reglstered disinfectants {lLe.
Maxima 256 made by Brulin or Quat Disinfectant Cleaner made by 3M) and wash area well;
4. Dispose of gloves, soiled towels and other wastein a sealed double plastic hag,
5. Soiled clothing and other personal items shall be placed in @ sealed double plastic bag and the
parentl‘gualdlan shall be notified 1o collect the clothing ot items.

infection Control

A. Al body fluids, including those in which differentiation petween body fluid types 18 difficult or impossible,
shall be handled as potentially infectious agents:

1. Body fluids include: blood, semen, drainage from scrapes and cuts, vaginal secretions, saliva.
amniotic fiuid and any other body fluid visibly contaminated with blood.
2. Feces, nasal secretions, sputum, sweal, tears, urine and vomitus have not been documented in HIV,

HBY or HCV transmission unless visibly contaminated with blood.
B. No student shall be allowed to handle blood, urine, stool of vomitus.

C. Hands and other skin surfaces shall be washed immediately and thoroughly if contaminated with blood of
other body fiuid.

1. Splashesto the nose, mouth or other skin areas shall be flushed with water.
o gplashes 10 eyes shall be treated by irrigating the eyes with clean water, saline or sterile fluid
approved for use in the eyes.

D. Any articles of clothing, including bibs, smocks and aprons, which have been penetrated by blood oOF other
potentially infectious materials shall be removed as 00N as possible and placed into a |eak-proof bag of
container and be disposed of in accordance with the procedures obtained from the nurse;

__ } g. Careful hand washing remains the single most important personal hygiene practice to prevent the spread

of disease and includes the following steps:
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\} 4. Use of an antiseptic s0ap;
2. Vigorous washing under running water for at least 1010 15 seconds;
3 Rinsing under running water; and
4. Drying wilh paper towels.

E. Gloves shall be worn for touching plood and pody fluids, mucous membranes of non-intact skin, for
handling items contaminated with biood and body fluids andfor when contact with blood and body fluids is
anticipated.

4. Any person with open skin areas, chapped of abraded skin of weeping lesions ON their hands shall
wear gloves during any contact with students of equipment; '

2. The gloves shall be made of vinyl of nitrile;

9, Priorto putting on gloves, & person shall wash his/her hands for at jeast 15 seconds with soap which
is delivered from a dispenser;

4. Gloves aré intended for gingle use only and shall be changed after contact with each
studentlinfanh’toddler or with any contaminated material;

5, Gloves shall immediately be discarded if they pecome torn, punctured or have lost their ability to
function as a barrier;

6. Hands shall be washed immediately and thoroughly when gloves are removed;

7. There is no need for double gloving;

g. Gloves shall be discarded in a covered, p!astic—iined trash receptacle.

G. During extreme circumstanceslmajor events the school hurse shall be summoned and ghali use
additional barriet precautions to prevent skin and mucous membrane exposure when contact with blood

or other body fluids is anticipated.

H. The following table identifies aclivities and contacts which require gloves and/or hand washing. At the
discretion of the staff member, gloves may also be used when not required; however, wearing gloves
when clearly not indicated is disrespectiul to the dignity of the students and is strongly dgiscouraged.

-'-O_R-'C'chu_MSTANGEZ.3 CEREE R

Fluid Containing Blood
Stool with Obvious Blood _

Nasal Secretions
/Oral Secretions
Diaper Changing
Environmental Surface Cleaning
Equipment Cleaning

O _’

Mucous Membrane Contact

i
I

1. The use of syringes, needles or other sharps shall be in accordance with board policy 5141.21
Administration of medication and professiona1 nursing standards. Bending, recapping. shearing of
preaking a syringe of needle is proh‘tbited.

J. inany school which has @ student(s) requiring the actual or potential use of a needie of syringe, the
school nurse shall implement the process 10 register as a Medical Waste Generator with the New Jersey

_— Department of Environmental Protection.
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K. The school nuse shall dispose of syringes and needles or any other sharps by placing them in

a commercially-made “sharps container” that is rigid, leak-resistant, jmpervious {0 moisture, sufficiently
strong to prevent tearing of pursting under normal conditions of use and handiingd, sealable 0 prevent
leakage during transport and puncture-resistant:

1. The container shalt be labeled with the word «giohazard” and the biohazard symbol.

2. The container shall be easily accessible and shall be located in the immediate aréa where injections
are being administered.

The container shall be replaced at least annually and shall not be allowed to overfill.

The container shall be securely closed, sealed, and labeled prior to its removal from the building.
The school hurse shall arrange for the proper disposal of the sharps container.

o

During school hours, a slaff member who utilizes an injection needlefsyringe for his/her own medical
needs as directed by a physician is responsible for the proper disposal of any used sharps in his/her own
personal portable sharps container, which ghall be taken home daily by the staff member.

staff shall use the appropriate mechanical methods such as a dustpan and pbrush, tongs, a brooim, etc.
when cleaning up any broken, contaminated glassware. Staff shail never pick up any contaminated
broken glass with their hands.

Disinfecting

A.

B.-

Gioves shall be worh for all of the disinfecting procedures in this section.
The disinfecting procedure involves a three—step process.

1. Visible debris/dirt/soil is first cleaned from a surface area with 8 disposable towel/cloth/wipe.
2 A disinfectant is applied to the surface.
3. The surface is then allowed t0 air-dry.

Disposable cleaning materials shall be placed in @ plastic bag and then discarded in a covered, plastic-
lined receptacle.

Any non-disposable cleaning equipment (i.e. mops, brushes, etc.) shall be cleaned, rinsed in disinfectant
and allowed to air dry.

Only those disinfecting solutions and/or products specified in this policy shall be used, unless approval is
obtained from the facilities director to purchase and utilize a different solution/product.

A disinfecting solution of household bleach and water in a ratio of 2 liquid ounces (one-quarter cup} per
gallon shall be used for routine disinfecting on hard surface areas such as table tops and walls.

1. The bleach/water solution shall be prepared each day, because itis unstabte.
2. Any unused solution shalt be discarded at the end of each day, and the container shall be allowed {0
air dry.

A disinfecting solution of household pleach and water in a ratio of 12.8 liquid ounces {One and one-
quarter cups) per gallon shall be used to decontaminate hard surfaces which have been subject
to organic spill materials such as blood, body fluids, stool, vomitus, etc.

1. The organic material shall first be removed as thoroughly as possible with disposable towels hefore
the disinfectant is applied.

2. The towels shall be placed in a plastic bag which shall be sealed and discarded.

3. The disinfecting process shall be continued as specified in 2. above.

4. Any unused solution shall be discarded at the end of each day, and the container shall be allowed 10
air dry.
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H.

Disinfecting wipes that do not contain bleach are preferfed for sanitizing changing tables, swings, 10ys
and softer surfaces which may quickly break down/be compromised by a pleachiwater solution.

1. Whena disinfecting wipe is used, the surface area being cleaned must be visibly wet; and
2. The surface must be allowed to aif dry for a minimum of four minutes or longer. if specified in the
manufacturer’s directions.

Several commercially available, EPA-registered disinfectants (i.e- Maxima 256 made by Brufin of Quat
Disinfectant Cleanel made by 3M) may also be used.

1. These disinfectant cleaners may be more compatible with some equipment that might be damaged by
repeated exposure 10 pleach solution and may be 1ess irrtating to students/staff.
2. Care should be taken to follow the manufacturer's directions.

Environmentai surfaces

A. Environmental surfaces and equipment contaminated wiih blood of body fluids, including vomitus, feces,

F.

urine or saliva, shall be promptly cleaned as thoroughly as possible with disposable towels and ghall then
pe disinfected by using the 412.8 liquid ounces per galion pleachiwater solution, as noted above or an
EPA—registered disinfectant;

Counter tops, tables, standers, mats and other non-porous equipment shall be cleaned of visible debris
and be disinfected between uses. Each day, ihis equipment shall be washed with detergent and
disinfected with the 2 liquid ounces per gallon pleach/water solution or other appropriate EPA-registered
disinfectant cleaner,

An EPA—registered disinfectant cleaner shall be used for disinfecting doorknobs, walls, floors and
bathroom facilities on @ routing basis. The effect of scrubbing to remove debris from these surfaces is as
important as the antimicrobial effect of the cleaning agent used:

1. Floors and pathrooms shall be cleaned and disinfected daily;
2. Walls, doorknohs and other common surfaces shall be cleaned and disinfected on a weekly basis ata
minimum;

Multiple—use areas (i.e. sinks, counters, cabinets, shelving 1ocated within classrooms) ghall be maintained
in a clean and organized manner:

4. Allfood and related equipment, gerving ware, and utensils shall be stored separately from other
items;

2. Counter and sink areas shall be cleaned and disinfected priof to and after food preparation andfor
serving;

3, Activities such as ealing, drinking, applying cosmetics of fip balm, and handling contact lenses are
prohibiled in areas of the school where there is potent'ta! exposure to bloodborne pathogens (e.g.
classroom for students with severe disabllities; nursery; etc.);

Clagsrooms which have the availability of two sinks shall designate one sink for the purpose of hand-
washing following afl student personal care (i.e. diaper changes, feeding):

Any surfaces ona school bus which are petieved to be contaminated with a body fluid shall be cleaned
and disinfected with the appropriate solution as soon as possible after the run is completed.

Equipment

A. Care of small Equipment.

After each use by a student, staff shall clean small equipment such as 10Ys, adaplive devices and other
items by doing the following steps:
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1. Wear gloves;

2. Remove visible debris;

3. Wash item with soap and waler;

4, Soakin disinfecting solution for 15 minutes; and
5. Air dry.

B. Care of large equipment, jncluding changing tables:

Staff members ghall use a parrier protection {(e.0. disposable Chux) to prevent contamination of
equipment with saliva, urine, feces, blood Or other body fluid. Staff members shall disinfect equipment
after each student’'s or infant’s/ toddler's use.

C. Mats shall be washed with soap and water and rinsed with disinfecting solution at the end of each day or
more often, as needed, when they become soiled. Staff members using equipment are responsible for
assuring the equipment i ready for the next student’s Of infant’s/ toddler's use,

D. Reusable receptacies, such as trash pails, bins and cans, that may become contaminated with blood or
other potentially infectious materials, shall be cleaned and decontaminated as soon as feasible upon
detection of the same and, ata minimum, on a weekly basis for basic sanitary purposes;

£. Suctioning machines shall pe cleaned and disinfected after each use, according to the manufacturer's
directions;

F. Suctioning machines and other similar equipmentiapparatus shall be protected from contamination by
using a protective covering (e-9- plastic wrap or other impervious materials such as Chux), which shail be
removed and replaced when they become overly contaminated;

G. Equipment which is damaged (e.g. brokenh, cracked) may harbor potentially infectious materials. Staff
shall report broken equipment 10 their supervisor. The supervisor shall determine the disposition of such
equipment (i.e. repair, discard).

Diapering

A. Atall times, @ sense of privacy shall be maintained;

B. With each change, & non-porous protective parrier shall be ptaced between the student or infant/toddler
and the changing surface;

C. Staff members shall wash their hands before changing a diaper

D. Staff members shall wear gloves when diapering students,

g. A studentof infant/toddler shall be appropriately cleaned with disposable cleansing pads and re-
diapered:

F. Solid stool shall be flushed down the toilet;

G. Soiled diapers shali be disposed of in a closed container with a plastic linet;

H. Diapers contaminated with blood, blocd in or on sloo! or menstrual plood shall be placed in @ plastic bag

and then discarded ina covered, plastic- lined receptacle. Alert the school nurse when
unexptained!unusual blood is observed;

Staff members shall wash their hands immediately and thoroughly pefore and after changing of toileting
each student of infant/toddter;
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Students shall have theit hands washed immediately and thoroughly after changing of toileting;

Potty chairs shall be emptied of urine and feces (flush down toilet), washed and sanitized with either a
commercial disinfectant spray of @ prepared pleach solution, and then air-dried. The sink and faucet
utilized when cleaning and disinfecting a potty chair shall also be immediately washed and disinfected.

Feeding

A.

For safety reasons, as well as hygiene, students who aré totailly dependent for feeding shail be fed
individually but should remain in a group setting;

Wwhenever possible, staff members shall avoid feeding students on carpeted areas,
Staff members shall wash their hands prior to food handliing;

1. Students shall wash their hands or have their hands washed prior {0 eating;
2. Student teachers shall wash their hands and their child’s hands prior to feeding their students;

Surface areas, such as table tops, work/feeding areas and counter 1ops, shall be disinfected prior 10 meal
service,

Staff members shall wash their hands between feeding individual students;

Gloves shall be worn by staff members for feeding and prushing teeth when students have 1oose leeth,
gums that pleed easily, of mouth lesions;

1. Each student shall have a separate toothbrush 1abeled with hisfher name;
2. Toothbrushes shall be rinsed thoroughty and allowed to air dry;
3. Toothbrushes shall be stored individually to prevent them from touching each other;

When there is an outbreak of contagious gastrointestina! disease, dishes and utensils shall be soaked in
a disinfecting solution prior o returning them to the kitchen;

The faces and hands of students shall be washed after meals,

1. Aseparate cloth shall be used for each student or infant/toddier,
2. The use of disposable cloths is encouraged;

surface areas, chairs, work/feeding areas and counter tops shali be cleaned and disinfected after meals,;
Uneaten food shall be scraped into plastic bags which shall be sealed and placed in a closed container;
Plastic bibs shall be soaked in disinfecting sotution for 15 minutes and allowed to air dry, of, when

appropriate, sent home. Cloth bibs shall be placed in a closed laundry hamper for laundering or be sent
home.

Transgortation

A.

C.

Universal precautions and infection control shall be observed on the school bus during the transportation
of students,

All school buses shall carry a supply of disposable gloves and aerosol or spray hand
sanitizersldisinfectants which shall be used as needed during transport. Disposable gloves ghall be
included in cach first aid kit;

Any environmental surfaces which are pelieved to have been contaminated with body fluid during
transport shall be sanitized as soon as possible after the run has peen completed.

10
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AL

\)) Assurances

A.

R

The (S'tai'ff*pd_s:litiah"-sucfﬁ!'aéﬁ.-th'e-.;s'bhbbl nirse) at each district school shall be Josignated as the exposure
control officer and shall provide an annual inservice training to school staff about the principles of
infection control and prevention and the proper handling of blood and body fluids which emphasizes the
prevention of the spread of HiV, HBV and HCV through the consistent implementation of universal
precautions and post-exposure management. Such training shall include the elements contained in the

en
PEOSHA Model Exposure Control Plan, (http:ﬁwww.state.n].uslhealth!peoshidocumentslbbg.Qdf):

1. Newly hired slaff shall receive the in-service training at the time of initial assignment.
2. Allin-service trainings conducted by the schoo! nurse shall be documented;

a. The record of each training shall include the names of the staff who attended the training, the
date of the training, the name and qualification of the trainer(s), and the contents of the training

session;

b. The training rosters shall be reviewed by the QOE Nurse Consultant and shall be maintained for
a minimum of three years;

. The hepatitis B vaccination series will be made available at no cost within 10 days of initial
assignment of employees who have occupational exposure to blood or other potentially infectious
materials. Documentation of administration or refusal shall be maintained pursuant to the

PEOSHA Modsl Exposure Control Plan;
These procedures shall be provided, upon request, to employees, parents and students;
Classrooms shall be supplied with adequate gloves, Chux and disinfecting products;

Staff and students who have open skin or weeping lesions, which cannot be adequately covered with a
parrier protection, shall be required to remain at home until the lesion is closed;

Any exclusion of a student from any school of the district shall be pased on objective criteria, including,
put not fimited to, medical or behavioral considerations which may result in an increased risk of
transmission of a ploodborne pathogen to others:

1. Ininstances where the temporary exclusion of a student from school is indicated based upon
potential communicable disease, the principal shall ensure the provision of appropriate educational
services to the student;

9 Students with chronic infectious diseases whose behavior of physical condition preclude school
attendance shall be routinely evaluated to assess the possibility of their return o the classroom,

3. A student who has been excluded from school for medical reasons shall receive home instruction
according to poard poficy (6173 Home Instruction);

4. W astudent has been excluded from school due to medical or pehavioral considerations which have.
not been successfully ameliorated, the principal shall convene a meeting of the child study team t0 try
to resolve the issues and attempt to continue the student in the current program,

5. When the continuation of a student in a district school is not feasible, an alternative educational
program may be considered according o board policy (6172 Alternative Educational Program);

8. Whenthe temporary or permanent exclusion of an infantitoddler is being considered, the school
nurse shall discuss the maiter with'the appropriate participants to try to resolve the issues and
possibly review the options for child care gervices.

Post-Exposure Management

A.

h—

B.

Whenever a student or staff member is believed to have peen exposed 10 blood or other potentially
infectious materials, the school nurse shall provide interventions/first aid as appropriate, assuring that the
universal precautions procedures for cleansing exposed areas have been imptemented;

If a staff person has been exposed {0 wiood or other potentially infectious materials:

11
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s E

1. The Worker's Compensation procedures shall be followed which includes immediately completing
and processing an Employer's First Report of Accidental Injury or Occupational Disease form (see
exhibit 1) and referring the employee to & State-authorized physician for treatment;

2. The staff person shall be advised ihat helshe is not precluded from consulting with hisfher personal

health-care provider to determine the appropriate management of the exposure;

3. The principal of designee shall complete the OSHA 300 form, Log of work-Related Injuries and

lUnesses (see exhibit 2), within seven calendar days of the occurrence of the event;

if a student has been exposed to plood or other potentially infectious materials, the student’s
parentiguardian shall be advised to immediately consult the student’s personal haalth-care provider 10

determine the appropriate management of the exposure;

If the health-care provider of an employee oF student who was exposed to blood or other potentially
infectious material at schoo! asks the school for information about the student who was the source of the
exposure (source person), school staff shall adhere to the following procedures:

1. Since the information is confidential and since the school may not possess comprehensive medical
information for the source person, the health-care provider shall be informed that:

a. The school will request the written consent of the parentilegal guardian to permit the school to
release to the health-care provider the name of the student who is the source person and the
contact information for the student’s parentﬂegal guardian, and

b. Upon consent, the health-care provider can then directly contact the source person’s parenUlegai

guardian to request all needed information; ‘

c. Inthe event that consent to disclose is not granted, the health-care provider shall be advised and

advised to take al reasonable precautions;

2. The principal of designee shall contact the parenUlega! guardian of the student who was the sourcé of
the exposure and explain that:

a. A staff person of student was exposed to their child's blood or other body fluid at school,

b. The school has received a request for information from that person's health-care provider, and

¢. The written consent of the student’s parenULegai guardian is needed for the school to release
their child's name and their contact information to the health-care provider who can then
communicate directly with them to obtain the necessary information,

3. The principal of designee shall send the Release of Information for Post-Exposure Management form
(see exhibit 3)to the parentilegal guardian of the student who is the source person;
4. Whenthe school receives the completed Release of Information for Post-Exposure Management
form signed and dated by the parent fiegal guardian, the school hurse or designee shall disclose only
the student’s name and the name, address and telephone number of the student’s parenUlegaI
guardian 10 the health-care provider, ,
5. The completed Release of Information for Post-Exposure Management form shall be maintained in
the individual student record;
. If an employee Of the parenﬂguardian of a student, who was exposed to blood or other potentially
infectious materials, asks the school for information about the source person:

a. The principal of designee shall nol release any information to the employee o7 fhe
parent/guardian;

b. The principal of designee shall request that individual to have the appropriate health-care
provider cali the school; and

c. I the health-care provider submits a request to the school for information, the principal o
designee shall proceed in accordance with the above-outlined procedures;

The Exposure incident Form (seé exhibit 4 Fact Sheet and exhibit 5 Incident Report Form}, as required
by OSHA, shall be completed by the schoo! nurse:

12
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1. The exposure incident form ghall include:

The route(s) of exposure and circumstances under which an exposure incident occurred;
An evaluation of the policies and “failures to control” at the {ime of the exposure incident;
The engineering conirols in place al the time of the exposure incident;

The work practices and protective equipment of clothing used at the time of the exposure
incident;

apo®

2. The Exposurée Incident Form shall be provided to the principal and the school nurse and when
appropriate the school physician for review and the recommendation of necessary aclions;
3. Acopyofthe EXposure Incident Form and any resulting action report shall be maintained by the
gchool nurse.

REGULATION HISTORY

Effective Date:
Date of ReviewIRevision:

CROSS REF ERENCES

3516 Safety
414714247 Staff Safety
5142 student Safety
5141 Health

51411 Accidents
5141.2 Miness

5142 Student Safety
EXHIBITS

Exhibit 1 OSHA Employers First Repost Form

Exhibit 2 OSHA Log of Work Related Injuries Form

Exhibit 3 Post Exposure Management — Consent to Release Form
Exhibit 4 OSHA Exposure Fact Sheet

Exhibit 4 Exposure incident Report Form

PRIMARY RESOURCES

1 Model Exposure Control Plan and Employer Guide

2 OSHA Glove Use pamphiet

References:

New Jersey pepartment of Children and Families Policy Manual: Universal Precautions, infection Control,

Bloodborne Pathogens and post-Exposure Management in Department of Chitdren and Eamities (DGF)
Regional Schools. fitt Sw j I htmt

ww.state,n.us/dcf/ olic nuals/OOE—I—A-1-31 igsance.s

Occupational Safety and Health Administration (OSHA). Model Plans and Programs for the OSHA,
10odborne Pathogen and Hazard Communication Standards {2003).

B
ht’ip_s:!.fwww.osha.goleubiicationslosh331 86.pdf

Southem Worcester County Educational Collaborative: OSHNStandards Precautions

(presentationIPowerPo‘mt).

hitto:/ww sweee.of imodules/groy s/homepa efileslcms/2286232!FHeIOSHA%ZOand%ZOStandard"/oS_’OPre
13

cuations°/020°/o20201 2.pdf



N

St

e’

QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE:! 4112.6/14212.6

Quinton, New Jersey X Monitored
I Mandated
Policy X Other Reasons -
PERSONNEL RECORDS

BEA A M

Orderly administration of the Quinton Township School District and compliance with state and federal law
require the compilation of information about all employees of the district. The board of education recognizes
that there is @ distinction between those personnei records that are clearly a matier of public concern, and
those thal musi be considered priviteged until such time as they are opened {0 the public by the commissioner
of education of the courts.

The superintendent ghall consuit with the poard attorney regarding which personne\ records are mandated to
be kept by law, and those to be kept for administrative purposes. The superintendent and the board attorney
shall be responsible for limiting administrative records to those {hat are consistent with New JerseY and federal
faw,

In accordance with federal law, the superintendent shall establish procedures to release information upon
request regarding the professional quaiiﬁcations and degrees of teachers and the quaiitications of
paraprofessionats to parentslguardians for any teacher of paraprofessionat who is employed by @ school

receiving Title 1 funds and who provides instruction to their children.

The superintendent shall establish the necessary regulations for maintaining both public and confidential
employee records.

Pyblic Record

The public file shall consist of an alphabetic index of ail those presently employed by the district in whatever
capacity. The information in this file shall be limited to name, itle, position, salary, payroll record, tength of
service, and, if applicable, date of separation and rehire. The superintendent shall devise procedures for
making this file available to the public in accordance with the Open Public Records Act.

personnel File

The confidential file, which shall not pe subject to public ingpection of copying pursuant to the Open Public
Records Act, NJ.S.A 47:1A-1 el seq. shalt consist of an individual personnet folder for each current
employee.

A. The information in this file shal! inciude all records mandated by state and federal law including:

1. Evaluation of performance;

2. Written performance reports and supporting data for tenured staff, including but not limited to written
observation reports and additional components of the summative evaluation rating or in an alternative,
confidential location. If reports and data are stored in an alternative location, the personnei file shall
clearly indicate the report's jocation and how it can be easily accessed (NJAGC. 6A:10-2.4.9),

Record of attendance,

Original application filed by the employes,

Original galary and increments;

Date of tenure,

7. Notations of commendation and disciptinary actions consistent with law.

oo P e

B. The personnel file is available for examination:

1. Atanytime, by the superintendent or the supervisory personnei hefshe designates;
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2. During regular pusiness hours, by the employee of his/her personalty authorized representative, in
accordance with regulations;

3, During regular pusiness hours, Of at any meeting of the board of any committee thereof, by any
member of the board when necessary o make an informed decision regarding any assigned hoard
responsibility of duty.

Health Record

Employee health records shall he maintained separately from other personnel files and in strict confidentiality.
Only the employee, the chief medical inspector and the superintendent shall have access to an employee’s
medical file. To assure ready access in a medical emergency, the section of the medical record that contains
ihe health history may also be shared with the building principal and the gchool nurse with the consent of the
employee.

Emergency Contact Information

Staff emergency contact cards for all employees shall be maintained by the superintendent and updated
annually.

Adopted: December 10, 1985
Revised: September 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Records, personnel Records, Employee Records

Leaal References: N.J.S.A. 18A:6-7 Oaths of persons employed in teaching capacities
J.SA. 18A8-7a removal from personne\ files of reference to complaint
of child abuse O neglect determined {0 be unfounded
N.JS.A. igA8-11 Whritten charges; written statement of evidence; filing;

statement of position by employee; certification of
determination; notice
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Quinton, New Jersey X Menitored
X Mandated
Policy X _ Other Reasons o
NEPOTISM
Definitions

e e —

For the purpose of this policy the following definitions shall apply:

“Nepotism” shall be defined as the showing of favoritism to an employee of candidate for employment pased
on the existence of a “conflicted relationship” with a board member or superintendent.

“Gonflicted relationship” includes but i nol limited to an immediate family member, 8 relative, and any other
relationship that create @ justifiable impression that the public trust may be violated.

“Confiicted board member!administrator” shall mean any poard member of administrator with a conflict of
interest, regardless of the source of conflict as identified in the definitions below.

“Relative” shall be defined as an individual's spouse, civil union partner, domestic partner, Of the parent, child,
prother, sister, aunt, uncle, niece, nephew, grandparent, grandchild, son-in-law, daughter-in-law, stepparent,
stepchild, stepbrothef, stepsister, half-brother of half-sister, of the individual or of ihe individual's Spouse. civil
union partner of domestic parinef, whether the relative is related to the individual or the individual's spouse,
civil union partner of domestic partner, by blood, marriage of adoption.

“mmediate family’ shall be defined as poard member of school administrator, their spouse, civil union partner,
domestic partner. child, parent of sibling residing in the same household, whether related by blood, marriage
or adoption.

«Other” when describing relationships between individuals and board members or the superintendent includes
put is not limited to in-taw, cousin, cohabitating parinef, and step daughter-in-law and any other personal Of
professionat relationship that creates the justifiable impression that the public trust is being violated.

Employment and S pervision ofa Relative

The Quinton Township Board of Education, in order to avoid both the reality and the appearance of conflict of
interestin employment, will not initially appoint a relative of a poard member of of the superintendent to any
employment position in this district.

The supertntendent shall not recommend to the board for initial hire any relative of a poard member of of the
superintendent, unless the person is subject to the exception below. Nor shall any person be considered for
employment in any position in which he/she would come under the direct oFf indirect supervision of any relative.
Where is not feasible to eliminate such a direct of indirect supervisory relationship, appropriate screens andfor
alternative supervision and reporting mechanisms shall be putin place.

No conflicted administrator shall supervise, of exercise authority over personnet matters in which the
administrator has a conflict. No board member shall deliberate O yote on a matter involving the member’s
conflicted relationship. Not should the noard member pe present for any confidential discussion of
employment matters in which they have 2 conflict. Neither should the poard member receive confidential
information pertaining to a matter in which they have 2 conflict.

Exceplions Regarding Emptoyment

pPersons who aré employees of the board on the date that this policy initially becomes effective or the date a
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relative becomes @ board member of superintendent shali not be prohibited from continuing to be employed In
the district. This includes employees who must be renewed annually by the poard. The superintendent may
recommend those employees for reemptoyment. transfer, promotion of removal.

A relative of @ school board member or superintendent may be initially employed by the district previded that
the district has obtained the approval from the executive county superintendent of schools. Such approval
shall be granted only tipon demonstration by the school district that it conducted a thorough search for
candidates and that the proposed candidate is the only qualified and available person for the position. Per
diem substitutes and student employees may be excluded from the initial hiring aspects of this nepotism

policy.
participation in Emgtoyment Related Matters

Conflicted board members may not participate in employment matters concerning the superintendent,
principai or any administrator of supervisor(s) in the chain of command petween the employeé and
superintendent.

Prohibited activities for conflicted poard members include hiring of the selection agency, criteria, job
description, voting to advertise for applicants, search committee, vote to hire and any evaluation and contract
discussion post-hire.

Conflicted poard members may not be present in closed session when discussions regarding the
administrators take place and should not pe privy to executive session materials until such time as the minutes
are made available to the general public.

Board MemberlSuperintendent participation in Negotiations
A, In-District Bargaining Units

When a board membert of school administrator jsina conflicted relationship which prohibits participation
in collective negotiations, that board member oF school administrator ghall not participate in any way in
negotiations. This includes, put is not limited to, setting negotiation parameters, being a member of the
negotiating team, receiving negotiations updates, yoting on the proposed agreement and post—contraot
participation in grievances. Nor shall that board member of school administrator pe present with the
poard in closed session when negotiation strategies are being discussed. A school administrator may
provide technical information {hat is necessary {o the collective pargaining process when no one else can

provide that information.

Board members or the superintendent are similarly prectuded from participation in negotiations with any
bargaining unit whose members have supervisory authority over 8 family member O other conflicted
connection.

B. Out-of-District Similar Statewide Bargaining Units

1. Whena poard member is a member of an out-of-district similar statewide union or when @ poard
member of school administrator 18 ina conflicted relationship involving an immediate family member
who is @ membet of an out-of-district similar statewide union with which the poard is negotiating, that
poard member oF school administrator shalt not participate in any way in negotiations. This includes,

put is not fimited to:

a. Developing negotiation parameters;
p. Beinga member of the negotiating team,
c. Receiving confidential negotiations information updates,
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d. Voting on the contract; and
e, Grievance participation.

A school administrator may however provide technical information that is necessary to the collective
pargaining process when no one glse in the district can provide that information.

2. Whena poard member of school administrator isina conflicted relationship involving a relative who is
a member of an out-of-district similar statewide union with which the poard is negotiating, there is NC
conflict uniess the relative has @ union |eadership position in the state-wide union or local union that
nhas the ability to affect negotiations. Union leadership positions in the state-wide union of jocal union

that have the ability to affect negotiations include but are not fimited to:

a, Officern

p. Grievahce chairperson;

c. Building representative;

d. Negotiation committee member.

A school official who has @ conflicted relationship with any employee of the district of an employee in another
out-of-district similar statewide union as of the effective date of this policy shall declare such relationship 10 the
hoard immediately.

Docirine of Necessity

yWhen a quorum of the board has conflicted interests, the doctrine of necessity may be invoked in order to
allow conflicted poard members to participate inihe negotiation process and vote. The doctrine of necessity
may be invoked for the negotiation {eam or superintendent search commitiee only when the board of
education has fewer non-conﬂicted poard members than are required, pursuant to statute, 10 take action. The
board shall only invoke the doctringé of necessity after consultation with the poard attorney. when invoking the
doctrine of necessity, the pboard shall stale pubfically thatit is invoking the doctrine of necessity with the
reasons for doing s0 and the specific nature of the conflicts of interest. The board shall read the resolution
invoking the doctrine of necessity at @ regularly scheduled public meeting, post the notice of the resotution for
30 days and provide the School Ethics Commission with a copy of the resolution.

Imp\ementation

The connections and relationships {hat create @ conflict of interest for an individual poard member’'s
participation in board decisions are subject to changes that result from commissioner rulings of changes in
taw. Therefore, the board shatl consuit with the board attorney as necessary and appropriate for guidance and
clarification related to the implementaﬁon of this policy:

Adopted: December 1 0, 1985

Revised: December 12, 1989, May 6, 1993, September 25, 2008,
September 24, 2015, March 24, 2016, February 22,2018

NJSBA ReviewiUpdate: June 2022
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NJ.SA 18A:12-21 et g€ School Ethics Act
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ASSIGNMENT; TRANSFER

The superintendent shall make certified staff assignhments in the manne¥ best calculated, in hisfher iudgment.
to enhance the educational program.

Teaching, supervisory, administrative and support personnei are subject o assignment and transfer after
recommendation of the superintendent and approval by the board of education. procedures for such transfers
shall cormnply with provisions of current negotiated agreements and state and federal law. Disciplinary transfers
are prohibited. Particutar attention shall be paid to ensuring to the extent possible that there shall be
equivalence of teachers and administrative staff among the schools. Discrimination in assignment, transfer
and promotion shall not be tolerated (see 2224, 4111 and 4111.1).

The superiniendent or his or her designee shall monitor district promotion, assignment and transfer practices
to ensure nondiscrimination.

Adopted: September 25, 2008
NJSBA Review/Update: June 2022
Readopted:
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Personnel Assignment, personnel Transfer, Assignment and Transfer, Assignment, Transfer
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\@;/

ASSIGNMENT; TRANSFER (cont’mued)

34 CER Parl 204
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SUPERViStON

SUFERVIS s

The Quinton Township Board of Education pelieves that the purpose of supervisiof is to improve teacher
performance in the classroom so that all students have an opportunity to achieve the New Jersey Student
Learning Standards.

Each teacher employed in this district as of the effective date specified in code shall be responsible for fulfilling
requirements for continuing education and for making annual progress toward the goal of 20 hours annually of
state-approved professional development. Each teacher's individual professionat development plan (PDP}
shall incorporate appropriate steps toward this goal and shall be designed 1o assist teachers in obtaining and
maintaining the knowledge and skills essential to student achievement of the New Jersey Student Learning
Standards. The professionai development plan shall describe specific activities designed to provide guidance
for that teacher in improving hisfher performance. Such activities may include, put are not fimited to,
seminars, course work, day-long workshops, and classes on certain instructional approaches.

Although supervisors shall develop professional devetopment plans in collaboration with teachers, the
superintendent shall maintain final authority in determining their appropriate content. The content of each
PDP shall be developed by each leacher's supervisor in consultation with the teacher and shali align with {he
professional gtandards for Teachers in N.LAC. 6A-9-3.3 and the Standards for professional Learning in
NJAGC. BA:9C-3.3. Supervisory assistance and support in achieving the 20 clock hours of state-approved
continuing education shall be offered in the context of the district's evaluation process (see policy 4116
Evaluation for Teaching Staff Members), negotiated agreements, other policies, student safety and well-being,

continuity of instruction, and budgetary constraints.

The super'mtendent shall develop procedures for supervision of the teaching and administrative staff in
performance of their duties that shall not pe limited to the observations required for evaluation. Such
supervision may include, put need not pe limited to, review of lesson plans and teacher-made examinations;
regutarly scheduled curriculum conferences; and brief, informal classroom observations. The supervisor shail
note the teacher's satisfactory fulfiliment of non-fulfiftiment of continuing gducation requirements identified in

the professionat development plan.
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EVALUATION OF TEACHING STAFF MEMBERS
The Quinton Township Board of Education believes that the effective evaluation of teaching staff is essential to
the achievement of the educational goals of this district, including student achievermnent of the New Jersey
Student Learning Standards. The purpose of this evaluation shall be to promote professionai excellence and
improve the skills of teaching staff members; improve student learning and growth; and provide a pasis for the
review of staff performance.

The board is committed to establishing educator evaluation rubrics for the evaluation of teaching staff members’
effectiveness t0 further the development of @ professional corps of State educators and to increase student
achievement. The district evaluation system shall facititate:

A. Continual improvement of instruction;
B. Meaningful differentiation of educator performance using four performance levels;

C. Useof roultiple valid measures in determining educator performance levels, including objective measures of
student performance and measures of proiessionai practice;

D. Evaluation of educators on @ regular basis;

g. Delivery of clear, timely and useful feedback, including feedback that identifies areas for growth and guides
professional development; and

F. District personnei decisions.

Definitions

e e —

For the purpose of this board policy the following definitions shall apply.

sCorrective action plan” means a written plan developed by @ teaching staff member serving in a supervisory
capacity in collaboration with the teaching staff member 10 address deficiencies a8 outlined in an evaluation. The
corrective action plan shall include timelines for corrective action, responsibilities of the individual teaching staff
member “and the school district for implementing the plan, and specific support that the district shall provide.

npost-observation conference” means a meeting, either in-person of remotely, between the supervisor who
conducted the observation and the teaching staff member for the purpose of evaluation to discuss the data
collected in the observation.

«Teaching staff member" means a member of the professionai staff holding office, position, or employment of
such character that the qualifications for such office require him of her to hold a valid, effective, and appropriate
standard, provisionai, or emergency certificate issued by the State Board of Examiners. Teaching staff members
include the positions of school nurse and school athletic trainef. There are three different types of certificates
that teaching staff members work under:

A. An instructional certificate (holders of this certificate are referred to in this chapler as “teachers’);

g. Administrative certificate; and

C. Educational services certificate (N.J.A.C.BA:QB-14.1 et sed.).
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This definition of teaching staff member includes certified staff positions that have instructional responsibilities
as well as certified staff positions that have no instructional responsibilities. gome examples of teaching staff
member positions without instructional responsibiiities include supervisor, director, gchool nurse, athletic trainef,
principal, vice-principal, student assistance counselor, school psychoiogist, and guidance counselor.

It is important to note that there aré different requirements in this policy and in the law for the training,
observation and observation conferences of classroom teachers with instructional responsibilities and those
certified staff members who have no instructional responsibiiities. This also includes differences in the
educational rubrics adopted by the board and approved by the commissioner. The requirements of this policy
and law for other aspects of teacher evaluation apply o slaff with and without insteuctional responsibiiities
(teaching staff members) including reports, personnel records, professionai development plans and corrective
action plans.

“Teachet" is defined as a seaching staff member" who holds the appropriate standard, provisionai, or
emergency cerlificate issued by the State Board of Examiners and who is assigned a class roster of students for
a particular course.

Board Responstbiiities
The board shall:

A. Ensure that evaluation rubrics are submitted to the commissioner by June 1 for approval by August 1. The
poard shall annually adopt gvaluation rubrics for all teaching staff members that have four defined annual
ratings: ineffective, partially effective, effective, and highty effective. The evaluation rubric that has been
approved by the Commissioner of Education shall not be subject to collective negotiations. No collective
pargaining agreement OF other contract entered adopted after July 1,2013 shall conflict with the district's

educator cvaluation systerm:

g. Annually adopt policies and procedures developed by the superintendent on the evatuation of all teaching
staff members,

¢. Annually adopt, by Juné 1, Commissioner—approved educator practice instruments and notify the New
Jersey Department of Education which instruments will be used as part of the school district's evaluation
rubrics;

D. Ensure the principal of each school within the school district has established @ School improvement Panel.
The panel shall be established annually by August 31 and shall carry out the duties and functions described
pelow and in N.JLAC, 6A:10-3.2;

E. Ensure dala elements are collected and stored inan accessible and usable format. Data elements shall
include, but not be limited to, scores or evidence from observations for the purpose of evaluation and
student growth objective data;

F. Ensure that the superintendent or his or het designee certifies to the New Jersey Department of Education
that any observer who conducts an observation of a teaching staff member for the purpose of evaluation
meets the statutory ohservation requirements as described below and in accordance with N.J.S.A. 18A6-
119, NJ.S.A. 18A:6-123.b(8), and N.J.SA. 18A:27-3.1. Additionally the superintendent or his or hef

desighee shall certify that a teacher member of the School improvement panel conducting observations fo!
the purposes of evaluation has the agreement of the majority representative, has the appropriate
supervisory certification and has the approval of the principal who supervises the teacher heing observed.
{eacher member of the School lmprovement panel who participates in the evaluation process shall not
serve concurrently as 2 mentor; and
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G. Ensure that the superintendent annually notifies all teaching staff members of the adopted policies and
procedures by October 1. The board shall also notify each teaching staff members at the beginning ypon
commencement of employment.

H. Prior to the 2018-18 schoo! year, the board shall establish a District Evatuation Advisory Committee to
oversee and guide the planning and impiementation of the board's evaluation policies and procedures.
Beginning with the 2018-19 school year, the District Evaluation Advisory Gomrmiliee shall no longer be

required.

Responsibilities of the Superintenden

The board ghall ensure through the superintendent or his or her designee(s) that the following requirements are
met:

A. The superintendent shall direct the development of and oversee the development, revision, and
implementation of district evaluation policies and procedures requiring the annual evaluation of all teaching
staff members. The superintendent may consult with the District Advisory Evaluation Committee of

representatives from School improvement panels. The superintendent shalt ensure.

1. The assignment of roles and responsibiiities for imptementation of evaluation policies and procedures,
2. The development of job descriptions and evaluation rubrics for all teaching staff members, the process
for calculating the summative ratings and each component, and the evaluation regulations get forth in

NJAC. 8A:10-1.1 el seqd.,

3, The application of methods of data collection and reporting appropriate to each job description,
including, but not limited to, the process for student attribution to teachers, principats, assistant
principals, and vice principals for calculating the median and schoolwide student growth percentile;

4. Processes for observations for the purpose of evatuation and post—observation conference(s) by @

supervisor,

Process for developing and scoring student growth objectives;

The process for preparation of individual professionai development plans (se€ poard policy 4131/4131.1

Staff Development); and

7. The process for the preparation of an annual written performance report by the teaching staff member's
designated supervisor and an annual summary conference petween the teaching staff member and his
or her designated supervisor.

o o

B. The superintendent shalt notify all teaching staff members annually of the adopted evatualtion policies and
procedures no later than October 1. 1f a staff member is hired after October 1, hefshe shall be notified of the
policies at the beginning of his or her employment. All teaching staff members shall be notified of

amendments 10 the policy within 10 working days of adoption;

C. The principal of each school within the schoo! district has established a School improvement Panel. The
panel shall be established annually by August 31,

‘D. Data elements shall be collected and stored in an accessible and usable format. Data elements shall

include, but not be fimited to, scores or evidence from observations for the purpose of evaluation; and

E. The superintendent or his or her designee in the district shall certify to the New Jersey Department of
Education that any observer who conducts an observation of teaching staff membet meets the statutory
observation requirements (NJ.S.A. 18A:6-119, 18A:6-123.0(8), and 18A:27-3.1) and shall further certify {hs
the teacher member of the School jmprovement pane) meets the requirements detailed below and

according to 1aw (NJSAC. 6A:10-3.2); and
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F. The superintendent shall develop policies and procedures that ensure student performance data on the
Statewide agsessment, ig, upon receipt, promptly disseminated 10 teaching staff members who were
primnarity responsible for instructing applicable students in the year the agsessment was administered, as
well as 1o teachers who will be primarily responsible to instructing applicable students in the upcoming

school year.

Training for Teaching Staff Members and Supervisors

The board of education shall ensure. through the superintendent that the following training procedures are
observed when implementing the evaluation rubric for all teaching siaff members and, when appiicabie, applying
the Commissioner-approved educator practice instruments:

A, Teaching Staff Members

Annual training ghall be provided on and descriptions provided of each component of the evaluation rubric
for all teaching staff members who are being evaluated. More thorough training shall be provided for any
teaching staff member who is beingd evaluated for the first ime. Training shall include detailed descriptions
of all evaluation rubric components, including, when applicable, detailed descriptions of student achievement
measures and all aspects of the educator practice instruments;

B. Supervisors of Ciassroom Teachers

“Supervisor“ means an appropriateiy certified teaching staff membe, employed in the school districtina
supervisory role and capacity, and possessing a school administrator, principal, of supervisor, endorsement
as deftned in N.JAC. 6A:9B-12.1 et seq.

1. Annually provide updates and refresher training for supervisors who are conducting evaluations in the
district and more thorough training for any supervisor who will evaluate teaching staff members for the
first time. Training shall be provided on each component of the evaluated teaching staff member's

evaluation rubric before the evaluation of a teaching staff member;

2. Each supervisor who will conduct observations for the purpose of evaluation of a teacher shall complete

two co-observations annually, during the academic year:

a. Co-observers ghall use co-observation to promote accuracy and consistency in scoring;

b. A co-observation may count as one required observation for the purpose of evaluation a8 long as
the ohserver meets the requirements of law and this policy (see Teacher Observation and
Observation Conferences pelow). The co-observation shall not count as two of more required

observations. if a co-observation counis as one required observation, the score shall be determined

by the teacher's designated supervisor.

The superintendent shall annually certify to the Department of Education that all supervisors of teachind staff
members in the school district who are utilizing evaluation rubrics have completed training on and demonstrated

competency in applying the evaluation rubrics.

gchool Im rovement Panel

The principal shall establish a School improvement panel. The panel shall include the principal, @ vice-principa
and a teacher who is chosen by the principai in consultation with the majority representative. if an assistant
principal of vice principal is not availabie {o serve on the panel, the principal shall appoint an additional membe
who is employed in the districtin @ supervisory role and capacity. The principal may appoint additional membe
{o the panel as tong as all members meet the following criteria and teachers on the panel represent at least Of
third of its total membership.
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The building principal annually shall choose the teacher(s) on the School lmprovement panel through the
following process:

A. The teacher member shall be a person with a demonstrated record of success in the classroom and who
has demonstrated @ record of success with an evaluation rating of effective OF highly effective in the most
recent available annual summative rating,

B. The majority representati\/e may submit to the principal teacher member nominees for consideration;

C. The principal shall have final decision making authority and is not bound by the majority representaﬂve's list
of nominees.

The teacher member ghall serveé a full academic year, except in case of illness of authorized leave, put may not
be appointed more than three consecutive years. All members of the School lmprovement panel shall be
chosen by August 31 of each year.

Duties of the Schoo! lmgrovement panel

p

The School Improvement panel shall (NJAG. 6A:10-3.2).
A. Oversee the mentoring of teachers according to hoard policy 4112.2 Cert'tfic_ation district mentoring plan;

g. Conduct evaluations of teachers according to poard policy and law (NJAC. 6A:10-2.4 and 4.4),
. Ensure corrective action plans for teachers are created in accordance t0 NJAC 8A10-2.5() and conduct
the mid-yea¥ evaluations for teachers who are on a corrective action plan; and

D. ldentify professional development opportunities for all teaching staff members pased on the review of
aggregate school-level data, including, but not fimited to, educator evaluation and student performance data
to support school-level professionat development plans described in NLAC. A9C-4.2 (see poard policy

4131/4131.1 Staff Development);

E. To conduct observations for the purpose of evaluation, the teacher member shall have:

a. Agreement of the majority representat'ive;
b. An appropriate supervisory certificate; and
c. Approval of the principal who supervises the teacher being observed.

E. The teacher member who participates in the evaluation process shall not serve concurrently as @ mentor
(NLAGC. BA9C-5.2(8) 3).

Components of Teachet Evaluation

BV e

The components of teacher evaluation shall include the following:

A, Evaluation rubrics for all teaching staff members shall be adopted by the board annually. The evaluation
rubrics shall have four defined annual ratings. ineffective, partially effective, effective, and highty gffective.
The evaluation rubrics for teachers, principals, vice principals, and assistant principals shall include all othe
relevant minimurm gtandards as stated in poard policy and law (NJ.SA. 18A:6-123). Evaluation rubrics she

be submitted to the Commissioner by June 1 for approval by August 1 of each year.

B. Board adopted practice instruments for teaching staff members,
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C. Observations for the purposes of evaluation and post observation conferences by the supervisor,
D. A professionai development plan (PDP);

£. Anannual summary conference between designated supervisors and teaching staff members shall be held
pefore the written performance report is filed. The conference shall be held on of pefore June 30 of each
year and include:

4. The performance of the teaching staff member based upon the job description and the scores of
evidence compiled using the teaching staff member's evaluation rubric, including, when applicable, the
educator's practice instrument and available indicators of student achievement measures such as

student growth objective scores and student growth percentile sSCOres;

2. The progress of the teaching staff member toward meeting the goals of the individual professionai
development plan of, when applicable, the correclive action plan;

4. The prefiminary annual written performance report.

If any scores for the teaching staff member's evaluation rubric are not available at the time of the annual
summary conference due to pending assessment results, the annual summative evaluation rating shall be
calcutated once all component ratings are available.

F. An annual performance report shall be prepared by the designated supervisor. The annual written
performance report shall include, put not be limited to: :

1. A summmative rating based on the evaluation rubric, including, when applicable, @ total score for each
component;

2. performance area(s) of strength and area(s) needing improvement pased upon the job description and
components of the teaching staff member's evaluation rubric;

4. The teaching staff member's individual professional development plan of corrective action plan from the
avaluation year heing reviewed in the report.

The teaching staff member and the designated supervisor shall sign the report within five working days of
the review.

The board shall inciude all performance reports and supporting data, including, put not fimited to, written
observation reports and additional components of the summative evaluation rating as part the teaching staff
member's personnel file, or in an alternative, confidential tocation. if reporis and data are stored in an alternative
location, the personne! file shall clearly indicate the repoit's location and how it can be easily accessed. The
records shall be confidential and shall not be subject to public inspection of copying pursuant to the Open public
Records Act (N J.S.A 47:1A-1 st sed.)

Teacher Evaluation Rubric

The evaluation rubrics for all classroom ieachers shall include the requirements described in N.J.S.A. 18A6-
123, including, put not limited to: . :

A. Measures of student achievement:
4. Median student growth percentiie for teachers who:
a. Teachat least one course of group within a course that falls within @ standardized-iested grade of

b. Teach the course of group within the course for at least 60 percent of the time from the beginning
the course 10 the day of the standardized agsessment; and
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} c. Have at jeast 20 individual student growth percent’tle scores atiributed to his or her name during the
academic year of the evalualion. If a toacher does not have at least 20 individual student growth
percentile scores in a given academic year, the student growth percentiie scoles attributed to @
teacher during the two academic years prior to the evaluation year may be used In addition to the

student growth percentile sCOres attributed to the teacher during ihe academic year of the
evaluation.

2. Student growth objectives which are academic goals that teachers and designated supervisors set for
groups of students. student growth objectives and the criteria for assessing teacher performance based
on the objectives shall be determined, recorded, and retained by the teacher and his o her supervisor
by October 34 of each school year, of within 25 working days of the teacher's slart date if the teacher

begins work after October 1,

B. Measures of the teacher practice component rating which shall be based on ihe measurement of the

teacher's performance according to the district's Commiseioner-approved teacher practice instrument.
Observations pursuant to N.J.AC. 6A10-4.4 shall be used as one form of avidence for the measurement;

C. Teacher observation.
Teacher Practice instrument
The teacher practice instrument shall be approved by the Department of Education and shall:

A. Include domains of professional practice that align to the New Jersey Professional Standards for Teachers
(NJAGC. 6A:8-3);

i B. Include scoring guides for assessing teacher practice that differentiate among a minimum of four levels of
performance, and the differentiation has been shown in practice andfor research studies. Each scoring
guide shall:
1. Clearly define the expectalions for each rating category,
2. Provide a conversion to the four rating categories. highty offective, effective, partially effective, and
ineffective;
3, Be applicable to all grades and subjects; of to specific grades andfor subjects if designed explicitly for
the grades andlor subjects; and
4. Use clear and precise tanguage that facilitates common understanding among teachers and
administrators;
C. Rely,tothe extent possible, on specific, discrete, observable, andfor measurable pehaviors of students and
teachers in the classroom with direct evidence of student engagement and learning; and
D. include descriptions of specific training and imp!emental‘non details required for the instrument fo be
effective.
Observation: Tenured and Nontenured Classroom Teachers
For all teachers, at least one of the required observations shall be announced and preceded by a pre-
conference, and at least one of the required observations shall be unannounced. The superintendent shall
decide whether additional required observations are announced of unannounced, if applicable. The following
additional requirements shall apply:
3y A. Each observation required for the purpose of evaluation shall be conducted for at least 20 minutes;
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B.

Nontenured teachers shall pe observed at |east three times each school year pbut not less than once each
gsemester. Evaluations shall take place before April 30 gach year. The evaluations may cover that period
petween Aptil 30 of one year and April 30 of the succeeding year. In the case of the first yeal of
employment all three evaluations must be completed priorf to Aprit 30. The number of required observations
and evaluations may pe reduced proportlonately when an individual teaching staff member's term of service
is less than one academic year. Each evaluation ghall be followed by & conference between that teaching
staff member and his or her superior of superiors. The purpose of this procedure isto recommend as to
reemployment, identify any deficiencies, extend assistance for their correction and improve profess‘tona!
commpetence.

1. Toeama teacher practice score, @ nontenured teacher shall receive at least three observalions;
2. ifa nontenured teacher is present for less than 40 percent of the total student school days in a school
year, he of she shall receive at least two observations to eam a teacher practice sc0re;

Tenured teachers shall be observed at teast two times during each school year. Observations for all tenured
teachers shall occur prior to the annual summary conference, which shall occur prior o the end of the
academic school year;

If a tenured teacher was rated highly effective on his oF her most recent summative evaluation and if both
the teacher and the teacher's designated supervisor agree to use this option, one of the two required
observations may be an observation of a Commissioner-approved activity other than a classtoom lesson.
The Department shalt post annually to its website a list of Commissioner—approved activities that may be
obsetved in accordance with this section;

Teachers on a corrective action plan shall receive one additional observation, including a post-observation
conference.

Upon receiving @ final summative evaluation that necessitates a corrective action plan any remaining
required ohservation(s) shall not be conducted until the corrective action plan has been finalized;

A written or electronic observation report shall be signed by the supervisor who conducted the observation
and post-observation and the teacher who was observed;

The teacher shall submit his of her writien ob]ection(s)of the evaluation within 10 teaching staff member
working days following the conference. The objection(s) shall be attached o each party's COpY of the annual
written performance report. The district may consider and address the objections in the teacher's correcltive
action plan.

Observation Conferences for Teachels

A e

The following procedures ghall apply to teacher observation conferences:

A, A supervisor who is present at the observation shall conduct @ post—observation conference with the teacher

being observed. A post-obsewation conference shall occur no more than 15 teaching staff member working
days following each observation; ’

The post-observation conhference shal be for the purpose of reviewing the data collected al the observation
connecting the data to the teacher practice instrument and the teacher's individual professional developme!
plan, collecting additional information needed for the evaluation of the {eacher, and offering areas {0 mproy
effectiveness;

c. MWagreed to by the {eacher, one required post—observation conference and any pre-conference(s) for

observations of tenured teachers who are not on a corrective action plan may be conducted via written
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communicauon, including electronic;

D. One post—obsewation conference may be combined with a teacher's annual summary conference, as long
as it ocours within the required 15 teaching staff member working days following the observation for the
purpose of evaluation; and

£. A pre-conference. when required, shall occur at least one but not more than seven teaching staff member
working days prior to the observation.

Annual Written Performance Report for Teachers

The annual written performance report shalt be prepared by the designated supervisor. n the case of a teacher,
the annual written performance report shall be prepared by the {eacher’s principal, of his or her designee. and
shall include, but not be limited to:

A A summative rating pased on the evaluation cubric, including, when applicable, @ total score for each
component as described in N.JAC. gA:10-4.2 including the median student growth percentile, student
growth objectives, the teacher practice component, and teacher observation. The four surnmative

performance ratings are.

1. Highly effective;
2. Effective;

3. Partially effective;
4. Ineffective.

g, Performance area(s) of strength and area(s) needing improvement based upon the job description and
components of the teachingd staff member's evaluation rubric; and

C. The teaching staff member's individual profess‘tonal development plan of corrective action plan from the
evaluation year being reviewed in the report.

The teaching staff member and the designated supervisor shall sign the report within five working days of the
review.

Annual Summary Conference for Teachers

The annual summary conference between designated sUpervisors and teaching staff members shall be held
before the annual performance report is filed. The conferencé shall occur on of pefore June 30 of each year
and include, but not be limited to, 2 review of the following:

A. The performance of the teaching staff member based upon the job description and {he scores of gvidence
compiled using the teaching staff member's evaluation rubric, including the educator's practice instrument
and available indicators of student achievement measures such as student growth objective scores and

student growth percentile scores;

B. The progress of the teaching staff member toward meeting the goals of the individual professional
development plan or, when applicable, the corrective action plam,

¢. The preliminary annual written performance report.
If any scores for the teaching staff member's evaluation rubric aré not available at ihe time of the annual

summary conference due to pending assessment results, the annual sumialtive evaluation rating shall be
calculated once all component ratings are availabie.
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Teachind Staff Members other than Teachers, Principals, Vice Principals and Assistant Principals

Some examples of teaching staff member positions without instructional responsib‘tlities may include supervisor,
director, gchool nurse, athletic trainer, student assistance counselor, school psycho!ogist, and guidance
counselor.

The componems of the teacher evaluation rubric shall apply to teaching staff members other ihan a teacher,
principals, vice principals and assistant principals and the district shall determine the components of the board
adopted rubric that apply to staff without instructional responsibilities. :

Observations include, put are not limited 1o ohservations of meetings, student instruction, parent conferences,
and case-study analysis of a significant student issue. The observation shall:

A. Beat least 20 minutes in length;

B. Be followed within 415 teaching staff member working days bya conference petween the supervisor who
made the observation and the nontenured teaching staff member,

C. Be followed by poth parties to the conference signing the writien of electronic gvaluation report and each
retaining a copy for his or her records; and

D. Allow the nontenured teaching staff member to submit his or her written obiection(s) of the evaluation within
10 teaching staff member working days following the conference. The oblection(s) ghall be attached to each
party's copY of the annual writien performance report. The district may consider and address the objections

in the teacher's corrective action plan.

All tenured teaching staff members shall receive at least one observation per schoo! year. All nontenured
teaching staff members ghall receive at least three ghservations.

personnel Records of Teaching Staff Members

The board shall include all written performance reports and supporting data, inchuding, but not fimited to, written
observation reports and additional components of the summative evaluation rating as part of the teaching staff
member's personnel file or in an alternative, confidential tocation. If reports and data are stored in an alternative
\ocation, the personnel file shall clearty indicate the report's jocation and how it can be easily accessed. The
records shall be confidential and shall not be subject to public inspection of copying according to the Open
Public Records Act (N.J.S.A. 47AA1 et seq.) and board policy 4112.6/4212.8 personnel Records.

Teacher professional Development Plans

Each teacher shall be guided by an individualized professional development plan (PDP), which shall include at
jeast 20 hours per year of qualifying activities. The 20-hour annual requirement shall be pased on the length of
ful-time employment and reduced by @ pro rata share reflecting part-time employment, of an absence, including
the use of family of medical leave. - '

The content of each PDP shall be developed by each teacher's supervisor in consultation with the teacher and
shall align with the professional standards for Teachers in N.JAC. 6A:9-3 and the gtandards for Professional
Learning in N JAC. 6A:9C-3.3. The individua! pDP shall be effective for one year and shall specify, at @

minimum:

A. One area for devetopment of professionai practice derived from the resuits of ohservations and evidence
accumulated through the teacher's annual performance evaluation;
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B. One area for devetopment of profeseionai practice derived from individual, collaborative tearm, schoot, of
school district impravement goals.

Progress on the individual PDP shall be discussed at the annual summary conference as detailed in board policy
4116 Evaluation of Teaching Staff Members and law (NJAC. 6A:10-2.4), Evidence of progress toward meeting
the requirements of the teacher's individual PDP may be provided by the teacher and/or his or her supervisor,
and shall be reviewed as part of each annual summary conference.

Each teacher's individua! PDP shall be updated annually no tater than October 1. If the teachef is hired after
October 1, the PDP shall be developed within 25 working days of his of her hire. A teacher's individual PDP
goals may necessitate moreé than the recommended minimum requirements of 20 hours of professionai
development annually. Additional hours of qualifying experiences may e required for teachers in low-performing
schools, as determined by the Commissioner.

The board of education shall ensure ihat all teachers receive the necessary opportunities, support, and
resources to engage in ongoing professional learning and to complete the requirements of their respective
POPs.

Corrective Action Plans for Teaching Staff Membets

When a teaching staff member 1S rated ineffective OF partially effective on the annual summative evaluation, as
measured by the evaluation rubrics, & corrective action ptan shall be developed by the teaching staff member
and the superintendent or the teaching staff member’s supervisor.

A corrective action plan shall pbe developed by the teaching staff member and the teaching staff member's
designated supervisor when the teaching staff member is rated ineffective of partially offective on the annual
summative evaluation, a8 measured by the evaluation rubrics. 1f the teaching staff member does not agree with
the corrective action plan's content, the designated supervisor shall make the final determination.

The corrective action plan shall be developed and the teaching staff member and his or her designated
supervisor ghall meet to discuss the correciive action plan by October 31 of the schoo!l year foliowing the year of
evaluation. However, if the ineffective o partially effective summative evaluation rating is received after Octobef
1 of the school year following the year of evaluation, @ corrective action plan shall be developed, and the
teaching staff member and his or her designated supervisor shall meet to discuss the corrective action plan
within 25 teaching staff member working days following the school district's receipt of the teaching staff

member's summative rating.

The content of the corrective action plan shall reptace the content of the individual professional development
plan until the next annual summary conference.

The content of the corrective action plan shall:

A. Address areas in need of improvement identified in the educator evaluation rubric;

B. Include specific, demonstrable goals for improvement;
C. Include responsibilities of the evaluated employee and the school district for the plan's implementation; and
D. Include timelines for meeling the goal(s)-

The teaching staff member's designated supervisor and the teaching staff member on @ corrective action plan
shall discuss the teaching staff member's progress toward the goais outlined in the corrective action plan durir
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each post—observat'ion conference. The teaching staff member and his or her designated supervisor may update
the goals outlined in the corrective action plan to reflect any change(s) in the teaching staff member's progress,
position, of role.

Progress toward the teaching staff member’s goals outlined in the corrective action plan shall be documented in
the teaching staff member's personlnel file and reviewed at the annual summary conference Of the mid-yeal
evaluation. Boih the teaching staff member on a cotrective action plan and his or her designated supervisor may
collect data and evidence to gemonstrate the teaching staff member's progress toward his of hef corrective
action plan goals.

Progress toward the teaching staff member's goais outiined in the corrective action plan may pe used a8
evidence in the feaching staff member's next annual gummative evaluation, however, such progress shall not
guarantee an effective rating on the next summative evaluation.

Responsib‘mties of the gvaluated employee on @ corrective action plan shall not be exclusionary of other plans
for improvement determined t0 pe necessary by the teaching staff member’s supervisor.

Migd-Yeart Evaluation of the Corrective Action Plan

VAT

The School |mprovement panel shall ensuré teachers with @ corrective action plan receive a mid-year
evaluation. The mid-year gvaluation shall ocoul approximately midway between the development of the
corrective action plan and the expected receipt of the next annual summative rating. The mid-year evaluation
ghall include, at a minimum a conference {0 discuss progress toward the tgacher's goals outlined in the
corrective action plan. The mid-year evaluation conference may be combined with a post—observation

conference.

The School 1mprovement panel shall ensure teachers with @ corrective action plan receive one observation,
including a post—observation conference, in addition to the observations required as part of the {eaching staff
member evaluation process.

Tenured teachers with a corrective action plan shall be observed by multiple observers.
implementation

This policy and refated procedures shall be reviewed at least yearly, and any necessary revisions made hefore
readoption by the board.

The board ghall ensure that the superintendent notifies each teaching staff member of the board adopted
evaluation poficies and procedures O later than October 1. if 8 staff member is hired after October 1, the
teaching staff raember shall be notified of the evaluation policies and procedures at the beginning of his or her
employment. Al teaching staff members shall be notified of amendments 10 the policy within 10 working days of
adoplion.

Adopted: September 10, 1985

Revised: : January 15, 1 991, September 25, 2008, April 30, 2008,
November 21, 2043, January 2015, November 15, 2018

NJSBA Review/Update: June 2022

Readopted:

Key Words

Evaluation, Teacher Evaluation, personnel Evaluation, Evaluation Advisory Committee, Schoo! 1mprovement
Panel; Evaluation Rubric
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Legal References: N.J.S.A 18A:11-1
N.J.S.A 18A:6-10 et s€4.

N.J.S.A, 18A6-1 17 et sed.

See particularly:
N.J.S.A. 18A:6-119
N.J.S.A. 18A:6-120
N.J.SA. 18A:6-121
N.J.S.A. 18A:6-122
N.J.S.A. 18A:6-123
N.J.SA. 18A:6-128

N.J.SA. 18A:27-3.1
through -3.3

N.J.SA. 18A:27-10 et sed.

N.J.S.A. 18A28-5
N.J.SA. 18A:29-14
N.JAC. gA:9B-12.1
NJAC. 6A0C-1.1 et s€4.

N.JAC. gA:10-1.1 et sed.
See garticulaﬂy:
N.JAC. 6A10-1.2
N.JAGC. BA:10-1.4
NJAC. BA:10-2.2
N.J.A.C. 6A:10-2.3
N.JAC. BA:10-2.4
N.J.A.C. 6A:10-3.1
N.JAC. gA:10-4.1
NJAC. 6A:10-4.2
N.J.AC. BA10-4.3
N.J.AC. BA:10-4.4
N.JA.C. 6A:10-6.1

NJAC. 6A32-4.1€) (D
NJAC, 6A32-5.1 ¢f sed-

File Code: 4116

General rule-making power

Dismissal and reduction in compensation of persons
under tenure in public school system

Teacher Effectivensss and Accountability for the Children
of New Jersey (TEACHNJ) ACT

Definitions relative to the TEACHNJ Act

School improvement pane!

Evaluation of principal, assistant principal, vice-principal
Annual submission of gvaluation rubrics

Review, approval of evaiuation rubrics

Ongoing professiona\ development; corrective action plan
Evaluation of nontenured teaching staff

Nontenured teaching staff member; offer of employment for
next succeeding year of notice of termination before May 31
Requirements for tenure

Withholding increments; causes; notice of appeals

purpose of requirements of administrative certification
Required professional development for teachers

and school leaders

Educator effectiveness

Definitions

Educator evaluation data, information and written reports
Duties of the district board of educalion

District evatuation advisory commitiee

Evaluation procedures for all teaching staff members
School improvement panel

Components of Teacher evaluation

Student achievement components

Teacher practice components

Teacher observalions

Evaluation of teaching staff members other than teachers,
principals. vice principals and assistant principals
Employment of teaching staff

standards for determining seniorily

Lacey Township Bd. of Ed. v. Lacey Townshid Education Association, 130 N.J. 312

(1992), aff'g 259 N.J. Super. 397 (APP- Div. 1991)

Cohcepts and roles in personnel

*4431/4131.1 Staff development; inservice educalionivisitationslconferences

Possible
Cross References. #2130 Principal gvaluation
*2131 Superintendent
4000

4010 Goals and objectives
*4412.6 Personne! records
%4115 Supervision
*A417.41 Nonrenewal
*4215 Supervision
*4216 Evaluation
*6143.1 Lesson plans



File Code: 4116

EVALUATION (continued)
*G200

Adult/community gducation

nciuded in the Critical Policy Reference Manual.

*Indicates policy is i

S



QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4116

Quinton, New Jersey X Monitored
} X__ Mandated
Regulation X Other Reasons o

EVALUATION OF TEACHING STAFE MEMBERS

MIE VD e

GENERAL STATEMENT

The board of education directs the superintendent to oversee the impiementation of the evaluation process for
all teaching staff members. The board recognizes that the procedures for the implementation of the evaluation
process shall in part depend on the specific procedurat instructions accompanying the board adopted
evaluation rubrics and practice instruments. Therefore, the poard directs the superintendents to dedicate the
supervisory staff necessary (o conduct the evaluation process according to such instruction within the time
frames detailed in law and poard policy.

STAFF RESPONSIBLE

The following chart lists the staff members responsible for the impiementation of the regulation and
summarizes their responsi'oiiities:

Responsibi itles

« General policy and procedure oversight within the district

« Recommend for board adoption the evaluation rubrics and
practice instruments

+ Ensure teaching gtaff members and principals, vice
principals and assistant principal receive training on the
evaluation process

« Determine the number of required student growth

objectives for teachers

« Report district evaluation data to the board

o General oversight of policy and procedures in

« Appoint the school improvement panel

« Serve onthe school improvement panel

» Receive training in observation, evaluali
practice instruments

« In consultation with the evaluated teaching staff members
develop student growth objectives

o Conduct evaluations including observations and post
observation conferences

« Ensure all parts of the evaluation process are conducied
by the appropriate,deadiines

o Annual summary conference

» Annual performance report

« Oversee the mentoring program

« Conduct evaluations .

« Ensure corrective action plans are created (where
appropriate) and conduct mid-year evaluations

o Identify professionai development opportunities

« Conduct observations

e Approve ovaluation rubric and practice instruments

« Establish the district evatuation advisory commitiee

» Evaluate evaluation data

o Annually readopt teacher evaluation policies and

Hrocedures

+ Recelv

S';n'peri‘ntendent |

Building principal the schoo!

Principal, vice principal, assistant principai, on rubfics,

designated supervisor

School advisory panel

Board of education

Teaching staff members {including teachers, e training on evaluation 1u praclice instrument
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« In consultation
develop student

noninstructional certified staff) with the prin

growth obje

cipal, designated supervisor,
ctives

PROCEDURES

A. The superintendent, and as appropriate in consultation with the district advisory commitiee andfor the
school improvement panel(s), shall oversee the implementation all aspects of the district process for the
evaluation of teaching staff members as detailed in board policy,

B. The euperint_endent shall notify all teaching staff members annually of the adopted evaluation policies and

procedures No |ater than October 1. |f a staff member is hired after October 1, helshe shall be notified of
the policies at the beginning of his or hef employment.

C. The superintendent ot his or her designee shall notify all {eaching staff members of amendments 10 the
policy within 10 working days of adoption;

D. The superintendent shall recommend annually to the poard for adoption teacher and principal evaluation
rubrics that meet the following minimum standards (N.J.S.A. 18A6-123):
1. Four defined annual ratings: ineffective, partially effective, effective, and hightly effective;

2. The evaluation rubric must be partially pased on multiple objective measures of student learning that
assess student growth from one year's measure to the next year's measure,

3. The district may determine the methods for measuring student growth, in grades in which a state test
is not required;

4. Multiple measures of practice and student learning are used in conjunction with professional
standards of practice using a comprehensive evaluation process in rating effectiveness with specific
measures and implementation processes,

5. Standardized assessments shall be used as measure of student progress put shall not be the
predominant factor in the overall evatuation of a teacher;

§. The rubric is based on the professional standards for that employee;

7. The performancé measures used in the rubric are linked to student achievement;

8. The empioyee receives multiple observations during the school year which shall be used in
evaluating the eraployee,

9. Ateach observation of 2 teacher, either the principal, his or her designee who is employed by the
districtina supervisory role and capacity, and who possesses a school administrator cettificate,
principal certificate, of supervisor certificate, the vice-principal, of the assistant principal shall be
present;

10. The staff member who will be observing shall receive training on the use of the teaching practice
instrument. This training shall be completed pbefore the observer conducts his or her first observation
for the purpose of evaluation;

11. An opportunity for the employee to improve his effectiveness from gvaluation feedback;

12. Guidelines regarding training and the demonstration of compelence on the evaluation system 1o
support its imp!ementation;

13, A process for ongoing monitoring and calibration of the observers to ensure that the observation
protocols are being implemented correcily and consistently;

14. A performance framework, associated evaluation tools, and observation protocols, including training
and observer calibration resources, ) '

15, A process for a school district to obtain the approval of the commissioner to utilize other evaluation
tools; and

16. A process for ensuring that the results of the evaluation help to inform instructional development.

E. The euperintendent shall ensure that all teaching staff members including teachers, noninstructional
certified staff, principals, vice principals, assistant principals and supervisors receive the required training
detailed in board policy 41 16 Evaluation of Teaching Staff Members;

F. The superintendent or his or her designee shall certify to the Department of Education that any observer
who conducts an observation of a teaching staff member meets the statutory gbservation requirements
(N.J.S.A. 18A:6-119, N.J.S.A. 18A:6-123.b(8), and N.J.S.A. 18A27-3.1) and certify that the teacher
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member of the School lmprovement panel meets the requirements detailed in poard policy 41 16

Evaluation of Teaching Staff Members and according to faw (NJAC. 6A10-3.2);

G. The board shall annually adopt evaluation rubrics for all teaching staff members. The evaluation rubrics
shall have four defined annual ratings: ineffective, partially offective, effective, and highly effective. The
evaluation rubrics for teachers, principals, vice principals, and assistant principals shall include all ather
relevant minimum standards set forth in N.J.S.A. 18A:6-123 and described above. Evaluation rubrics
shall be submitted to the Commissioner by June 1 for approval by August 1 of each year.

Measurements of the Teachel Evaluation Rubric

The measurements of the teacher evaluation rubric shall be used to calculate a summative rating for all
teaching staff members. The summative rating is the overall evaluation score derived from the evaluation
scores of the foliowing measures:

A. Measures of student achievement.
1. Median student growth percentile for teachers who:

a. Teachat |east one course or group within a courss ihat falls within 2 standardized-tested grade of
subject;

b. Teach the course or group within the course for at least 60 percent of the time from the beginning
of the course t0 the day of the standardized assessment; and

c. Have at least 20 individual student growth percentile scores attributed t0 his ot her name during
the academic year of the evaluation. if a teacher does not have at least 20 individual student
growth percentile scores in a given academic year, the student growth percentile scores
attributed to @ teacher during the two acadermic years prior to the evaluation year may be used in
addition to the student growth percentile scores attributed to the feacher during the academic
year of the evaluation.

2. Student growth objectives (SGO) for all teachers developed in consultation with their designated
supervisor of the principai’s designee.

A. Measures of teacher practice component rating which shall be based on the measurement of the
teacher's performance according to the district's Commissloner-approved {eacher practice instrument.
Observations pursuant 10 N.J.A.C. 6A:10-4.4 shall be used as oné form of evidence for the measurement;

B. Teacher observation.

Student Growth Percentile

poSd A g

A. Median student growth percentile shall be included in the annual summative rating for teachers who:

4. Teach at |east one course o group within a course that falls within @ standardized-tested'grade or
subject;

2. Teachthe course or group within the course for al least 60 percent of the time from the beginning of
the course to the day of the standardized assessment; and

3, Haveat least 20 individual student growth percentile 5COres attributed to his of her namie during the
school year of the evaluation. if a teacher does not have at jeast 20 individual student growth
percentiie scores in a given school year, the student growthn percentile sSCOTes attributed to a teacher
during the two school years priot to the evaluation year may be used in addition to the student growth
percentlle sCOIes attributed to the ieacher during the school year of the evaluation.

B. The New Jersey Department of Education shall calculate the median student growth percentite for
jeachers using students assigned to {he teacher by the school district. For teachers who have a student
growth percentile scofe.

1. The board shall submit 1o the Department final ratings for all components, other than the student
growth percenti\e, for the annual symmative rating; and
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2. The Department then shall report {0 ihe board the annual summative rating, including the median
student growth percenﬂte for each teacher who receives a median student growth percentile.

Student Growth Obijectives

M

gtudent growth objectives for teachers areé academic goals that teachers and designated supervisors set for
groups of students. Student growth objectives and the criteria for assessing teacher performance based on
the objectives shall be determined, recorded, and retained by the teacher and his of her supervisor by
October 31 of each school year, or within 25 working days of the teachers start date if the {eacher begins
work after October 1. Student growth objectives shall be developed and measured according to the following

procedures:

A The superintendent ghall determine the number of required student growth objectives for teachers,
including teachers with a student growth percenttte. A teacher with a student growth percentile shall have
at least one and not more than four student growth objectives. A teacher without 8 student growth
percentile shall have at least two and & maximum of four student growth objectives. The minimum and

maximum number of required student growth objectives within this range shall be posted on the New
Jersey Department of Education website by August 31, prior o the school year,

B. Ateacher with a student growth percentile shall not use the standardized assessment used in
determinind the student growth percenttte {o measure progress toward a student growth objective;

C. Each teacher shall develop, in consultation with his or her supervisor of @ principat’s designee, each
student growth objective. if the teacher does nol agree with the student growth objectives, the principat
spalt make the final determination; '

D. Student growth objectives and the criteria for assessing teacher performance pased on the objectives
shall be determined, recorded, and retained by the teacher and his or her supervisor by October 31 of
each academic yeaf, Of within 20 work days of the teacher's start date if the teacher begins work after

October 1

E. Adjustments to student growth objectives may pe made by the teacher in consultation with his or hef
supervisor only when approved by the superintendent or designee. Adjustments shall be recorded in the
teacher's personnel file on or before February 15. 1f the SGO covers only the second semester of thé
school year, of if a teacher begins work after October 1, adjustments ghall be recorded before the mid-

point of the second semester.

F. The teacher's designated supervisor ghall calculate each teacher's student growth objective score. The
teacher's student growth objective score, if available, shall be discussed at the teacher's annual summary
conference and recorded in the teacher's personnet file.

Observation and Post Observation Conference

L

The observation and post observatton conferences shall be conducted according the procedures detailed in
poard policy 4116 Evaluation of Teaching Staff Members.

Corrective Action

A corrective action plan ghall be devetoped for any teaching staff member who is rated ineffective or partially
ineffective by the evaluation rubrics. The corrective action plan shall be developed according to the
procedures detailed in poard policy 4116 Evaluation of Teaching Staff Members.

Staft Devetogment

The observation and post ohservation conferences shall be conducted according the proceduies detailed in
poard policy 4116 Evaluation of Teaching gtaff Members and 4131/4141.4 Staff Development.

REGULATION HISTORY



TEACHER EVALUATION (reguiation continued)
Effective Date:
Date of ReviewiReVision:

CROSS REFERENCES

2130 principal Evaluation

2430 principal Evaluation, Regulation
2131 Superintendent

4131141314 Staff Development
4131/4131.1 Staff Development, Exhibil

File Code: 4116
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QUlNTON TO\NNSHIP BOARD OF EDUCATlON FILE CODE: AT
Quinton, New Jersey

Policy

RES\GNAT\ON, RETIREMENT AND SEPARAT'ION

Any employee resigning of retiring from @ position in the Quinton Township Board of Education shall inform
the superintendent in writind within the notification time frames ostablished in the individua! emptoyment
contract of the negotiated agreement as apptioabte. :

Resignat'ron

A certified employee shall submit his resignation in writing 10 the supertntendent at least 60 days prior 10 the
offective daté of resignation. This date shall be approved unless the poard of education desires 10 accept the
resignation gaoner.

The resignation pecomes offective upon its formal approval by the poard of education, and may be withdrawn
by the employee at any time prior t0 poard action.

If the employee fails 1o give the required notice, said |ack of notice shall be deemed unprofessionat conduct.
The employee ghall be paid only through the jast day of service.

Any employee of ithe school district who terminates his emptoyment of his owRn yolition with exception of
retirees OF if released by the board will forfeit board granted penefits accrued during his emptoyment.

if an employee returns to the employ of the poard of education after naving had prior service, said employee
will begin with the same penefits as any other new employee. except as covered by New Jersey State law,
andfor the contracted agreement pelween the employee and the poard of education.

Al the discretion of the supertntendent, employees resigning from the district may be requested o parltctpate
in an exit interview, the purpose of which is 10 ascertain perttnent information from the employée that will be
useful in recruitment and retention of employees.

The board may notify the Commissioner of Education when @ ceriified staff member fails to give the required
notice and the Commissioner may suspend hisfher certificate fof not more than one year. it is the
respons‘rbttity of the school district to notify the Commissioner of Education of the failure to give the required
notice.

Rettrement

Retitlie

Retirement shall be at the option of the employee in accordance with the rules and regulations of the
Teachers pension and Annuity Fund of Public Employees Retirement System (PERS). The board will abide
by slate jaw in the matter of retirement agreements. In the event that the poard has any iurtsd‘rctton, it will
decideon @ case-by-case basis.

At the discretion of the supertntendent, employees rettring from the district may be requested to parttcipate in
an exit interview, the purpose of which is 0 ascertain pertinent information from the employee {hat witl be
useful in recruitment and retention of employees.

Each yearl, paid employees who are retiring will be recognized by the board at the conclusion of the school
year.

A resolution shall be prepared by the euper‘rntendent and shall be formally approved at a regular meeting of
the board.
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File Code: AT
RES\GNATiON, RETiREMENT AND SEPARAT\ON (coniinued)

______,_.__.-—-—-—_____,_._.-—-—-—'

Segaration

in the event that a teacher resigns his/her position prior to the end of the school year for any reason, sick
leave fof that yeat will be prorated monthly, pased on the yearly fotal a5 recorded in the master teacher

personal business days will also be prorated pased on the proportion of the school year which the teacher
completes.

The board of education will continue {o carry the teacher on the board designated insurance company rolis for
the period designated bY New Jersey State law.

Employees are required 10 return any and all district property held to the empioyee’s supervisor smmediately
upon termination.

If the teacher has priof approvai inthe Teacher Reimbursement Program, all requiremenis of the course must
be completed prior to the teacher's date of notification of resignation in order 10 receive full reimbursement.
course completed after the date of notification of resignation will negate all benefits.

Adopted: September 25, 2008
NJSBA ReviewIUpdate'. June 2022
Readopted: :

Key Words

Separation, Dismissal, guspension, Resignation. Resigh, Retirement, Retire

Legal Reference. NJSA 18A:6-10 et sed: Dismissal and Reduction in compensation (ienured staff)

l_____-—--—""'-"______.—---—-'—"'

J.S.A 18A16-2 Physical examinations; drug testing: requirement
N.J.S.A. 18A16-4 gick leave; dismissal
N.J.SA 18A1T-2 Tenure of secretaries, assistant gecretaries, school

business administrators, business managers an

N.J.S.A. 18A17-3 Tenure of janitor employees

N.J.S.A. 18A:27-1 el sed. Employment and Contracts

N.J.S.A. 18A:27-3.1 Non—tenured teaching siaff, observation and avaluation;
conference; purpose

NJSA. 18A:27-3.2 Teaching staff member; notice of termination; statement of

reasons,; request; written answer

.
N.J.SA gA:28-8 Notice of intention to resign required
N.J.S.A. 18A:66-43 Retirement for service age fimits
Possible
Cross References: *4415 supervision
*4116 Evaluation ‘
*4417.414217 4 Reduction in forcefabolishing 2 position
*4447 41 Nonrenewal

*|ndicates policy i8 included in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCAT\ON FILE CODE: 4117.4!4217.4

Quinton, New Jersey Monitored
Mandated
policy ¥ Other Reasons -

REDUCT\ON IN FORCEIABOL\SH\NG A POSITION
The Quinton Township Board of Education has the right under state jaw to abolish unilaterally any existing
position in whole of in part and to reduce the number of employees in any category for reasons of economy,
reduction in the number of students, change in the adrninisirative of supervisory organization, change in the
educationai program Of other good cause.

Should it become necessary 10 reduce the number of employees inthe district, the taws and reguiations of the
state shall be the controliing guides. if, in the casé of such reduction, candidates for termination are
nontenured personnel only, the primary pasis for setection for termination Of reduction shall be the needs of
the district's educational program and the individual's contribution toward achievement of that program pased
on property completed observations and gvaluations.

If, in the case of such reduction, candidates for termination or reduction in grade are tenured in this district, the
state regulations regarding geniofily shall be the primary pasis for decision. 10 the event {hat there should be
equal appiicabie seniority among staff members, ihe decision for reduction Of termination shall be pased on
the needs of the district's educational program and the individual's contribution toward achievement of that

program pased on properly completed observations and avalualions.
In no case shall any choice be pased on arbitrary, capricious Of discriminatory reasons.

The euperintendeni shall prepare guidelines for restructuring positions and for determining obiecti\.reiy which
employees aré to be dismissed as 2 result, and shall present his/her recommendations to the poard for action.

Adopted: December 10, 1985
Revised: September 25, 2008
NJSBA ReviewlUpdaie: June 2022
Readopted:

Key Words

Legal References: N.JSA 18A:28-5 Tenure of teaching staff members
N.J.SA. 18A:28-9 Reduction of force; power to reduce and reasons for reduction
N.JS.A. 18A:28-10 Reasons for dismissals of persons under tenure on account of
reduction

N.J.S.A. 18A:28-11 seniority; poard t0 determing; notice and advisory opinion
N.J.S.A. 18A:28-12 Dismissal of persons having tenuré on reduction; reempioyment
N.JAGC. 6A9B-5.5 Assignment of titles
NJAC. 6A:32-5.1 gtandards for determining seniority

[ DAL

Dennety Y. Passaic County Regional High school District Bd. of Ed.. 431N.J. 626 (199:

|

Primka Y. Edison, 93 NJAR 2d (EDV) g1 aff'd State Board 93 NJAR 2d (EDU) 94 aff'd
App. Div. unpub. OP- Dkt. No. A—2427-92T3 Jan. 18, 1994

jmpey Y. Board of Educalion of Shrewsbury, 142 N.J. 388 (1995)

Taxman V. piscataway Bd. of Ed., 91 F.3d 1542 (3d Cir. 1996)

L



FORCEFABOL!SH!NG A POSITION

REDUCTION IN

possible
Cross References: *2131 Superintendent
*4116 Evalualtion

*4117 .41 Nonrenewa\

*indicates policy is included in the Critical Policy

Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4MA7.4

Quinton, New Jersey Monitored
R Mandated
policy X _ Other Reasons
N_Q_N_EEN.E-—ML

The Quinton Township Board of Education shall renew the employment contract of & nontenured teaching
staff member by a recorded roll call majority vote of the full board only upon the recommendat’ron of the
superintendent. A nontenured teaching staff member who is not recommended for renewal by the
superintendent shall be deemed nonrenewed. \Written notice of nonrenewat of-emptoyment will be sent to the
employee by the poard secretary. This notice will be given by the date speo‘tﬁed by law.

A writien request from a nontenured teaching staff member for a written statermnent of reasons for
nonreemptoyment will be nonored by the board of education.

An informal appearance pefore the poard may be requested in writing within 10 calendar days and shall bé
scheduted within 30 days of receipt of the board's statement of reasons.

itis the poard of aducation's prerogat‘we to determine the date, starting time and length of an informal
appearance. the purpose of which shall be to permit the staff member a final Opportuntty to convince the board
of education to offer reemptoyment. Written notice of date and time will be provided {0 the staff member at

|east five days prior 10 the informal appearance-

The nontenured teaching staff member may be represented by counsel of one individual of hisfher choosing
and may present witnesses On hisfhet pehalf. Those witnesses are not subject o oross-exarnination by the
poard of education and will be excused from the hearing after making their statements.

Within three days following the informal appearance, {he board of education OF its designee will notify the
teaching staff member, in writing, of the poard's final decision.

Adopted: Decemberl 10,1985
Revised: Septemberl 25, 2008
NJSBA Review[Update: June 2022
Readopted:

Key Words

Nonrenewat. Nontenured Teachers

Legal References: NJSA 48A2T-3.1 Non—tenured teaching staff; observation and evaluation;
conference, purpose
N.JLS.A. 18A27-3.2 Teaching otaff member; notice of termination; statemnent
of reasons, request, written answer
NJSA. 18A127-4.1 Appointment, transfer, removal, Of renewal of officers

and employees: exceptions

NJSA. 18A:27-10 el sed. Nontenule teaching staff member: offer of emptoyment
for next succeeding year Of notice of termination pefore
May 31

NJAC. sA10-9.1 Procedure for appearance of nontenured teaching
staff members pefore a district poard of education
upon receipt of notice of nonreemptoyment

NJAG. gA32-4.1 et sed. Ernptoyment of teaching staff



File Code: 41 17.41

NONRENEWAL (contlnued)
Donaldson V. Norih Wildwood Bd. of Ed., 65 N.J. 236 (1974)
Hicks v. Pembens mberton T Township Boal@ Board of Education, 1975 S.L.D. 332
VelasqueZ V. Brielle Boart Board of Education, 97 7 NJAR. 2d (EDV) (August 6), aff'g on
different grounds Commr9 6 N.JAR. 2d (EDU) (April 4)
Possible
Cross References: *4115 Supervision
4116 Evaluation
Jabolishing @ position

«4147 .4 Reduction in force

*ndicates policy is included in the Critical P policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE:! 4117.51/4217.51
Quinton, New Jersey

Policy

WITHHOLDING INCREMENT

Advancements on the salary guide, including annual employment and adjustment increments, are not
automatically granted and must be earned by satisfactory performance. Advancements require favorable
evaluations of the employee s performance of assigned duties, @ satisfactory attendance record, and

adherence to the rules of this district and high standards of professnonal conduct. The board may withhold, for
inefficiency of other good cause, the employment increment, or the adjustment increment, of both.

The Quinton Township Board of Education may determine, by recorded roll call majority vote of the full
membership and at any time priof to the commencement of the school year of contract year in which the
employee's salary will vest, to withhold any of ali of the increments indicated by the salary guide or by board
policy. In no case will the poard withhold a portion of an increment.

The board shall, within ten days of its formal action 1o withhold an increment, give written notice 0 the
affected employee of both the action and the reason of reasons for which it was laken. The member may
appeal from such action to the commissioner who shall either affirm the action of the poard or allow the
increment of increments be paid.

The purpose of the board in withholding increments is 10 improve the educational program and encouragée the
highest possible professiona! performance of its employees. Accordingly, ail reasonable efforts will be made
to inform employees of any deficiencies that may result in the withholding of an increment and o assist them
in the correction of those deficiencies.

An increment withheld may be restored only by action of the poard. Nothing in this policy shall limit the right of
a successor poard to restore an employee from whom an increment of increments have peen withheld to that
place on the salary guide he or she would have achieved had the increment of increments not been withheld.

Adopted: September 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

increment, Withholding Increment, Salary, Performance Evaluation, Attendance

Legal References: N.J.SA.1 8A:20-14 Withholding of increments; causes, notice of appeals
Possible
Cross References. 4115 Supervision

*4116 Evaluation

*4215 Supervision

*4216 Evaluation

*|ndicates policy is included in the Critical Policy Reference Manual.
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QUiNTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4119.2
Quinton, New Jersey

PROFESS!ONAL RESPONSlBiLthES

The Quinton Township Board of Education directs the superintendent to establish and enforce rules for the

assignment of specific duties to teaching staff members and for the conduct of teaching staff members during
the work day. The superintendent shall require teaching otaff members to prepare lesson plans that
implement the goals and objectives of the educational program (see poard policy 6143.1 Lesson plans).

The superintendent shall apply uniformty throughout the district, except as may otherwise be provided in this
policy, the fotlowing agditional rules fof teaching staff member conduct.

The major duties of each protessionai employee are:

A, Tocary out duties and responsibilities set forth by New Jersey statutes, Title 18A, and New Jersey

Administrative code (NJAG 6A)
g. To abide py rules and regulations as established by the poard of education;
G. Tocamy out specific job responsibitities as established by the poard of education;
p. To uphold rules and regulations as estabiishe'd by the superintendent and other school administrators;
E. To properly channel all negative criticism about the district or its employees.
F. Toadhere to prescribed curricula and courses of study:;
G. To adhere to the specific job description for the contracted position.
tmpiementation

tis the responsibiiity of the superintendent to prepare regulations 10 ensure the mainienance of the following
standards:

A. Each teacher must maintain a standard of care for supervision, control and protection of students
commensurate with assigned duties and responsibiiities;

g. Ateachef should not voluntarity assume responsibiiity for duties helshe cannot reasonably perform. Such
assumption carries the same responsibiiities as assigned duties,

c. Ateacher must provide proper instruction in the safety matiers presented in assigned curricutum guides;
D. Each teacher must immediately report to the administration an accident of safely hazard helshe detects!
€. Ateacher must not send students on any personal errands; )
F. Ateacher must not transport students in @ personai vehicle without the approvai of the superintendent;

G. A student shall not be required 10 perform work or services that may be detrimental o hisiher health;

H. Pursuant to the laws of the state, each teacher raust report 10 the superintendent immediately, any sign of
suspected child abuse 0T drug abuse.

The board may appoint teaching staff members {o extra duty positions including but not limited to department
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File Code: 4119.2
PROFESSlONAL RESPONS\B\L\T\ES (cont'mued)

chairperson, account {reasurer, extracurricular activity advisor, athletic coach, monitor and chaperone. while
performing the extra duty assignment the teacher shall be working and subject to all board policies and
regulations for the performance of their job performance.

Adopted: September 25, 2008
NJSBA ReviewiUpdate: June 2022
Readopted:

Key Words

puties, Responsibilit'tee, Lesson Plans, gtaff Meeting

Legal References: N.JSA. 18A11-1 General mandatory powers and duties
N.J.S.A. 18A:54-20 powers of poard (county yocational schools)
N.J.AC. sA8-2.1 et sed. The New Jersey student Learning Standards
N.JAGC. GA:8-3.1 et 8€Q: |mp|ementation of the New Jersey Student Learning
Standards
NJAC. 6A:30-1.1 et sed: Evaluation of the Performance of School Districts

possible

,.—-_'—_—-_— . .
Cross References: *4415 gupervision
*4116 Evaluation

*4119.21 14219.21 Conduct and dress
*4121 gubstitute teachers
“6010 Goals and objectives
*6142 subject fields
*6143 Curriculum guides
*6143.1 Lesson plans

*Indicates policy is included in the Critical policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4119.21/4219.24

Quinton, New Jersey Monitored
Mandated
Policy X Other Reasons o
CONFLICT OF INTEREST

N B A

An employee of the Quinton Township Board of Education shall not have any interest, financial of otherwise,
direct of indirect, or engage in any business or transaction of professional activity which is in conflict with the
proper discharge of his/her duties.

An employee of the board shall not use of attempt to use his/her position {o secure unwarranted privileges Of
advantages for himseiﬂherseif or others.

An employee of the board shall not act in hisfher official capacity in any matter wherein he/she has a direct of
indirect personai financial interest such as selection Of purchasé of any textbook of other materials on which
hefshe receives 8 royaity.

An employee of the board shall not accept any penefit, favor, gervice or other thing of value under
circumstances from which it might be reasonably inferred that such benefit, gervice or other thing of value was
given of offered for the purpose of influencing pim/her in the discharge of hisfher duties.

Bribery and corrupt practices py employees as described in the criminal justice code are forbidden and shall
be prosecuted to the full extent of the law.

Political Activities of Staff

All employees aré prohibited from engagding in campaign activities on school property that poteniiaiiy present @
conflict of interest.

All employees are prohibited from engaging in any activity in the presence of students during performance of
the employees’ duties, which activity is intended or designed to promote, further of assert a position on any
voting issue, poard issue, of collective pargaining issue.

Disciplinary Action

viiolations of this policy may result in disciplinary action.

Adopted: September 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Royalties, Conflict of Interest, pPolitical Activity of Staff

Legal References: N.J.S.A. 2C:27-1 et s€Q.” Bribery and Corrupt Influence
See p_ariicuiariy:
N.J.S.A. 2C:27-5, -40,-11
NJLS.A. {18A6-8 interest of school officers, etc., in sale of textbooks of
supplies, royalties
N.J.S.A 18A:6-8.4 Right to hold elective of appointive state, county oF
municipal office
N.JLSA. 18A:11-1 General mandatory powers and duties

e
N.JLS.A. 18A:12-21 et sed. schoo! Ethics Act
See Qarticuiariy:
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CONFLKn'ggiNTEREST(cmnmuem

NJS.A. 18A:12-24

File Code. 4119.21 14219.21

N.J.2.0.

NJLS.A 18A:54-20 powers of poard {county vocational schools)

N.J.S.A 10:34-15 Electioneering within or about polling ptace;
misdemeanor

N.JAC. gA4-1.1 et seq. Appeals

N.J.A
N.JAC. gA:28-1.1 et sed. gchool Ethics

Green Township Education Association ¥. Rowe, &t al.,

2000)

Possible

neisi e —

Gifts to district employees

1313
*4142.8/4212.8 Nepotism

4117.50 standards for staff discipline
£reedom of speech

41182
*44 10.2214219.22 Conduct and

dress

*4119.23!4219.23 Employee substance abuse
*4138/4238 Nonschoo! employment
*Q270 Conflict of interest

rence Manual.

ndicates policy s included in the Critical Policy Refe

Commission

328 N.J. Super 525 (App. Div.

Cross References: *4140 Distribution of materials by students and staff



W/

o

QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4119.22/4219.22

Quinton, New Jersey Monitored
N Mandated
Policy X Other Reasons -
CONDUCT AND DRESS

The Quinton Township Board of Education expects all staff members 10 pe neatly groomed and dressed in
clothing suitable for the subject of instruction, the work beind performed, or the occasion.

The personal life of an employee is notan appropriate concern of the poard except as it may directly prevent
the employee from performing hisfher propefty assigned functions during the work day of affect his/her
professional relationship with students.

Unbecoming Conduct

When an employee, either within the school of outside normal duties, creates conditions under which the

proper operation of the schools 18 affected, the hoard upon recommendation of the superintendent and in
accordance with statute shall determine whether such acts or lack of actions constitute conduct unbecoming a

school employee, and If so, will proceed against the employee in accordance with law.

Unbecoming conduct sufficient to warrant board review may result from a single flagrant incident or from a
series of incidents.

The board believes that the attitude of school employees towards their professionai responsibilities is reflected
in their dress and appearance. Accordingly, in order o create an atmosphere of respect for school employees
and an environment conducive to discipline and learning, the board establishes the following rules for the
dress of school employees in the performance of their professionai duties:

A, All clothing ghall be neat, clean, inoffensive and within the pounds of good {aste;

B. Footwear shall be appropriate far the season,

C. Men shall wear @ collared shirt.

The following items of apparel are prohibited white a school employee is ON duty:

A. Dungarees, blue jeans, denim slacks, painters pants, overalls, sweatpants, sweat suits, and jogaing suits;
B. Spandexor similar tight fitting clothing;

¢. Shirts which may be construed as “work” shirts, such as flannel, wool or denim;

D. T-shirls;

E. Anyitem which may be construed as an undergarment,

F. Sneakers, running shoes;

G. Work boots, hiking boots, cowboy boots and flip-flops:

H. Midriff, halter, of tube tops.



CONDUCT AND DRESS (continued)

File Code: 411 9.22/4219.22

™,
} The physicai education teacher, art teacher, NUrse, maintenance and cafeteria staff may wear clothing

deemed appropriate for their assignment.

Occasionally, specifically organized learni
dress code. Employees shall discuss nec

ng activilies (e.g., field trips) may reasonably dictate yariations in
essary variations with the superintendent at least one day prior to

the activity. The superintendent shali have the authority to approve these variations.

gubstitute teachers shall be subject to the same expectations for dress.

Adopled: April 30, 2001
Revised: September 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Employee Conduct, Employee Dress

Dismissal and reduction in compensation of persons under
tenure in public school system

General mandatory powers and duties

power of poards of education 1o make rules governing
empioyment of teacher, etc.,

N.J.S.A. 18A:54-20 Powers of board (county vocational schools)

4. of Ed., 1975 s.L.D. 332

DA = ==

Quiroli v. Linwood Bd. of Ed:, 4974 S.L.D. 1035

Carlstadt Teachers Ass'n V. Carlstadt Bd. of Ed., App. Div., unreported decision
{docket no. A-1469-80-T4, decided March 26, 1982), 1982 g.L.D. 1448

Legal References: NJS.A 184:6-10
N.J.S.A. 18A:11-1
N.J.S.A 18A:27-4
3 Hicks v. Pemberton
Possible

Cross References: 4117.50

e

Standards for staff discipline
Responsibilities

4118.2
*4116.21/4219.21 Conflict of interest
*4119.23/4219.23 Employee substance abuse

*4119.26/421 0.26 Electronic communication

4119.24
*4138/4238
*4138.2
*5131.1
*6144

Staff/student relations

Nonschool employment

Private tutoring

Harassment, intimidation and bullying
Controversial issues

*ndicates poficy is included in the Critical Policy Reference Manual,
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4119.22!4219.22
Quinton, New Jersey

\} E_)Ehibit

NATIONAL EDUCATION ASSOC\ATION CODE OF ETHICS
itis the expectation of the Quinton Township Board of Education that teaching staff members demonstrate
professionai conduct consistent with National Education Association code of ethics.

National Education Association Code of Ethics

The educator, pelieving in the worth and dignity of each human beind, recoghizes the supreme importance of
the pursuit of truth, devotion to excellence, and the nurture of the democratic principles. Essential to these
goals is the protection of freedom to learm and to teach and the guarantee of equal educational opportunity for
all. The educatof accepts the responsibiiity to adhere to the highest ethical standards.

The educalor recognizes the magnitude of the responsibiiity inherent in the teaching process. The desire for
the respect and confidence of one's colleagues, of students, of parents, and of the members of the
community provides the incentive 10 attain and maintain the highest possibie degree of ethical conduct. The
Code of Ethics of the Education profession indicates the aspiration of all educators and provides standards by
which to judge conduct.

The remedies gpecified by the NEA andfor its affiliates for the violation of any provision of this Code shall be
exclusive and no such provision shall be enforceable in any form other than the one specifically designated by
the NEA or its affiliates.

PRINCIPLE |

Commitment to the student

The educator strives to help each student realize his oF her potentiai as a worthy and effective member of
society. The educator therefore works to stimulate the spirit of inquiry, the acquisition of knowledge and
understanding, and the thoughtful formulation of worthy goals.

in fulfilment of the obligation o the student, the educator--

Shall not unreasonably restrain the student from independent action in the pursuit of learning,

Shall not unreasonably deny the student's access fo varying points of view,

Shall not deliberately suppress of distort subject matter relevant to the student's progress,

Shall make reasonable effort to protect the student from conditions harmful to {earning of to health and
safety,

Shall not intentionally expose the student to embarrassment or disparagement‘,

ghall not on the basis of race, color, creed, s€X, pational origin, marital status, poiiiioai or religious peliefs,
family, social of cuttural packground, OF sexual orientation, unfairly:

D

oo

a. Exclude any student from participation in any program
b, Deny penefits to any student
c. Grantany advantage to any student

ghall not use professional relationships with students for private advantage;
ghall not disclose information about students obtained in the course of professional gervice unless
disclosure serves a compeling proiessionai purpose of is required by law.

w

. PRINCIPLE Il

Sy Commitment to the Profession
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File Code: 41 19.22/4219.22
NEA CODE OF ETHICS (exhibit continued)
The education profession i vested by the public with a trust and responsibility requiring the highest ideals of
professionai service.

in the belief that the quality of the services of the education profession directly influences the nation and its
citizens, the educator shall exerl every effort to raise professional standards, 10 promote a climate that
encourages the exercise of professional iudgment, to achieve conditions that attract persons worthy of the
trust to careers in education, and to assist in preventing the practice of the profession by unqualified persons.
In fulfiliment of the obligation to the profession, the educator:

4. Shali notinan application fora professiona\ position deliberately make a false statement or failto
disclose @ material fact related to competency and qualifications;

- 9. Shall not misrepresent his/her profess'lonal qua\iﬁcations;
3

Shall not assist any entry into the profession of a person knowh to be ungualified in respect t0 character,
education, oF other relevant attribute;

4. Shall not knowingly make a false statement concerning the quaﬁﬁcations of a candidate fora professional
position;

5. Shall not assist 2 non-educator inthe unauthorized practice of teaching;

6. Shall hot disclose information about colleagues obtained in the course of professiona! gervice untess

disclosure serves a compeiling professional purpose of is required by law;

Shall not knowingly make false or malicious statements about a colleague;

ghall not accept any gratuity, gift, or favor that might impair or appear {o influence professional decisions

or action.

o

Adopted by the NEA 1975 Representaﬁve Assembly (http://www.nea,org/home/30442.htm)

NJSBA Review/Update: June 2022
Adopted:
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE:! 4119.23

Quinton, New Jersey Monitored
_ X Mandated
_F_’glicy ¥  Other Reasons L

EMPLOYEE SUBSTANCE ABUSE

oUbw M=

General - All Employees

The use of alcoholic peverages N school worksites is prohibited. Violations of this prohibition may subject an
employee to disciplinaty action which may include but is not limited to nonrenewal, suspension, 0F termination
at the discretion of the board.

The untawtul manufacture, distribution, dispensing, possession of, use of of gale of any narcotic drud;
haiiuoinogenio drug, amphetamine, parbiturate, marijuana or any other controlted substance on of in school
worksites iS prohibited. Any violation may subject an employee 10 participation in adrud rehabilitation prograim
and disciplinary action including but not limited 10 nonrenewal, suspension, OF termination at the discretion of
the board of education.

For the purposes of this policy myorksite” ghall include any school building, or any schoo! premises and any
sc'nooi—owned yehicles or any othet sohooi-approved vehicle used to transport students 10 and from school of
school activities. Worksite also includes off-school property during any sohooi-sponsored ov schooi-approved
activity, event of funclion such as a field trip of athletic event, where students are under the iurisdiction of the
school district.

The Quinton Township Board of Education, as @ result of criminal convictions of any criminal drud slatute
viotation by an employee occurting outside of the worksite, may discipline said employee. Disciplinary action
may include, put is not limited 10 nonrenewai, suspension, or termination at the discretion of the poard.

tilegal gambling is not permitted in or on the school worksite.

smoking by employees in school puildings or o school grounds is prohibited. For purposes of this policys
ngrpoking” means inhaling the purning of Yapor of a lighted cigar, cigarette, pipe, lectronic smoking device of
any other matter of supstance which contains tobacco. Chewing tobacco and other forms of smokeless
tobacco aré also specifically prohibited by this policy-

The superintendent shall establish a drug-free awareness program which includes notice of the dangers of
drug abuse in the workplace and available drug counseling programs and shall distribute this policy to all
employees annually. New employees shall be provided with a copy of this policy prior to heginning work
assignments.

Work Performance in Connection with a Federal Grant

Ot

in order for the schoo! district to qualify for any direct federal grant, the district must certify that it will provide 2
drug-free workplace and maintain @ good faith effort to continue to maintain @ drug-free workplace. To this
end, employees engaged i gchool worksites as 2 result of federal grant'moneys shall in addition 10 complying

with requirements of the programs, also be in strict compliance with this policy.

The superintendent shall notify all employees whose work performance is done in connection witha federal
grant that they are to notify their respective gupervisors of convictions of any crinninal drug statute viotation
oceurring in the workplace. Employees must notify their sUpefVisors no later than five days after such
conviction. T0 pe in compliance. the district raust notify the federal grant program of such conviction within 1
days of receipt of said conviction.

Adopted: November {0, 1985
Revised: November 14, 1989, September 41, 1990, January 15, 1991,
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File Code: 4119.23
EMPLOYEE SUBSTANCE ABUSE (continued)

September 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Smoking; Drinking; Drugs, Smoking Prohibition; Employee Smoking, Drinking, Use of Drugs on School
Premises

Leqal References: NJS.A 2C:33-16 Alcoholic peverages, bringing of possession on schoo!
property by person of legal age; penalty
N.J.SA. 2C:35-1 et sed. Comgrehens‘we Drug Reform Act of 1987

N2

N.J.S.A, 18A 1-1 General mandatory powers and duties

N.J.S.A. 18A:16-2 Physical examinations; requirement

N.J.SA 18A27-4 power of boards of education to make rules governing
employment of teacher, elC.

N.J.S.A. 18A:36-32 Cigarelte coin-operated yending machines; operation,

installation of maintenance on property used for school
purposes; fine

NJ.SA. 18A:54-20 powers of poard (county vocational schools)

N.J.S.A. 26:3D-55 et seq. New Jersey smoke-Free Al Act

N.JAC. 8A:16-6.3 Reporting students or staff members to law enforcement
authorities

NJAC. BA16-6.5 Confidentiality of student or staff member involvement in

substance abuse intervention and treatment programs
N.LAC BA26-12.2(a)4 policies and procedures for school facility operation

New Jersey Constitution, Art. iV, § Vii, pat. 2
Anti-Drug Abuse Act of 1988

Drug-Free Workptace Act of 1988

A Uniform State Memorandum of Agreement Between Education and Law Enforcement
Officials

Every Student Succeeds Act of 2015, Pub. L. 114-95, 20 U.S.C.A. 6301 et sed.

M e A

pPossible
Cross References: 4330 Use of school facilities
*1410 Local units
*3920/3230 State funds; federal funds
*3516 Smoking prohibition
*4112.4/4212.4 Employee health
4117.50 Standards for staff discipline
*4219.23 Employee substance abuse
*5131.6 Drugs, alcohol, tobacco (substance abuse)

*indicates policy is included in the Critical Policy Reference Manual.

e




i
i§

QUINTON TOWNSHIP BOARD OF EDUCATION FiLE CODE 4119.2614219.26

Quintof, New Jersey X Mandated
R Monitored
Policy X Other Reasons .

ELECTRON\C COMMUNiCATION BY sCHOOL STAEE

COMMUNILALE==

»Electronic communicatrons,” for the purpose of this policy, means a communication transmitted by means of
an electronic device including, put not fimited 10, @ telephone, celiular phone, compuier, computer network,
personai data assistant, of pager. Electronic communications include, but are not limited 10, e-mails, instant
messages. and communications made by means of an internet website, including social media and social
networking websites. The superintendent!principats wilt annually remind stafl members and orient nNew staff
members concerning the importance of maintaining propef decorum in the on-line, digital world as well as in
person. Employees must conduct {hemselves in ways that do not distract from OF disrupt the educational

process-

The annual orientation and reminder will give speciai emphasis to improper fraternization with students using
electronic communications:

A. School employees may not tist current students 83 “friends” ON networking sites without written approvai
of the school principai',

B, Al electronic contacts with students should be through the district's computer and telephone systems;

c. Al electronic contacts by coaches and extracurricular advisors with teaft members and members of
extracurricuiar activities ghall, a8 @ general rule, be sent o all team members and activity participants;

D. School employees will not give out their private cell phone Of nome phone numbers 10 students without
prior approvai of the prinoipai',

E. Electronic communications that are inappropriate and therefore prohibited include but are not limited 10

items with sexual content;

tems exhibiting of advocating use of drugs, alcohot of other illegal activities,

items that pertain to confidential student informatior;

Any content that significantiy affects the empioyee's ability 10 perform hisfher job Of disrupts the
educationai environment;

5. Any content that would violate district policies and procedures;

BN

F. Examples of inappropriate pehavior from other districts shall be covered and discussed, including
pehavior 10 avoid and the need for staff to use common sense in avoiding inappropriate and
unprofessionai pehavior,

G. Staff shall have no expectation of privacy when using district technology. the district network andfor public
social media venues,

H. The administration ghall monitor for improper staff electronic communications on district computers, other
school issued technology: and the district computer network;

|, Staff shall be informed of the consequences that may result from inappropriate electronic communications
up to and including dismissal from emp\oyment.

The superintendent or designees may periodicaiiy conduct internet searches to s€e if staff members have
posted inappropriate materials online. When inappropriate use of computers and internet websites is
discovered, ihe school prinoipats and superintendent will seek 1o preserve the pro‘piematic or offensive
material and will seek 10 maintain storag® and chain of custody of the evidence. The superintendentlprincipai

shall promptiy bring that alleged misconduct 10 the attention of the board president.
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File Code: 41 19.26/4219.26
ELECTRONIC COMMUN\CAT\ON BY SCHOOL STAFE (continued}

COMMUNPAA LS

Cell Phones

As a general rule, school staff shall not contact students’ cell phones uniess directed fo do S0 by the
parentfguardian or student. School district personnel shall limit cell phone interaction with students to contact

that pertains {o legitimate school business. Legitimate school business includes (but is not limited to).

A. Answering academic inquiries regarding homework, other classroom work of assignments;

B. Scheduling appointments for school related conferences andfor extra help:

¢. Clarifying classroom expectations and/for assignments;

D. Notifications related to classroom, club or sports schedules, events, trips, assignments, and deadlines.
Cell phone contact with students shall pbe as brief and direct as possibie. wWhen brief contact is not sufficient
andfor feasible to resolve the matter, where appropriate, teachers shall schedule face-to-face conferences
during reguiar classroom and extra-help periods 10 confer with the student. No cell phone contact shall
exceed three replies.

Text Messages

Any text messages by staff members, coaches and yolunteers ghall, as @ general rule, be sent 10 the entire
class, team, club of organization and not to any student individually. Exceptions may include situations
invoiving confidential medical isSues, emergencies of individual issues not involving the entire group. Staff
shall not gend messages containing material that:

A. Maybe perceived as profane, obscene, racist, sexist of promote ilicit, illegal or unethical activity;

B. Violates the district's affirmative action policies (2224, 41114, 4241.1, and 6121},

C. Is personal in nature and not related 10 the business of the district;

D. Canbe interpreted as provooaﬂve, flirtatious of sexual in nature;

E. Is confidential information and not authorized for distribution;

F. Violates poard policy 5131.1 Harassment, Iptimidation and Bullying.

Electionic Communication

schoot district personne\ shall adhere {0 the following guidelines when sending oOf receiving messages via
district owned of issued devices and the district network:

A. Al messages shall pertain 1o legitimate school business;

B. Personnel shall not reveal district issued passwords to others. If a staff member pelieves that a password
has been lost Of stolen, or that email has been accessed by someone without authotization, helshe must
contact the supervisor for technology of ihe principal',

C. District administrators shall have access to the employee's password or passwords for all district owned
or issued devices and the use of the district network;

D. Electronic messages on school owned of issued electronic devices and the district network shall be
retained for the period of time specified by the Destruction of Public Records Law and board policy 3570
Records (reta‘med three {3) years for external correspondence and one (1) year for internal

correspondenoe);
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ELECTRON\C C MMUNtCATtON BY gCcHOOL STAEE (cont'tnued)

} g. Federal copyright laws shall be observed;
F. Staff shatl not send messages that contain material that:

_ May be percetved as profane, obscene, cacist, sexist of promoté iicit, iitegal of unethical activity’
2. Viclates the district's affirmative action policies (2224, A1, 42141, 8121)

3, ls pereona\ in nature and not related to the pusiness of the district;

4., Canbe interpreted as provocative. flirtatious of gexual in nature;

5. Is contidenttat and not authorized for distribution;

6. violales poard policy 5131.1 Harassment, Intimidation and Bullying.

G. personnel shall become familiar with the district's policies and regutation o0 staff and student access o
networked information resources and acceplable use of technology (61 42.10 internet gafety and
Technotogv) before initiating email use;

. Employees iearning of any misuse of the email sysiems shall notify the supervisor for technology
princtpal or supeﬁntendent immediatetv,

o

| Online Education

An online classroom isstil a classroofm. Though courses andfor assigned programs of home instruction may
be online, appropriate classrooi pehaviof 18 still mandatory. Respect for the parttcipants is essential for
learning and student achievement.

Staff communications with studente during onfiné education will be limited to jegitimate schoot business as sel
forth under celt phonés, text messages and electronic communtcatton, above. Professiona\ gtandards and
etiquette shall be observed at all imes.

\mptementatton

This policy ghall be made available elactronically of otherwise dissemtnated {o ali staff members, annually of
as needed.

g
4
4
[
H
i
i

Adopted: geptember 25, 2008

Revised september 23,2010, November 20, 2014
NJSBA RevtewlUpdate: June 2022

Readopted:

Key Words.
Employee Conduct, Cell Phones, Text Messaging, E-Mall, Electronic Commun'\cation

Legal References: NJ.SA. 2A:38A1 et sed. Computer System

NJSA 18A:6-10 Dismissal and reduction in compensation of persons
under tenure in public school system
N.J.S.A. 1A 1-1 General mandatory powers and duties
NLJSA. 18A:27- power Of poards of education to make rules governing
emptovment of teachef, eic.
N.J.S.A. 18A:36-35 Disclosure of certain student information o internet
rohibited without parentat consent
NJ.S.A. 18A:36-40 \Written poticy concerning electronic communtcations

petween school employees and students
NJ.SA 18A37-13 et sed. Anti-Bullying Bill of Rights Act
Y N.J.SA. 18A:54-20 powers of poard (county yocational schools)
. NLSA. 47:3-1 5 el s€Q. pestruction of public Records Law
N.J.AC. BA9-3.3 Protesstonat standards for teachers
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ELECTRON\C COMMUN\CAT‘ON BY SCHOOL STAEE (continued)

NJAC. BA9B-4.T

N

—

—

in the Matter of Certificate @

.--._.—-___.._.—-—'

n the Matter of

....-,_..-—-_,_._.—-—-'

n the Matter

= i ——

o=

Grounds for revocation and guspension of certification

p-3

f Weidemover. Exam 2010 April 29.

erificates of Stenz Exam 2010: March 25.

Ceriilar==

of the Certificates of Alal Chadsiian, Exam 2011 July 28.

In the Matter of Rhaney, Exam 2011: Juné 16.

Ul e

inthe Matl

3

er of Yound. Exam: 2011 Sept 22

_.._-_._--____._-—--

inRe cluagishs gxam 201 1, Dec 16.

Nondiscriminattonlaﬁirmat'we action
District records
Nondiscﬂminationiafﬂrmat‘we aetion
Standards for staff discipline
Confiict of interest

conduct and dress

Employee substance abuse
Stafﬂstudent relations

staff deve\opment, inservice education, yisitation, conferences
Nondiscriminationlaﬁtrmaﬁve action

Conflict of interest

conduct and dress

gmployee substance abuse

Staff!student relations

staff deveioprnent, inservice education, visitation, conferences
gtudent records

Conduct and discipline

Harassment, intimidation and bullying
Nondiscriminaﬁonlafﬂrmat’Ne action

Internet safety and technolody

Controversial issues

Home instruction

*pdicates policy is inciuded in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: a1

Quinton, New Jersey Monitored
I Mandated
Policy X _ Other Reasons -
SUBSTITUTE TEACHERS

The superintendeni shall make provision to employ the services of substitute teachers in order o maintain the
effective pperation of the educational programn.

The Quinton Township Board of Education shall approve potential substitute personnei and the positions in
which they may substitute. Teachel substitutes must have atleasta valid substitute teaching credential issued
by the Executive County Superintendent, and preierabiy nold a degree.

Any substitute teacher shall be entitled onty to the wages approved by the poard on a pet diern basis, and to
no other penefits.

Persons employed as aides may not perform as substitutes for professionai employees uniess they aré
board-approved substitute teachers.

The superintendent shall recruit, screen and recommend to the poard candidates for empioyment as
instructional substitutes- Helshe shall:

A. Develop procedures for the assignment of substitutes:

g. Develop methods of evaluating substitute teachers and recommend the retention o the board's approved
substitute list of those substitutes who have pe ormed their dulies satisfactorily.

Vacant positions and Use of Substitules

itis the goal of the district to provide continuity in the educational program by employing permanent quaiiﬂed
teaching staff. Whena position in the district i vacant, the district shall observe the limits a8 provided forin
law, in the empioyment of substitute teachers.

Definitions
A A Substitute Credential allows the holder to femporarily perform the duties of a fully licensed and regularly
employed teacher.

B. A Certificate of Eligibility (CE)is @ credential with lifetime validity issued 10 persons who have completed 2
degree program of academic study and the appiicabie test requirements for certification. The CE permits
the appiicant to seek and accept empioymeni in positions requiring certification through the State

Alternate Rouie Program.

c. A Certificate of Eligibility with Advanced standing (CEAS) isa credential with lifetime validity issued to
persons who have cormpieted @ degree program of academic study and the appiicabie test requirements
and traditional professionai preparation programs for certification. The CEAS permits the applicant to see

and accept empioyment in positions requiring certification.

Limits o0 Eilling vacant Teachind Positions with gubstitutes.

LS FAoe =

A vacant teaching position ghall not be filled in any school yeal by one of more individuals:

A. Holding @ substitute credential igsued by the State Board of Education for a total amount of time
exceeding 20 school days (N.J.S.A. 18A:16-1 Aa);
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File Code! A121
SUBST\TUTE TEACHERS (continued)

TEALT ==

B. Employed as a substitute teacher, holding 8 certificate of eligibility (CEyora certificate of eligibility with
advanced standing (CEAS) igsued by the State Board of Examiners and working I an area authorized by
their credentials for a total amount of time axceeding 80 school days (N.J.S.A. 18A:16-1 Ab). i the
substitute is employed more than 60 days, oompensation ghall be adjusted on a pro-rata basis, consistent
with the galary provided 1o a teacher with simitar credentials empioyed by the district;

C. Employed as @ substitute teacher, hoiding a certificate of eligibility (ceyora certificate of eligibility with
advanced standing (CEAS) ;ssued by the State Board of Examiners and working in an ared not authorized
by their credentials for a total amount of {ime exceeding' 20 school days (N.J.S.A. 18A:16-1 Ac)

D. Employed as a substitute teacher and holding 2 standard instructional certificate issued by the State
Board of Examiners and working in an ared not authorized by their credentials for a total amount of time
exceeding 40 school days (N.J.S.A. 18A:16-1 Ady

The executive county superintendent of schools may grant an extension of time in accordance with law, upon
written appiication from the district demonstrating the district's inability to hire an appropriateiy certified teacherl
for the vacant position within the original time fimit.

Adopted: August 7, 1084

Revised: November 14, 1985, Aprit 14, 1987, September 11, 1989,
August 13, 1992, September A7, 41008, September 20, 2001,
March 14, 2002, September 95, 2008, February 24, 2011

NJSBA Reviewapdate'. June 2022

Readopted:

Key Words

Substitute Teachers, yacant Position, \Jacancy, Long Term gupstitute

Legal References: NJSA 18AB-TA Criminal history record; employee in regular contact with
through - 5 students; grounds for disquaiitication from empioyment‘,
exception ...
NJSA. 18A:16-1.1 May appoint temporary officers and employees
See particutarly:

N.JS.A 18A:16-1 Aa

D e

through -1 Ad

N.JLSA. 18A2T7-4 power of poards of education 10 make rules governing
emptoyment of teacher, elc.
NJ.S.A. 18A:27-4.1 Appointment, yransfer, removal, of renewal of officers and
employees: exceplion
N.J.S.A 18A:29-18 Emergency certificates; day-by-day basis substitute

NJAC aA0A-1.1 et sed. Educator preparation programs
N.J AC. aA:9B-7.4 et sed. Subst‘rtute credential
MNLAGC. pA:32-6.1 et sed. gehool Employee Physical Examinations

pL. 2010, ¢ o7, (N.J SA1 gA:16-1.18) limits long term (over 20 days) empioyment o}
substitutes.

g U.,5.CA. 1100 et s€9. - mmigration Reform and Control Act of 1986

Sayreville Education AssaC. O behalf of Rucki et. ab: Y- Board of gducation of the

_________._-—-—-__,_.._-—-—___._.—- EOuleii s

henalt
Borough of gayreville, 193 N.J. Super. 390 (App.Div. 1984)

Al
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gUBSTITUTE TEACHERS (continued)
Lammers ¥. Board of Education of Borough of Point Pleasant, 260 N.J. Super. 390
(App.Div. 1992)
possihle
Cross References: 4111 Recruitment, selection and hiring
*4112.2 Certification
*4112.4/4212.4 Employee health

sndicates policy is included in {he Critical policy Reference Manual.

S



NI

A

i

o

S
4
3
i
i
i

|

I

QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: A22

Quinton, New Jersey mMonitored
Mandated
policy ¥ Other Reasons

STUDENT TEACHERSHNTERNS

NI

The Quinton Township goard of Education encourages the superiniendent to cooperate witn colleges and
universities in the piacemeni of student teachersladministrative interns in the district's school. student
ieachersladministraiive interns ghall be placed with experienced staff members who agree to perform the
necessary training and supervision. :

The superiniendent shall recommend and the poard shall approve the selection and piacement of student
teachers and administrative interns. student teachersfinterns shall comply with the requirements of law
regarding health exarinations and criminal history checks.

The supervising teacher and principai shall be responsibie for the conduct of student teachers while serving in
the school. The superiniendeni shall be responsibie for adminisirative interns.

student ieachersiinterns shall be allowed 10 pariicipete in school activities where their contributions would be
appropriate to the educationai program of the school.

The superintendent shall endeavol o ensure the equitable distribution of student teachersr'interns throughout
the district. '

No remuneration will be provided to student teachers of administrative interms.

Adopted: geptember 25, 2008
NJSBA ReviewIUpdaie: June 2022
Readopted:

Key Words

gtudent Teachers, Adminisirative Interns

Legal References: N.JSA. 18A6-7.1 Criminal history record; employee in reguiar contact
through 75 with students; grounds for disqua\iﬁcation from empioymeni‘,
axception
NJS.A. 18111 General mandatory powers and duties
NJ.SA. 18A:16- physical examinations; requirement
through -5
N.J.S.A. 18A:16-6 Indemnity of officers and employees against civil actions
N.J.S.A. 18A:16-6.1 Indemnity of officers and employees in certain criminal
actions

N.J.S.A. 18A:54-20 powers of poard (county yocational schools)
N.JAC. aA0A-1A et sed. Educator preparaiion programs :
NLAG. GA0A-4.3 Admission 10 CEAS education preparation program

NJAC. BA0A-4.4 Clinical components, supervision of practicum students
N.JAC. 6A:32-4.1(d)(e) Empioyment of teaching staff

gee garticuiariv:
N.LAC. sA:32-4.1(d), -4.4(e)

N iAo

NJAC. BA;32-8.1 et sed. schoo! Employee Physical Examinations

AN

Possible

Ao =



STUDENT TEACHERSHNTERNS (continued)

Cross References: *4411 Recruitment, selection and hiring
A 124142124 Employee health
*4124 Substitute teachers
*4123 Classroom aides
*5162.4 Cormmunity resources

*ndicales policy is inciuded in the Citical Policy Reference Manual.
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Quinton, New Jersey Monitored
P Mandated
Policy X _ Other Reasons -

CLASSROOM AIDES §PARAPROFESS|ONALS)

The Quinton Township Board of Education, within its financial means, may hire aides (paraprotessionats) as
recommended by the superintendent.

It is the responsibility of the classroom teacher to plan for any teacher aide’s (paraprofessionat’s) constructive
involvement with the class. The primary penefit must be to the students.

Classroom aides (paraprofessionats) shall be under the supervision of the classroom teacher.

The superintendent ghall submit statements of assurance affirming that all paraprofessionat staff hired were
employed as instructional of health and safety personnet or in accordance with the requirements of
individuatized education programs. The statements of assurance ghall be submitted piannually to the
executive county superintendent no later than September 30 and January 34, All aides (paraprofessionats)
shall be required o comply with the provisions of the law regarding health examinalions and criminal history
checks.

in accordance with federal 1aw, the superintendent shall establish procedures to release information, upon
request, regarding the qualifications of classroom aides (paraprofessionals) to parentslguardians for any
classroom aide (paraprofessionat) who is employed by @ school receiving Title 1 funds and who provides
instructional assistance t0 their children.

On or before May 15 in each year, 2 paraprofesetonat continuousty employed since the preoedtng September
30 in a school district that receives funding under Title | of the federal Elemeniary and Secondary Education
Act of 1965 shall receive either:

A, Awritten offer of @ contract for employment for the next succeeding year providing for at least the same
terms and conditions of employment but with such increases in salary as may be required by law OT
policies of the poard of education; Of

B. Awritten notice that such employment will not be offered.

Qualification of Clagsroom Aides ]Paraprofessionats) in Title § Schools

Al clagsroom aides (paraprofessionats) paid in whole or in part with Title 1 funds shall be qualified in accord
with federal law. All such paraprofessionat (classroom aides) must have a high school diploma of its
equivatent. Al such classroom aides (paraprofessionats), except those working as translators or solely in

conducting parent involvement activities, also must meet one of the following criteria:
A Completed at least lwo years of study at an institution of higher education;
B. Obtained an associate's (o higher) degree, or

C. Passeda formal state of local assessment demonstrating ability to assist in instructing reading, writing
and mathematics or reading readiness, writing readiness and mathematics readiness, a8 appropriate.

Adopted: September 25,2008
NJSBA Rev’rew!Update'. June 2022
Readopted: ‘

Key Words
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CLASSROOM AIDE (PARAPROFESS\ONALS (continued)

Aldes; Classroom Aides; Teacher Aides; Background Check; Paraprofessionals; personnel

Background Check

Legal References.
through -7.9

N.J.S.A 18A11-1

NJ.S.A. 18A:6-7.1

Criminal history record; employee in reguiar contact
with students; grounds for disqualification from
employment; exception

General mandatory powers and duties

N.J.S.A. 18A 6-2

through -5

N.JSA. 18A:54-20
NJAC, 6A:32-4.2 Ap
NJAC. 6A32-6.1 el seq.

- LU e

Physical examinations; requirement ...
powers of board {county vocational schools)
proval of paraprofessional staff

school employee physical examinations

pA-A

8 U.S.C.A. 4100 et sed. - immigration Reform and Control Act of 1986

Every Student succeeds Act of 2015, Pub. L. 114-95, 20 U.S.C.A. 6301 et sed.

oM

Possible
Cross References. *3541.1
*3542
*4412.41424 2.4
*4215
*4216
4221
5131
*6162.4

ML o

Transportation routes and services
Food service

Employee health

Supervision

Evaluation

Noninstructional substitutes
Conduct/discipliné

Community resources

*Indicates policy is included in the Critical Policy Reference Manual.
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Policy X _ Other Reasons o

STAFFE DEVELOPMENT; INSERVICE EDUCATIONNiSiTATiONSICONFERENCES

The Quinton Township Board of Education recognizes 1S legal obligation t0 provide inservice activities that are
aligned with student learning and educator development needs, and schoot, district, andlor State improvement
goals. It is the board's priority that continuing education for teaching staff focus on the improvement of
{eachers’ and school leaders’ offectiveness in assisting students in the achtevement of the New Jersey
Student Learning Standards.

The superintendent shall develop @ comprehensive management gystem for staff professional improvement
and shall assist staff members in the area of professionai improvement by providing relevant information
regarding workshops, professionai meetings and course offerings. Professional learning shall incorporate
coherent, sustained, and evidenoe-based strategies that improve educator effectiveness an student
achievement, including 1ob—embedded coaching or other forms of assistance to support educators’ transfer of
new knowledge and skifls to their work.

District—Levei Professionai Deveiopment Plans

The superintendent or his or her designee shafl oversee the developrment and impiementation of aplanto
address districts’ professionai devetopment needs. The school district professionai development plan shall be
reviewed on an annual basis t0 assess its effectiveness and revised it, as necessary, {0 meet the school
district's learning goals for students, teachers, and school ieaders. When overseeing and annually reviewing
the school district plan, the superintendent or designee shall:

A. Review school-level professionai development plans;

B. Assessthe learning needs of students, teachers, and school leaders pased on educalor evaluation data,
school-level plans, and data from school- and district—ievei performances;

Cc. Plan, support, and implement professionai 1earning that addresses the New Jersey Student Learning
Standards, and that align with the standards for professional jearning in N.JAC. 6A0C-3.3 and the

Professionat gtandards for Teachers and the Professionai Standards for School Leaders in N.JAC. BA0-
3

D. Develop and update, 88 necessary, the district mentoring plan for nontenured teachers, including novice
provisionai teachers who hold a certificate of eligibility (CE)ora certificate of eligibility with advanced
standing (CEAS)

g. Present the plan to the district board of education {0 review for fiscal impact; and

F. Certify annually to the New Jersey Department of Education, through & staternent of assurance, that the
school district s meeting the requirements for the school district plan and that it includes requirements of
the district mentoring plan.

School districts gending to the same middle and/for high school may form a regional consortium to develop ONE
districtwide plan pased on the sending schools' plans.

Sohooi—Levei Professionai Deveiopment Plans

Frolese——=

The principal shall oversee the development and impiementation of a ptan for school-level professionai
development that shall ensure:
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ViSiTATiONSICONFERENCES (continued)

N

A, The schoo! level plan includes:

i. A description of school-level and team-based professionai \earning aligned with identified school
goals, and
2. Teacher and student learning needs; and

B. Al teachers receive the necessary opportunrties, support, and resources to complete individual
proiessionat devetopment requirements of N.LAC: 6A‘.90—4.4(a) that at least 20 houts Per year of
qualifying professionai deveiopment experiences are provided. The 20-hout annual requirement shall be
pased on the tength of ful-time employment and reduced by @ pro rata share reflecting part-time

employment, or an absence. including the use of family of medical leave.

Protessionai Deveiopment for school Leaders
“gchool |eader” means an administrator whose position requires possession of a school administralof,
principai, or supervisor endorsement.

Al active school \eaders serving on @ permanent or interim pasis shall complete training on igsues of school
taw, ethics, governance, and harassment, intimidation and bullying (NLJ. A 18A:26-8.2); and othel statutory
requirements related 10 student safety and well-beingd. To meet {his ongoing requirement, the specific fraining
needs of each school jeader will be reviewed annually as part of the professional devetopment planning ‘
process.

A. gchoot Leaders

Each school leader chall create, irnpiement, and complete an individual professionai devetopment plan
(PDP) that:

4. Aligns with ihe Professionai gtandards for School Leaders (N.J.A.C. 6A9-3.4) and the Standards for
Professiona\ Learning;
Derives from the results of observalions, evidence, and recommendations included in the annual
performance evaluation of the superintendent, principais, of SUpervisors:

a3, identifies professionai goals {hat address gpecific individual, school, of district goals;

4, Grounds professronat devetopment activities in objectives related 10 improving teaching, learning, and
student achieve_ment, and in support of the school and/of district professionai devetopment plan, and
includes training on: school 1aw, ethics, and governance pursuant o N.J.S.A 18A:26-8.2, and other

A ——

statutory requirements related 10 student safety. pullying and harassment, and well-beingd.

Each gchool {eader's individual pDP shall be devetoped by October 31. However, when the school leader
s hired after October 1, the pDP shall be developed within 25 working days of his or her hire.

B. Protessionai Deveiopment for the Superintendent

The superintendent shall devetop an individual pDP for review by his or her district poard of education. ¥
developing the individual PDP, the following process shall be followed:

1, The poard shall review the superintendent‘s individual PDP, including the individual training needs a
shall ensuré the individual pDP aligns 10 school district goals and to the school district's plan for

The superintendent ghall submit annually 10 the board evidence of progress toward completion of {
1so shall subrmit every three to five years, depending o the
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CONEERER ==

tength of his or her contract with the board, summative evidence of plan completion:

3. The superintendent may appeal to the executive county superintendent if he or she disagrees with the

poard regarding PDP contents OF progress toward completion. The executive county superintendent
shall have final decision—making authority on all such matters.

C. Professionai Deveiopment {or Positions Requiring 8 principal, gupervisor of Superintendent Endorsement

Leaders wWhose positions require a prinoipai or supervisol endorsement, or whose positions require a
superintendent endorsement put who do not serve as @ superintendent of the district, shall develop an
individual PDP in collaboration with his or her designated supervisor- Leaders shall provide evidence O
progress foward fulfitiment of his or her plan. The superintendent or designee shall:

4. Review each prinoipai's, super\risor's, ot other school leader's individual PDP, inciuding individual
yraining needs and shall ensure it akigns 10 schoo! and school district goals and the school district's
plan for protessionai devetopment;

2. Meet with the princ‘rpai, supervisor. or other school leader at mid-year o assess progress toward his

or her PDP's completion of modification; an

3. Review the individual pPDP's status as part of the principat's, supervisor‘s, or otherl school |eader's

annual performance gvaluation.

p. Evidence of Progress and Maintaining Records
The school leader's designated supervisor, or the poard in the case of the superintendent, shall:

4. Useihe performance evaluation process and protessionai deveiopment planning process to monitof
the school {eader's progress N meeting the protessionat de\reiopment requirements. if a school
leader's progress is found to be inadeguate, the school |eader’'s designated supervisor or the poard in
the case of the superintendent ghall take appropna_te remedial action by applying sound and accepted

principtes of progresstve super\rision and othel appropriate means, and

2. Maintain acourate records of each school leader's progress 1 meeting the individual protessionat

devetopment requirements. Such records shall include @ copy of each gchool jeader's cusrent PDP

and timeling, as well as any documentation and evidence showing the school \eader's progress toward

gE. Mfa school leader leaves the employ of one New Jersey school district and 18 hired by another, the school
leader's designated supervisof, Of the board in {he case of the superintendent, ghall ensuré @ revised
individual pDP approprtate to the new emptoyment is developed in collaboration with the school leader.

1odia o=

Protessionai Deveiopment for Teachers

Each teacher shall be guided by an individuaiized protessionai deveiopment plan (PDP), which shall include @
least 20 hours per year of qualifying activities. The 20-hour annual requirement shall be based on the length ©
full-time empioyrnent and reduced by @ pro rata share reflecting pait-time emptoyment, of an absence,
including the use of family Of medical leave. i

The content of each pDP shall be developed bY each {eacher's supetvisor N consultation with the teacher ar
shall align with the Protessionai Standards for Teachers in N.JLAC. 8A:9-3 and the standards for professior
Learning in I AC. gA9C-3.3. The individual pDP shall be effective for one year and shall specity, ata
minimum:

A. Onearea for devetopment of professionai practice derived from the results of observations and eviden
aocumuiated through the teacher's annual pertormanoe evaluation;
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B. One aread fof development of professlonal practice derived from individual, collaborative team, school, of
school district lmprovement goals.

Each teacher's individual pDP shall be updated annually no |ater than October 31. However, when the teacher
is hired after October 1, the pPDP shall be developed within 25 working days of his or hef hire.

Progress on the individual pPDP shall be discussed at the annual summary conference as detailed in board
policy 4116 Evaluation of Teaching gtaff Members and law (NJAC. 8A:10-2.4) but may occur more
frequently throughout the year. Evidence of progress toward meeting the requlrements of the teacher's
individual pDP may be provided by the teacher and/or his Of her supervison, and shall be reviewed as part of

each annual summary conference.

A teacher's individual pPDP goals May necessitaté more than the recommended minimurm requirements of 20
hours of professtonal development annually. Additional houfs of qualifying experiences may be required for
teachers in low-performlng schools, 88 determined by the Commissioner.

The board of education ghall ensure that all teachers receive the necessary opportunities, support, and
resources 10 engage in ongoing professlonal learning and 1o complete the requlrements of their respeciive
PDPs.

Sypetvisor Responslbllltles inthe Development of Profession Development Plans (PDP)
The teacher's designated supervisor shall:

A. Usethe teacher performance evaluation process and the professlonal development planning process to
monitor each teacher's progress in meeting the proteselonal development requlrements. The desngnated

inadequate, the teacher's designated gupervisor shall take approprtate remedial action by applying sound
and accepted principles of progressive supervision and olher approprlate means, and

B. Maintain accurate records of each teacher's progress in meeting the individual profeseional gevelopment
requlrements. Such records shall include 2 copy of each teacher's current POP and timeline, 8% well as
any dooumentatton and evidence showing the teacher's progress toward meeting the plan's requirements.

\f a teacher leaves the employ of one New Jersey school district and is hired by anothef, the former district of
employment ghall share the teacher's individual pDP and all supporting dooumentatlon with the new
employing school district. if the current individual pDP is found to be unsuitable 10 ihe teacher's new
assignment, the new employing school district shall ensure a revised individual pDP and timeline is created
within 30 days of hire by the employee's new supervisor in collaboration with the new teacher.

Achieverment Gap and ineguity

The board ghalion a continuing hasis, provide profeselonal development training for ali school personnet
(certtﬁed and noncertmed) to identify and resolve problems associated with the student achievermnent gap and
other inequities arising from preludlce on the basis of protected status. Parentsfguardlans and other
community members shall be invited to partlolpate in the profess‘lonal development training. Newly hired
certified and noncertified staff shall be provided professlonal development {raining on educational equity
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The superintendent ghall arrangé development of appropriate inservice presentations, seminars andfor

workshops on equity issues. special education, missing, abused and neglected children, druglaloohoi abuse
awareness, suicide awareness, handling plood and pody fiuids, possible hazardous substances in the
workplace, crises responseé. school violence and other topics speoilically required bY federal or New Jersey

taw. These required presentations, seminars andfor wor

required annual 20 hours of continuing education. The superintendent or his of her designee shall determine
when required presentations, seminars and/or workshops shall count toward the teaching staff member's
completion of the required annual 20 hours of continuing education.

Adopted:

Revised:

NJSBA ReviewlUpdale:
Readopted:

geplember 10,

June 2022

Key Words

1985
geptember 25, 2008, geptember 26,2013

Staff Development, Prolessional inservice, Visitations, Conferences, Continuing Education

Legal References: NJSA. 18A6-111 et sed.
See particularly:
N.J.S.A. 18A6-112

N.LS.A. 18AG-117 ot sed.
NLLSA. 18A8-128

NLLSA, 18A6-130 6l 3€0:
NJSA 18ATA-Y

N.JS.A. 18A:17-46
N.J.S.A. 18A:26-8.2

N.J.S.A. 18A:27-4

NJ.SA. 18A:30-7
NJS.A. 18A31-2

e

NJ.SA. 18A:3T-17

N.J.S.A. 18A:37-21

N

N.J.SA. 1 gA40A-3

N.J.9.0-
See particul‘arly:
NJSA aA:40A-3(@), -18(c)
N.J.S.A. 34:5A-10
N.JL.S.A. 34:5A-13

NJAGC. 6AT-1A
NJAC. 6AT7-1.8
NJAC. 6A9C-11 ot seq.

N.J.Adee
See gariicularly'.

instruction in Suicide prevention

instruction in suicide prevenlion for public school
teaching staff

Teacher Effectiveness and Aocountability for the
Children

Ongoing professional development; corrective action
plan

Professional development

Reports be school districts, commissioner, interim
review

Act of viotence, report by school employee, notice of
action taken; annual report

vgchool leader” defined; fraining as part of

Attendance at conventions of New Jersey

gducation Association

Establishment of Bullying Prevention Programs and
proaches

school gafety Team

Initial inservice {raining programs; curticuium;

availability

Retention of workplace SUrveys

Employee education and training progranm;
certification of instructors

Responsibllitiee of the district poard of education
Prolessional development

Required professional development for teachers
and school leaders
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NJLAC. 6A9C-4.1 hrough -4.4

PNowra? oot

NJA.C. gA10-2.4

N.JAC SA10-4.1

N AC, 6A14-1.2(0)14

L Bl XL

N.JAC gA15-1.8

e ———

M.
See Qarticu\arly:

NLAC, 6A16-31(@)4 -5.4(d).

6.2(bY12

N.JACG. gA16-7.7

TN AT

N.JAC. BA.16-11.

N.JAC. 6A:30-1.1
NJLAC. gA:32-4.1

S pA16-1.1et seq.

Evaluation procedures for all teaching staff
Corrective action plans for all teaching staff
Components of teacher evaluation

District eligibility for assistance under IDEA pPart B
(regarding highly qualified {eachers)

Inservice training (Bilingual Education)

Programs to Support gtudent Development

el sed.

Inservice training, alcohol, tobacco, drug prevention:
safety and security, cooperalion with law
Enforcement

Harassment, Intimidation and Bullying

1 Reporting potentially missing, abused of neglected
children of attempted or completed suicide
Evaluation of the performance of School Districts
Employment of teaching staff

et sed.

Every Student succeeds Act of 2015, pub. L. 114-95,, 20 U.S.CA. 6301 et sel.

__,,__..__-—-___,,___.__-.—--—

L Mot e~

The Comprehensive Equity Ptan, New Jersey State Department of Edu_cation

Possible

Cross References: *4115

*4116
+4234/4231.1
*5131.6
*5441
*5141.4
*6142.2
*6171.3
61714

Sypervision

Evaluation

Staff devetopment; inservice education!\risitationslconferences
Drugs, alcohol, tobacco (substance abuse)

Health

Child abuse and neglect

English as @ second language; bilinguallbicultural

At-risk and Title 1

Spegcial edugcation

*Indicates policy is included in the Critical Policy Reference Manual.
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STANDARDS FOR PROFESS\ONAL LEARNING AND PROFESSIONAL STANDARDS EOR TEACHERS
AND SCHOOL LEADERS
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learners in examining their own growth, to monitor fearner progress, and to guide the ieacher's and jearner's
decision-making.

Standard Sevelt Planning for Instruction. The teacher plans instruction that supports every student in meeting
rigorous jearning goals by drawing upon knowledge of content areas, curricutum, cross-disciplinary skills, and
pedagogy. as well as knowledge of learners and the community context.

Standard Eight: instructional Strategies. The teacher understands and uses a variely of instructional
strategies to encourage learners to develop deep understanding of content areas and their connections, and
{o build skills to apply knowledge in meaningful ways.

Standard Nine! professional Learning. The teacher engages in ohgoing individual and collaborative
professionai learning designed to impact practice in ways that lead to jmproved learning for each student,
using evidence of student achievement, action research, and best practice to expand a repertoire of skills,
strategies, materials, assessments, and ideas to increase student learning.

Standard Ten Leadership and Collaboration. The {eacher seeks appropriale leadership roles and
opportunities to take responsibility for student learning, 1o collaborate with learners, famities, colleagues, other.
school professionals, and community members to ensure learner growih, and o advance the profession.

Standard Eleven: Ethical Practice. The teachers acis in accordance with legal and ethical responsibilities and
uses integrity and fairness to promote the success of all students.

professional Standards for School Leaders (N.JAC, 6A:9-3.4 from the National Policy Board for Educational
Administrators)

Standard One: Mission, Vision and Core Values. Effective educational leaders develop, advocate, and enact
a shared mission, vision, and core values of high-quality education and academic sUCCess and well-being of
each student. :

Standard Two: Ethics and Professional Norms. Effective educational leaders act ethically and according to
professional norms to promote each student’s academic success and well-being.

Standard Three! Equity and Cultural Responsiveness. Effeclive educational jeaders strive for equity of
educational opportunity and culturaily responsive practices 10 promote each student's academic success and
well-being.

Standard Four: Curriculuim, Instruction and Assessment. Effective educational leaders develop and support
intellectually rigorous and coherent systems of curriculum, instruction, and assessment to promote each
student’s academic success and well-being.

Standard Five: Community of Care and Support for Students. Effective educational leaders cultivate an
inclusive, caring, and supportive school community that promotes the academic success and well-being of
each siudent.

Standard Six: professional Capacity of School Personnel. Effective sducational leaders develop the
professional capacity and practice of schoo! personne\ to promote each student's academic success and well-
being. : .

Standard Severn: professional Community for Teachers and Staff. Effective educational leaders foster a
professiona\ community of teachers and other professional staff to promote each student's academic sUCCESS
and well-being.

Standard Eight: Meaningful Engagement of Families and Community. Effective educational leaders engage
families and the community in meaningful, reciprocal, and mutually beneficial ways 10 promote each student's
academic sSUCCESS and well-being.
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Standard Nine: Operations and Management. Effective educational leaders manage school operations and
resources {0 promote each student’s academic success and well-being.

Standard Ten: School improvement. Effective educational jeaders act as agents of continuous improvement
to promote each student's academic sUccess and well-being.

http:linpbea.org!wp—contentiuploadslzo17!06!Professionai-Standards—for—Educational-Leaders_Zm 5.pdf
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PUBLICATION OF MATERIALS, COPYRIGHT AND INTELLECTUAL PROPERTY
The Quinton Township Board of Education encourages the feaching staff to participate in research,
educational projects and other professionai opportunities that enhance and support their interests and skills
and professionai reputation. The staff may seek funding t0 conduct research, educational projects and other
professionai opportunities. All research, educational projects and other professionai opportunities that involve
students or the district name OF resources of staff time and facilities shall be approved by the superintendent.
Student involvement in research projects shall be allowed only with the permission of parents!guardians and
according to law and board policy 6162.5 Research.

Staff members are encouraged to contribute professionai articles and news items to local, state and national
agencies. As & matter of professionai ethics, all professional articles shall be cleared through the office of the
superintendent prior to publication or any public advertisement to ensure that the publication presents NO
conflict of interest. Any mention of the school district and its students, personnel, community or any of its
separate departments and programs shall be in compliance with board policies 1110 Media, 1111 District
Publications, 1140 Distribution of Material by pupils and Staff.

The school district reserves the right to assert legal claim on all products created by its employees while on
the job and with the assistance of school district funds.

Copyright

The staff of the Quinton Township Board of Education shall adhere to the provisions of ihe current copyright
laws and Congressional guidelines.

The board recognizes that untawful copying and use of copyright materials contributes to higher costs for
materials, lessens the incentives for development of quality educational materials, and fosters an attitude of
disrespect for law which is in conflict with the goals of this school system.

The board directs employees adhere to all provisions of Title 17 of the United States Code of Federal
Regulations entitled «“Copyrights”, and other federal legislation and guidelines related to the duplication,
retention, and use of copyrighted materials.

The board further directs that:

A. Untawful copies of copyrighted material may not be used with district-owned equipment, within district-
owned facilities, oF at district-sponsored functions;

B. Unlawful copies of copyrighted material may not be produced on district owned equipment;

c. Thelegal andfor insurance protection of the district wil not be extended 10 employees who unlawfully
copy and use copyrighted materials.

Employees who make copies of copyrighted matetials in their jobs are expected 10 be familiar with pubiished
provisions regarding fair use and public disptay, and are further expected 10 be able to provide 10 their
gupervisor, upon request, the justification under Section 107 of 110 of United States Code 17 for copies that
nhave been made of used.

Employees who use copyrighted materials that do not fall within fair use or public display guidelines will be
able to substantiate that the materials meet one of the following tests:

A. The materials have been purchased from an authorized vendor by the individual employee or the board of
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and a record of the purchase exists;

B. The materials are copies covered by licensing agreement petween the copyright owner and the poard of
the individual employee; '

C. Materials are being reviewed of demonstrated by the usel to reach a decision about possible future
purchase of ticensing and a valid agreement exisis that allows for such use.

Copyright and the internet

The board recognizes that staff and students can penefit from ihe wealth of information and materials
published py scholars and other experts available on the Internet. staff and students are encouraged to use
the internet as @ source of educational materials for research and educational projects. Staff and students
shall use the internet and all othet materials that aré subject to copyright law o the intellectual property of
another person according to 1aw and board policy. Students and staff shall:

A. Clarify ownership and proper usage of intetlectual property rights; and
g. Provide for the equitable distribution of monetary and other penefils derived from intellectual property.

All district staff, students and any other persons employed by the district and to all persons receiving funding

administered by the district or receiving other compensation from the district, shall comply with 1aw and board
policy concerningd copyright and intetlectual property for all forms of written, internet published or other media
materials.

District Ownership

Subject to the exceptions identified below, the district shall be the sole owner of all intellectual property
created through the use of district resources of facilities, supporied directly of indirectly by funds administered
py the district, developed within the scope of employment by employees. agreed in writing to be a specially
commissioned work, or assigned in writing to the district.

A. The district shall have no ownership rights in the following intellectual property, which shall be owned by
its creator:

{. Regular academic work products, provided that the reguiar academic work product was not assigned
in writing to the district of speciﬂcaiiy ordered of commissioned and designated in writing by the
creator and districtas @ gpecially commissioned work;
intellectual property created by @ student solely for the purpose of safisfying course requirements,

unless the student assigns ownership rights in the intetlectual property to the district in writing of
assignment of such ownership rights to the district is made 2 condition for participaiion in a course.

if the intellectual property referred to in (Hor (2) above is a derivative of or otherwise uses pre-existing
district-owned intellectual property, this provision shali not prevent ihe district from asserting its pre-
existing rights.

g, For intelectual property created in the course of of pursuant 1o exiernal sales. industrial affiliates
programs of other contractual arrangements with external ‘(non—district) parties, ownership will be
determined in accordance with the terms of the district's agreement with the external party and applicable

law.

Software Development
Computer software programs developed by those in the employ of the board, including faculty, staff, and

students, become the property of the board if the programs were devetoped during the hours of empioymeni
and/for with the use of district—owned equipment or supplies.



Fite Code: 413214232
PUBLICATION, COPYRIGHT AND !NTELLECTUAL PROPERTY (conlinued)
. To encourage empioyees and students to develop educational compuler software materials for public use
3 within and outside the schoot district, agreements can pe initiated between the creators of material and the
board, through the superintendent.

The copyright and royalties of computer software maierials developed solely at an individual's expense and
on his or her own time are the property of the individual.

Adopled: September 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Copyright, intellectual Property, publication

Legal Reference: N.J.SA 18A:36-34

Written approval required prior to acquisition of certain
survey information from students

20 U.S.C.A. 12329 — Family Educational Rights and Privacy Act

20 U.8.C.A. 12372h — Protection of Student Rights Amendment

No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A. 6301 et sed.

United States Code of Federal Requlations, Titie 17, Federal Copyright Laws —

1976

- Possible _ . .

) Cross References: *4312 Community complaints and inquiries

' *2224 Nondiscriminationlaffirmative action
*4419.22/4219.22 Staff conduct and discipline
*5145.4 Equal educational opportunity
6000 Concepts and roles in instruction
*6010 Goals and objectives
6121 N0ndiscriminationlaffirmative action
*§140 Curricuium adoption
*6141 Curriculum designldevelopment
*$161.1 Evaluation and selection of matetials
*$161.2 Complaints regarding instructional matetials
*§162.5 Research
*6163.1 Media center/library

*Indicates policy is included in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION

Quinton, New Jersey

Policy

FILE CODE: 4135.4/4235.4

The Quinton Township gchool District
difficulties which may arise among emp

grievance procedure that:

GRIEVANCES

ORIENVAI S =

hall develop and praclice reasonable and effective means of resoiving
loyees. The superintendent shall oversee the implementation ofa

A. Ensures prompt response to staff grtevances;

B. lsfairandin compliance with taw and board policy 4111 Af4211.1 Affirmative ActionINondiscrimtnat‘lon',

C. Establishes and maintains recognized channels of communication petween staff and administration; and

D. Reduces potential areas of grievances.

With the uitimate goal of serving the educational welfare of children, the informal grievance procedure
following provides for the prompt and equitable adjustment of differences. it is essential that full cooperation
be given by all employees 0 achieve these goals.

Each employee shall be assured the opportunity for an orderly presentation and review of concerns and

grievances.

No employee shall suffer reprisals of reduction in status as a result of having presented a grievance of having
represented an employee in @ grievance.

It shall be the general practice to process grievance procedures during time which does not interfere with

assigned duties.

An individual employee of hisfher representative during the course of the processing of a grievance shall
continue to follow administrative directives and board policy.

The board shall comply with grievance

bargaining agreements.
Adopted:

NJSBA ReviewfUpdate:
Readopted:

Key Words

Grievance, Staff Grievance, Grievance

Legal References. N.J.S.A. 18A:; 11-1

___,_.__.——-—--—__.._.-——-——

N.J.SA. 18A:27-4

Possible

Cross References: *1120
*1312
*3570
*4112.6/4212.6
4116
4148

procedures set forth in any applicable collectively negotiated

September 25,2008
June 2022

Procedure, Negotiated, Bargaining Agreement

General Powers .
power of the board to make rules governing the employment
of teachers, etc.

Board of education meetings
Community complaints
District records and reporis
Personnel records
Evaluation

Employee protection
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STAFE GRIEVANCE (continued)
*4116
4248
*5145.6
*6144
“6161.1
*6161.2
*6163.1
*9010
*9020
9123

*Indicates policy is included in the G

File Code: 4435.4/4235.4

Evaluation

Employee protection

Student grievance procedure

Controversial issues

Guidelines for evaluation and selection of instructional materials
Complaints regarding instructional materials

Media center/library

Role of the member

Public statements

Appointment of board secretary

ritical Policy Reference Manual.

—




QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: a1 35.16!4235.16
Quinton, New Jersey

Policy

WORK STOPPAGES!STRiKES

hA B

The Quinton Township Board of Education opposes the use of strikes by district employees as @ tactic to
pressure the board to make concessions for settlement of a collective bargaining contract because strikes by
public employees are illegal. There is O authorization in law for strikesfiwork stoppages. Therefore, i the

event of any such illegal action, the board shall direct that the necessary legal actions he taken.

The board pelieves that schoo! employee strikes are narmful to the public interest: aré coercive in nature; are
attempts to achieve immediate material gains for employees by depriving pupils of the education to which
they are entilled; and have along term negative impact on the perception by the pupils of professionalism and
dedication of the district's staff, and on the relations between the board and the striking employees, and
petween the administration and the striking employees.

in the event that @ strike is under consideration by any district employee organization, all staff are requested
not to permit any discussions with pupils regarding @ strike to interfere with carrying out their regular teaching
responsibiiities. if pupils raise questions regarding any potential strike, staff are instructed to deal with the
questions in accordance with board policy 6144 Controversial ssues.

Staff are prohibited from requesting pupils to carry messages, oral or printed, t0 their parentfguardians that
promote the position of carry an explanation of any employee organization that is engaged in Of
contemplating a strike (board policy 1140 Distribution of Materials by students and Staff).

it is the intention and resolve of the board of education to keep the school open during any strike in the
interest of the pupils and the public, S0 tong as the gafety and welfare of the pupils and the security of district
property is maintained.

In the eventof a strike, including @ partial strike, & coordinated, mass use of sick leave, or other concerted
refusal by staff to perform their assigned duties, the superintendent is authorized to take whatever emergency
steps are deemed necessary for the safety of pupils, reporting staff, and gistrict property. Such steps shall be

reported {0 the board of education as scon thereafter as administratively possible.
A. Forthe duration of any work stoppage of strike, the superintendent shall be authorized 10

4. Directthe poard attorney to take, immediately, such legal steps as necessary to resolve the dispute;

2. Contract for or otherwise obtain transportation, food, telephone, utilities and such othel gervices
deemed necessary during the emergency,

5. Direct that the administrator of each school prepare a plan for any emergency, {0 include emergency
schedules, lesson plans and assignment of personnet and such other activities necessary to conduct
the education program; -

4. Require any employee t0 work overtime and fix the hours of employment of all employees, and fix
and pay daily rates for certified and non-certified substitutes which will attract the necessary
personnel', . ‘

5. Assignor reassign personnei, and employ such additional personnel as are deemed necessary

during the emergency.

Declare a minimum school day fof pupils;

Close the schoots when, in the opinion of the superintendent, the physical welfare of pupils,

employees of the community is in jeopardy due o inadequate staffing or other reasons,

Cance! activilies:

Make adjustments to the school calendar;

0. Make public statements, issue news releases, make OF authorize all statements to parent(s) or legal

guardian{s) during the emergency concerning the educational program. health, safety and welfare of
the pupils. The superintendent is not authorized 10 make public statements, News releases oOf writlen

~oe

2o
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File Code: 4135.1 6/4235.16

WORK STOPPAGESISTRIKES (continued)

STOPPAGESIS L IRIh==

statements concerning the status of negotiations, employee benefits, rights and privileges, and

itigation;

14. Contact the jocal police and arrange for such police protection as the superintendent deems
necessary to protect the safety and welfare of pupils and employees,

12. Arrange for security personnel;
13. After consuiting with the board

president, take other steps consistent with the intent of this poficy.

B, During any work stoppage of strike, the following personnel policies shall be in effect.

1. Only emergency teaves of absence and proven sick leave will be authorized;
2. Effective the first day, all empioyees’ absences, medical of olherwise, shaill be substantiated hya
- doctor’s statement O other authenticated documentation acceptable to the superintendent; '
Unauthorized absences shall result in a full deduction of one day's salary for each day of absence.
3. The board shall reserve the right to withhold payment of district contributions to employee benefit
programs during an unauthorized absence,

4. On the day of absence the em

ployee must notify the superintendent hefore 3:00 p.m. concerning

his/her work intentions for the following day, otherwise a substitute may be hired. The employee may

not work and shall not be paid.

Adopted:
NJSBA Review/Update:
Readopted:

Key Words

September 25,2008
June 2022

Strike, Work Stoppage, Protest, Seitlement, Negotiation, Collective Bargaining

Legal References: N.J.S.A. 34:13A-3 Definitions
N.J.S.A. 34:13A-5.3 Employee organizatiorn, right to form or join; collective
negotiations
Possible
Cross References: *1140 Distribution of materials by students and staff
*2131 Superintendent
400074010 Concepts and roles in personnel, goals and objeclives
*4111.1/4211.1 Nondiscrimination!affirmative action
*4142.6/4212.6 Personnel records
*5142 Student safety
*6144 Controversial issues

*indicates policy is included in the Critical Policy Reference Manual.



QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 413614236
Quinton, New Jersey

) Policy

MEETINGS!COMMITTEES

The Quinton Township Board of Education considers it part of a staff member’s professiona\ responsibilities to
attend such siaff meetings as may be required for the proper functioning of a school, to serve on committees

involved in curriculum development and textbook selection and 10 part‘tc‘tpate in parenﬂguardian-teacher
organizations and functions. . :

School administrators shall seek to give sufficient notice of staff meetings, hold them to reasonable frequency
and length, and make commitiee assignments equitably, taking into account provisions of current negotiated

agreements.

All teaching staff are required to attend meetings called by the superintendent and principals, unless
otherwise noted.

Repealed failure to attend required meetings and failure to attend meetings when permission to be absent

has been denied are considered serious by the administration and may resutt in disciplinary aclion.

Adopted: September 25, 2008
NJSBA Review/Update: June 2022
Readopted: ‘

Key Words

J Commitiee, Meetings

Legal References: N.J.S.A. 18AM1 1-1 General and mandatory powers
N.LSA 18A:27-4 power of boards of education to make rules governing
employment

Cross References:

Nl e =

*4119.21 14219.21 Conflict of interest
*4119.22/421 9.22 Conduct and dress

*ndicates policy is included in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4138/4238

Quinton, New Jersey Monitored
Mandated
Policy X  Other Reasons
NONSCHOOL EMPLOYMENT

eV LN S

school employees ghall not engage in outside activities or perform any services other than those assigned by
the district during {he hours of the prescribed school day.

No outside work by a staff member shall prevent him/her from properly performing assigned functions during
duty hours of be pre}udicial to hisfher work effectiveness.

No employee may solicit or selt products for personal gain within the school while under aetive contract.

Adopted: pDecember 10, 1985

Revised: April 3, 1 905, September 25, 2008
NJSBA Review/Update: June 2022

Readopted:

Key Words

Nonschool Employment; Employee Outside Activities

Legal References: N.J.S.A. 18A:6-8.1 Leave of certain employees to serve in legislature
N.J.S.A. 18A'8-8.2 Leave of certain employees to sefve on board of chosen
freeholders
N.J.S.A. 18A:6-8.4 Right fo hold elective of appointive state, county of
' municipal office
N.J.S.A. 18AM 1-1 General mandatory powers and duties
N.J.S.A. 18AM 2-24 gchoo! officials; prohibited conduct
N.J.S.A 18A:17-18 Full time required of superintendents; when
N.J.S.A. 18A:27-4 power of boards of education to make ruies governing
employment of teacher, etc.
N.J.S.A. 18A:54-20 Powers of poard (county vocational schools)

N.J.S.A. 521 3D-12 et sed. New Jersey Conflicts of imerest Law

TS —

N.JAC. BA:28-1.1et sed. school Ethics Commission

Possible

Cross References: *3514 Equipment
*4119.21/4219.21 Conflict of interest
*4138.2 Private tutoring

sndicates policy is included in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4138.2

Quinton, New Jersey Monitored
I Mandated
Policy X Other Reasons o
PRIVATE TUTORING

RACAR AR

The Quinton Township Board of Education recognizes that the discharge of its responsibility to provide &

thorough and efficient system of education for each child in the district may require special help for some

students beyond the regular classroom program. Tutorial instruction shall be interpreted to mean
individualized instruction additional to, and in support of, regular classroom instruction.

Wherever possible within the working day, each teaching staff member shall assist assigned students in the

remediation of individual learning difficulties.

in certain cases where exira help is desirable and the parentslguardians request such assistance, @ teacher of

administrator may recommend that the parentslguardians secure tutorial services for the student.

To avoid placing & teacher in a position where he/she may have a conflict of interest, teachers shall not tutor,

for a fee, students enrofled in thelr classes or upon whose evaluation of assignment they may be calle

d upon

to pass. Nof shall any employee of the board make a commitment to perform services for extra pay when

hefshe has been instrumental in recommending ihe need for those services.

Teachers shall not tutor any siudent for pay during regular working hours or on school premises.

Adopted: September 25,2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Tutoring, Conflict of Interest

Legal References: N.LS.A. 18A:11-1
N.JS.A 18A:27-4

I ——

General mandatory powers and duties
power of boards of education to make rules governing
employment of teachers,

N.J.S.A. 18A54-20  Powers of board (county vocational schools)

Possible

Cross References: *4119.21/421 9.21
*4138/4238
6164.6
*6173

Conflict of interest
Nonschoo! employment
Tutoring

Home instruction

*|Indicates policy is included in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 414214242
Quinton, New Jersey

Policy

PAYROLL DEDUCTIONS AND DIRECT DEPOSIT
In accordance with the provisions of law (P.L. 2013, C. 38), each employee of the Quinton Township School
District shall have hisfher net pay direct deposited in a banking institution in a checking account, savings
account or share savings account specified by the employee.
The board of education may, at its sole discretion grant an exemption from the require-ments adopted in
accordance with such terms and conditions as the board of education may deem necessary.

Each employeé shall notify the business administrator/ board secretary in writing, the name of the employee's
specified banking institution, account number and routing number for direct deposit of the employee’s net pay
funds.

Each employee shall receive any information concerning net pay, any accompanying information approved for
distribution with net pay, and W-2 forms in accordance with applicable federal law, only on the Internet with
restricted access and policies and procedures 10 protect the integrity and confidentiality of the information.

The business administrator/ poard secretary shall develop and initiate necessary procedures to protect the
integrity and confidentiality of employee information relative 1o the provisions of this policy.

All exemptions authorized by the business administrator or superintendent shali be approved by the hoard.

Tax Sheltered Annuities

FARLRIEE-. L

Tax sheltered annuities of custodial accounts (NJ.S.A. 18A:66-127) The guidelines for tax shelter annuities in
the district shall be as follows:

A. The approved agencies shall be designated by the board;

B. The board shall direct the business administratorlboard secretary to make payroll deductions and transmit
such to the agency,

C. Any guestions of clarifications of these programs shall be addressed by employees to the business
administrator!board secretary. Any enroliment of information sessions refative to the programs shall be
conducted after regular gchool hours Of during unch;

D. The board accepls no liabitities for the performance of either the funds or the agencies,

Credit Union

payments to a credit union (N.J.SA 40A:9-17). The guidelines for credit union payroll deductions in this
district shall be as follows:

A. The approved agency shall be designated by the board of education in accordance with pertinent
negotiated contracts;

B. The board shall direct the business administrator/board secretary to make payroll deductions and transmit
such to the designated credit union each payroll period;

C. Al enrollments for the program shall be accomplished in September of February of each school year;



File Code: 414214242

PAYROLL DEDUCTIONS ANDS DIRECT. DEPOSIT (cont'lnued)

oA A

employee may withdraw only during January of any school year. Any

{he credit union by employees,

programs shall be conducted after regular school

Salary deduction for government ponds

life, hospitalization, heaith and
contracts
Summer payment plans; continuance of planto raise

Teacher's pension and annuity fund: additional death

Public Employee Charitable Eund-raising AC

p. Deductions may pe adjusted or an
\} empioyee withdrawing may not re-enroll until the following school year,
E. Any guestions of clarifications of {hese programs shall be directed 10
F. Any enrollment of information sessions relative 1o the
hours;
G. The board accepts noO liabilifies or responsibility for the performance of the designated credit union.
Adopted: March 27, 201 4
NJSBA ReviewfUpdate: May 2022
Readopted:
Key Words
Direct Deposit
Legal References: N.J.S.A 18A:16-8
N.J.S.A, 18AM 6-9 Responsibility of board
N.J.SA. 18A:16-13 Entering into group
accident insurance
N.J.S.A. 18A:29-3
funds
N.J.S.A. 18A:66-30 Employee's consent 10 deductions
N.J.S.A. 18A:66-32 Employer’s duties
N.J.S.A. 1 8A:66-78
henefils; contributions; adjustment
N.J.S.A. 18A:66-127 Tax sheltered annuities
N.J.S.A. 40A:9-17 payment to credit unions
N.LS.A. 52:14-15.9 et seq.
N.J.A.C. 6A:23A-1 et sed. Accountability regulations
See Particularly:
N.JAGC. BA23A-5.7
NJAC. BA:23A-6.8
PL 2013, C, 28, Direct Deposit
Possible
Cross References: *3100 Budget planning, preparation and adoption
#3326 payment for goods and services
*3570 District records and reports
35671 Financial reporis
*3571.4  Audit
*indicates poficy 18 included in the Critical Policy Reference Manual.
)
i



S

QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 414714247

i

Quinton, New Jersey Monitored
I Mandated
Policy X Other Reasons -
EMPLOYEE SAFETY

Through ils overall safety program. the Quinton Township Board of Education shall seek fo ensure the safety
of employees during working hours.

The board shall be diligent in maintaining safe working conditions for employees. 1t shall provide an Exposure
Contro! Pian for the occupational containment of bloodborne pathogens as described in file code
4112.4/4212.4 Employee Health. The poard shall also provide information on possible hazardous subsiances
in the workplace, in accordance with law.

The board shall expect employees {0 follow all established safely rules and regutations, such as those
pertaining 10 the use of safety equipment, the wearing of safety clothing and protective eyeé devices where
appropriate, and the lifting of shifting of heavy weights.

Employees shall report all accidents to their supervisor immediately.

Adopted: September 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Insurance Management, Accidents, Employee Safety

Legal References: N.J.S.A, 2CT7-1 et seq. Registration of sex offenders; definition; requirements

N.J.S.A. 18A:16-2 Physical examinations; requirement

N.LSA. 18A:40-12.1 Protective eye devices required for teachers, students and
vigilors in certain cases

N.J.S.A. 18A:40-12.2 Rules prescribing kinds, types and quality of devices

N.J.S.A. 34:5A-1 el sed. Worker and Community Right 10 Know Act,
N.JLS.A. 34:6A-25 et sed: New Jersey Public Employees’ Occupational Safety and

Health Act
N.J.S.A. 24:19-1 el s€4. Conscientious Employee protection Act
N.JLA.C. 6A26-12.5 Eye protection in schools
N.JAC. 8A:30-1.1¢et sed. evaluation of the Performanse of School Districts
NJAC. 12:100-4.2 Safety and Health Standards for Public Empioyees
(Adoption by reference) '

29 GFR 19101 030 - Bloodborne Pathogens Standard

Possible :

Cross References: *3510 Operation and maintenance of plant
*3516 Safely
*4111.1/4211.1 Nondiscriminationlafﬁrmative action
*4112.4/4212.4 Employee health
*5142 Student safety

*ndicates policy i$ included in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 41 50/4250
Quinton, New Jersey

Policy

FAMILY LEAVE AND MEDICAL LEAVE

Statement of PUrpose

in accordance with the Family and Medical Leave Act of 1993, 29 1J.8.C. § 2601 gt sed.. (FMLA) and the New
Jersey Family Leave Act, N.J.S.A. 24:11B-1 et sed., (NJFLA), ihe board of education will permit eligible

employees 10 take an job-protected leave of absence due to certain qualifying events. All requests by eligible
employees for a jeave of absence that qualify under the FMLA, the NJFLA, or both, are subject to this policy.

Scope and Effective Date

This policy applies to all board employees eligible for leave under the FMLA O the NJFLA and will apply to all
applications for a leave of absence pursuant to the FMLA and/or the NJFLA made on of after the date of
adoption of this policy.

Non-waiver of Rights

The interaction between the EMLA, the NJELA, and other applicable laws is complicated and may need to be
reviewed on a case-hy-case pasis. Employees will receive thatto which they are entitled by law. This policy
will not serve to grant any greater rights or waive any tight that the board may have under the FMLA or the
NJFLA.

Eligibility and Qualifying Evenis

An employee must be an eligible employee and choose to take a leave of absence because of one or more of
the qualifying evenis described below:

A. Federal Family and Medical Leave Act (FMLA)

Employees are eligible for EMLA leave when employed by ihe board for at least 12 months and have
worked at least 1,250 hours during the 12 months ptior to the date your leave commences.

Employees qualify for EMLA benefits for:

The birth of your child;

The placement of a child with you for adoption of foster care;

Your need to care for a spouse, parent of dependent chiid who has @ serious health condition;
4. A serious health condition that prevents you from performing the essential functions of your job;,
5. Military tamily qualifying exigency and care giver.

W=

B. New Jersey Eamily Leave Act (NJFLA)

Employees aré eligible for NJFLA when employed by the board for at jeast 12 months and have worked ~
at least 1,000 base hours during the immediately preceding 12 month period.

As of June 30, 2019, all employers with 30 or moreé employees worldwide will be covered. In addition, all
state and tocal government agencies, regardiess of size, are covered by the NJFLA.

Employees qualify for NJFLA benefits for:



File Code: 41 50{4250
FAMILY MEDICAL LEAVE (continued)

4. The birth of your child, including childbirth under & valid agreement petween and employee and a
gestationa\ carrier;

2. The placement of a child with you for adoption or foster care,

3. Your need lo caré for a family member including a child, parent, parent-in-law, sibling, grandparent,
grandchild, SpOUSE, domestic partner, of one pariner in a civil union couple, of any other individual
related by blood to the employee, and any other individual that the employee showS to have a close
association with the employee which is the equivalent of a family relationship who has a serious
health condition;

4. lLeave authorized pursuant {0 the New Jersey Safe Act for domestic violence of a sexually violent
offense;

5. Your need to caré fora parent—in-law, sibling, grandparent, grandch'rld, child, parent, spouse.
domestic partner, of civil union partner individual, or any other individual related by blood 10 the
employee, and any other individuat that the employee shows to have a close association with the
employee which is the equivalent of a family relationship, who was a victim of domestic violence or @
gexually violent offense. This unpaid leave shall be no mare than 20 days in one 12-month period, o
pe used in the 42-month period next following any incident of domestic violence OF any sexually
violent offense.

Note: Paid leave and unpaid leave aré not included for purposes of calculating the number of hours worked
under the FMLA and the NJFLA.

Note: Leave taken for the birth, adoption or placement of a child in foster care must begin within one year of
the birth, adoption of p!acement.

Duration of Leave

The amount of leave that may be taken by an eligible employee pecause of a qualifying event and how the
amount of leave is measured depends upon whether the leave is laken pursuant to the FMLA, the NJFLA, or
both. The amount of leave available o an employee will he calculated ona nrolling forward” basis. |f a leave
of absence qualifies pursuant t0 koth statutes, an employee is gligible to take the maximum amount of leave
provided by either statute as follows:

A. Federal Family and Medical Leave Act (FMLA)

The 12 month period is measured forward from the first date that FMLA leave is taken, the next 12 month
period begins the first ime FMLA leave is taken after completion of any previous 12 month period.

An eligible employee may receive up to a {otal of 26 workweeks of unpaid, job-protected military care
giver leave during a single 12-month period to care for a covered service member with a serious injury or
iliness. The employee must be the spouse. son, daughter, parent, of next of kin of the covered service
member. A service member is either a current member of the Armed Forces or a veteran of the Armed
Forces who requires care due to a qualifying condition incurred or aggravated by their gervice (see:
regulation for special criteria applying to military service members).

B. New Jersey Family Leave Act (NJFLA)

An employee’s NJFLA unpaid leave entitlement is limited to a total of 12 weeks in any 24 month period
upon advanced notice to the board. The 24 month period is any 24 months measured from the first date
any leave is taken.

Definition of Serious Health Condition

Al L)

A "serious health condition” is defined as an illness, injury, impairment of physical of mental condition which
requires inpatient care in a hospital, hospice of residential medical care facility of continuing medical
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File Code: 415014250
FAMILY MEDICAL LEAVE (cont'tnued)

treatment of continuing supervision by a healthcare provider as described by the FMLA and NJELA. Serious
health condition does include routine physical, eye of dental examinations.

Advance Notice

in all cases, an employee requesting leave must complete an application for a leave of absence form. If the
employee intends to take 8 leave of absence to care fora family member wilh a serious medical condition, he
or she is required 10 provide the board with 30 days notice. If the need for the leave of absence is
unforeseeable, the employee must notify the poard as soon as possible. If the employee does not complete
the required forms, 07 if he or she fails to give the required notice, the poard may deny the leave request of
delay the commencement of the leave.

Notice of Rights

The superintendent shall ensure that conspicuous notice is displayed of district employees’ rights and
obligations pursuant to the New Jersey Security and Financial Empowerment Act (NJ.S.A. 24:11-1 et sed.),
regarding family leave for victims of domestic violence or @ sexually violent offense or employees who must
care for a family member who is @ victim. The notification shall be in the form and manner that the
Commissioner of Labor and Workforce Development prescribes, The district shall use other appropriate
means to keep its employees SO informed.

How Leave May Be Taken

- Under certain circumstances, leave may be taken intermittently or on @ reduced leave schedule. intermitient

leave is leave taken in separate blocks of lime due to a single qualifying event. A reduced leave scheduleis @
1eave schedule ihat reduces your usual number of working hours pef workweek or pef workday. intermittent
teave may be taken due to the birth or adoption of a child without the approval of superintendent. A reduced
|eave schedule will be approved for leaves due t0 the serious heaith condition of the employee only if

medically necessary. If the leave of absence 18 needed for a planned medical treatment, the employee must
schedule the treatment so as to create minimum disruption to the school district.

Intermittent leave is non-consecutive leave comprised of intervals each of which is at least one but less than
twelve weeks (12) weeks within a consecutive twelve month (12) period for each single serious health
condition. The poard shall approve all requests for medically necessary intermittent leave.

if an employee needs intermittent leave or jgave ona reduced leave schedule thatis foreseeable based on
care of or planned medical treatment for 8 family member, Of if an employee 18 given approval 10 take
intermittent or reduced schedule leave for the birth of @ child or placement of a child for adoption, the
employee may be required 10 temporarily transfer to an available alternative position with equivalent pay and
penefits during the period of leave. Additionally, those employees who aré employed mainly in an instructional
capacity (instructional employees) who request leave that is foreseeable pbased on a planned medical
ireatment may be required to take leave for periods of a particular duration of transfer temporarily to an
alternative position with equivalent pay and benefits when the employee would be gone for more than 20
percent of the working days during the period of lsave. Instructional employees who fail to give 15 day notice
of foreseeable leave to be taken intermittently may also be required 10 {ake leave of a particular duration, 1o
transfer temporarily to an alternative position, Of to delay the taking of leave until the required notice is given.

Continuity of instruction

Where applicable, the board reserves the right to require that an instructional employee continue his or her
leave until the end of a term if leave begins More than five weeks prior to the end of a term, lasts at least
three weeks, and the employee would return during the three-week period priof to the end of the term. If an
employee 1S required to take leave until the end of an academic term, only the period of jeave until the
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employee is ready and able to return {o work shall be charged against the employee's leave entitliement. The
board has the option not to require the employee 0 stay on leave until the end of the school term.

Medical Certification

If the application for @ leave of absence is based on a serious health condition of an employee of the serious
heaith condition of a spouse, one partner in @ civil union couple, parent of child, the employee must submit an
approved medical certification completed and signed by a health care provider. if the medical certification is
not timely submitted, the poard may deny the leave. The poard has the right to require periodic re-
certifications from the health care provider. The board also may require, at its expense that the employee
submitto a medical examination by a health care provider designated by the board concerning the
information stated in the medical certification. if the second opinion differs from the first opinion, the board
may require that the employse obtain a third opinion from a health care provider chosen jointly by the
employee and the board at the board's expense. The third opinion shall be final and binding.

£xhaustion of Paid Leave

An approved leave of absence under the FMLA and the NJFLA is unpaid leave. Where applicable, all leaves
shall be counted and run concurrently with leave granted in accordance with the Family and Medica! Leave
Act of 1993, 29 U.S.C. § 2601 et sed., (FMLA) and the New Jersey Family Leave Act, N.J.S.A. 34:11B-1 et
seq., (NJFLA).

paid leave time does not accrue during unpaid EMLA and NJFLA leave. Similarly, holidays occurring during
an FMLA or NJFLA leave of absence will not be paid.

Time taken off by an employee due to an on-the-job injury which is covered by workers' compensation will be
charged as FMLA leave. This means that an employee's FMLA 12 workweek enlittement runs concutrently
with every ahsence covered by disabilily.

Continuation of Benefits

During FMLA and NJFLA leave, the board will continue group health care henefits at the jevel and under the
conditions that coverage was provided prior to the commencement of leave. If an employee out on FMLA
andfor NJFLA leave normally pays a portion of the premiums for health insurance coverage, these payments
will continue during the period of leave. Health insurance coverage will terminate if the employee's premium
payment is more than thirty (30) days late. The board will advise employees at jeast fifteen (1 5) days prior to
termination of coverage. The board retains the right to recover health insurance premiums that it has paid for
an employee on leave if the employee fails to return to work, unless the empioyee does not return because of
(a) the continuation, recurrence, or onset of a serious health condition that would entitie the employee to
leave, or (b) other circumstances beyond the employee's control.

An employee on an unpaid leave of absence is entitied to retain those employment penefits accrued at the
time leave was laken. However, additional employment penefits, such as seniority, will not accrue during
leave as provided by law.

Spouses Employed by the Board

If a husband and wife are both employed by the board, the aggregalte number of workweeks of FMLA leave 1o
which both employees are entitied may pe limited to 12 workweeks during any 12 month period if the leave is
due to the birth or adoption of a child or to care for a parent who has a serious heaith condition.

Return from Leave

The board may require an employee on jeave to periodicaily report on whether he of she plans 1o return to
work. If the employee wishes to return to work prior to the expiration of the approved leave, the employee
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must give notice to the superintendent or hisfher designee at teast five working days prior 1o the planned
return. Additionally, if the employee wishes to return to work later than the expiration of the approved leave,
the employee must give notice to the superintendent or hisiher designee at least five working days prior to the
date the approved leave was scheduled to conclude. The employee may be permitted 10 return to work priot
to the expiration of the leave if the superintendent or hisfher designee determines that it will not cause an
undue hardship to the board.

if FMLA leave was {aken because of an employee’s OWn serious heaith condition, the poard may require that
the employee provide & ceriificate from his or her treating health care provider which states that the employee
is able to resume working.

if the employee does not return 10 work at the expiration of an approved leave, the employee will be
considered to have yoluntarily resigned his of her employment with the board.

Restoration {0 Position

When an employee returns from leave, the employee will be restored {o the same or to an equivalent position,
with equivalent pay and benefits to the extent required by law. However, in no event shall the board be
obligated to extend a non-tenured employee's unpaid leave of absence beyond the contract year for which
the employee 18 employed. Additionally, an employee is not entitled to restoration to @ position of an
equivalent position where that employee would not otherwise be employed at the time reinstatement is
requested (9. expiration of contract, layoff). The poard can also deny restoration where an employee is
unable to work at the conclusion of the 12-week leave period of where an employee gives an unequivocal
notice of his of her intent not 10 refurn 1o work after EMLA/NJFLA leave.

Coordination of EMLA and NJFLA Leaves

if an employee's leave qualifies under both the FMLA and the NJFLA, the leave used will be counted against
the employee's ontittlement under poth laws. For example, if an employee takes 12 workweeks of leave
pecause of the birth of a child, the 12 workweeks will be counted against both {he employee's EFMLA and
NJFLA entitlement. 1t shall be the responsibility of the employee {0 keep frack of days used, it shall not be the
responsibility of the district.

No Retaliation

No employee shall be retaliated against for having exercised his Of her rights under the FMLA andfor ihe
NJFLA nor shall they be discouraged from the use of family and medical leave.

Emplioyee Acknowiedgement

Each employee oF progpective employee shall be given a copY of this policy. He/she must acknowledge
receipt and understanding of the policy as @ condition of employment by signing an acknowiedgement form. .
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Regulation

FAMILY LEAVE AND MEDICAL LEAVE

PROCEDURES FOR MILITARY FAMILY LEAVE

R

—

The military family leave provisions of the Family and Medical Leave Act (FMLA) entitie eligible employees of
covered employers o take FMLA leave for any “qualifying exigency’ arising from the foreign deployment of
the employee’s spouse, son, daughter, of parent with the Armed Forces, or to care for a service member with
a serious injury or iliness if ihe employee is the service member’'s spouse, sof, daughter, parent or next of
kin.

Qualifying Exigency Leave

A. A covered empioyer must grant an eligible employee up to 12 workweeks of unpaid, job—protected leave
during any 12-month period for qualifying exigencies that arise when the employee’s SpPOUSE, son,
daughter, or parent is on covered active duty of has been notified of an impending call or order to covered

active duty. Covered active duty means:

1. For members of the Reguiar Armed Forces, duty during deployment of the member with the Armed
Eorces to a foreign country; of

2. For members of the Reserve components of the Armed Forces (members of the National Guard and
Reserves), duty during deployment of the member with the Armed Forces to a foreign country under
a call or order io active duty in support of a contingency operation.

Deployment to a foreign country includes deployment {o international waters.
B. Qualifying exigencies for which an employee may take FMLA leave include:

1. Making alternative child care arrangements for a child of the deployed military member,
2. Attending certain military ceremonies and briefings; or
3. Making financial or lega arrangements to address the military member's absence.

C. If the military member is on covered active duty, the employee may take FMLA leave for the following
qualifying exigencies:

{. Issues arising from the military member’s short notice deployment {i.e., deployment within seven OF
less days of notice). For a period of up to seven days from the day the military member receives
notice of deployment, an employee may take qualifying exigency leave to address any issue that

arises from the short-notice deployment;

2. Altending mifitary events and related aclivities, such as official ceremonies, programs, events and
informational briefings, of family support of assistance programs sponsored by the military, military
service organizations, oF the American Red Cross that are related to the member’'s deployment;

3. Certain childcare and related activities arising from the military member's covered active duty,
including arranging for alternative childcare, providing childcare on & non-routine, urgent, immediate
need basis, enrolling in or transferring a child to a new school or day care facility;

4. Certain activities arising from the military member's covered active duty related to care of the military
member's parent who is incapable of self-care, such as arranging for alternative care, providing care
on a non-routine, urgent, immediate need basis, admitting or transferring a parentto @ new care
facility, and attending certain meetings with staff at a care facility, such as mestings with hospice of
social service providers;

5. Making or updating financial and legal arrangements 10 address a military member's absence while

on covered active duty,

Attending counseling for the employee, the military member, of the child of the military member when

the need for that counseling arises from the covered active duty of the military member and is

o
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provided by someone other than a health care provider,

7. Takinguplo 15 calendar days of leave to spend time with a military member who is on short-term,

temporary Rest and Recuperation leave during deployment. The employee’s leave for this reason
must be taken while the military member is on Rest and Recuperation leave;

g. Certain post—deployment activities within a0 days of the end of the military member's covered active
duty, including attending arrival cersmonies, reintegration briefings and events, and other official
ceremonies of programs sponsored by the military, and addressing issues arising from the death of a
military member, including attending the funeral;

9. Any other event that the employee and employer agree is a qualifying exigency.

Military Caregiver Leave

An eligible employee may receive up to a total of 26 workweeks of unpaid, job-protected leave during @ single
12-month period to care for a covered service member with a serious injury or iliness. The employee must be
the spouse, soh, daughier, parent, of next of kin of the covered service member.

When a service member designates in writing a plood relative as next of kin for FMLA purposes, that
individual is deemed to be the service member’'s only EMLA next of kin. When a current service member has
not designated in writing a next of kin for FMLA purposes. and there are multiple family members with the
same level of relationship to the service member, all such family members are considered the service
member's next of kin and may take FMLA leave to provide careé to the service member.

A. Single 12-Month Period

1. Thesing'e 12-month period for military caregiver leave begins on the first day the employee takes
jeave for this reason and ends 12 months later, regardless of the 12-month period established by the
employer for other EMLA leave reasons,;

2. An eligible employee IS limited to a combined total of 26 workweeks of leave for any FMLA-qualifying
reasons during the single 12-month period. Up to 12 of the 26 weeks may be for an EMLA-qualifying
reason other than military caregiver leave. For example, if an employee uses 10 weeks of FMLA
leave for his or hef own serious health condition during the single 12-month period, the employee has
up to 16 weeks of FMLA leave left for military caregiver leave;

3. Military caregiver leave is available to an eligible employee once per sefvice member, per serious
injury or iliness. However, an eligible employee may take an additional 26 weeks of leave in a
different 42-month period {o care for the same service member if he or she has another serious injury
or illness. For example, if an eligible employee takes military caregiver leave to care for a current
service member who sustained severe burhs, the employee would be entitled to an additional 26
weeks of caregiver leave in a different 42-month period if the same service member is later
diagnosed with a traumatic brain injury that was incurred in the same incident as the bums:

4. An eligible employee may also take military caregiver leave to care for more than one current service
member or covered veteran with a serious injury or illness at the same time, put the employee is
limited to a total of 26 weeks of military caregiver leave in any single 42-month period. Additionally, an
eligible employe® may be able {0 take military caregiver leave for the same family member with the
same serious injury of illness both when the family member is a current service member and when
the family member is a veteran.

B. A covered service member is either:

1. A current member of the Armed Forces (including @ member of the National Guard of Reserves) who
is undergoing medical treatment, recuperation, of therapy, is in outpatient status, or is on the
temporary disability retired list, for a serious injury or illness. For a current service member, a serious
injury or ifiness is one that may render the sefvice member medically unfit to perform his or her

military duties; of

2. Aveteran of the Armed Forces {including the National Guard or Reserves) discharged within the five-

year period pefore the family member first takes mailitary caregiver leave to care for the veteran and
who is undergoing medical treatrment, recuperation, of therapy for 2 qualifying setious injury of illness.
For a veteran, 38 serious injury or iliness is one that rendered the veteran medically unfit to perform his

2
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or her military duties, or an injury or illness that qualifies the veteran for certain benefits from the
Department of Veterans Affairs oF substantially impairs the veteran's ability to work. For veterans, it
includes injuries of illnesses that were incurred or aggravated during military service but that did not
manifest until after the veteran left active duty;

Military Caregiver Leave: Specific Criteria for Veterans

AL

A. A veteran who is undergoing medical treatment, recuperation, of therapy for a serious injury of fliness is a

covered veleran if he or she:

1. Wasa member of the Armed Forces (including a member of the National Guard or Reserves);

2. Was discharged or released under conditions other than dishonorable; and

3. Was discharged within the five-year period before the eligible employee first takes FMLA military
caregiver leave 10 care for him or her.

For a veteran who was discharged prior t0 March 8, 2013, the effective date of the FMLA Final Rule, the
period between October 28, 2009 and March 8, 2013 will not count towards the determination of the five-
year period. For example, ifa service member retired on October 28, 2007, he of she would have had
three years remaining of the five-year period on October 28, 2009. The family member requesting FML
jeave will have three years to begin military caregiver leave starting on March 8, 2013. Likewise, if a
service member was discharged on December 1, 2010, the five-yeal period will pegin on March 8, 2013
and extend until March 8, 2018.

A serious injury or illness means an injury or iliness that was incurred by the covered veteran in the fine of

duty on active duty in the Armed Forces of that existed before the veteran's active duty and was
aggravated by service in the line of duty on active duty, and that is either:

1. A continuation of a serious injury or iliness that was incurred or aggravated when the veteran was &
member of the Armed Forces and rendered the service member unable to perform the duties of the

service member’s office, grade, rank, or rating; of

2. A physical of mental condition for which the veteran has received a U.S. Department of Veterans
Affairs service-Related Disability Rating (VASRD} of 50 percent of greater, and the need for military
caregiver leave is related to that condition; or

3. A physical of mental condition that substantially impairs the veleran's ability to work because of a
disability of disabilities related to military service, Of would do so absent treatment; oF

4. Aninjury that is the basis for the veteran’s enroliment in the Department of Veterans Affairs Program

of Comprehensive Assistance for Family Caregivers.

Any one of these definitions meets the FMLA's definition of a serious injury or iiiness for a covered
yeteran regardless of whether the injury or iliness manifested pefore or after the individual became @
veteran.

NJSBA ReviewfUpdate: June 2022
Adopted:
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The board of education believes that the regular presence of assigned personnel is vital to the success of the
district's educational program. Consistent absenteeism Of tardiness is unacceptable and subject to
disciplinary action.

The superintendent shall develop and the board shall adopt a plan to encourage all staff to strive for excelient
attendance and punctuality records. These procedures shoutd include @ requirement that the staff member
personally report all ilinesses and request all leave at the earliest possible fime. Procedures shall be in
accordance with New Jersey statutes and district negotiated contracts.

When a staff member has notified the attendance secretary that hefshe will be absent due to jliness, N
additional contact shall be made on the day of absence. instead, in accordance with NJ.S.A. 18A:30-4, if the
superintendent has determined that the absence was not for personal disability due to illness or injury, 8
physician's certificate shall be required to obtain sick leave.

The board affirms {hat punctuality is a trait that students should aspire 0 and the board recognizes that
employees set examples for students. 1t shall be the policy of the board that ail employees of the dislrict aré
expected o pe at their assigned area of responsibility and be ready 10 perform their required duties on time.
Failure to do so May subject the employee {0 progressive discipline action by ihe board of education. The
board directs the superintendent to establish @ easonable procedure for determining those employees who
fail to report to their established work location on time.

The superintendent shall report on staff attendance and punctuality at every regular monthly board meeling.

Provisions shall be made for public acknowtedgment of outstanding staff attendance records.
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EARNED SICK LEAVE
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The board will consider requests for extension of sick leave penefits on a case-by-case basis.
Earned Sick Leave

The Quinten Township Board of Education shall grant sick leave, In accordance with taw, to staff members
absent from work because of personal disability or quarantine. Each steadily employed employee gligible for
sick leave will be entitied annually 1o the number of paid sick leave days negotiated with the employee's
majorily representative of provided in this policy or in an individual contract with the board.

School personnel are expected to use sick leave and personal leave for the purpose {hat these benefits are
provided. Excessive absence from work or iliness of other reasons may constitute good cause for withholding
a salary increment O for dismissal proceedings under New Jersey gtatutes.

Definitions

AL IR L

For the purposes of this policy, the following definitions shall apply:

A. Employer shall be defined as an individual or organization other than a public emptloyer that is required 10
provide its employees with sick leave with full pay pursuant to any other law, rule, of regulation of the
state;

B. Employee shall be defined as an individual other than a public employee who is provided sick leave with
full pay:

C. Family members shall be defined to mean a child, (biologicat, adopted, of foster child; stepchild; legal
ward; child of a domestic partner of civil union partner), grandchild, sibling, spouse, domestic partner of
civil union partner, parent, grandparent, spouse, domestic partner, of civil union partner of an employee’s
parent or grandparent sibling of an employee’s SPOUSE, domestic partner, of civil union partner, any other

individual related by blood to the employee any individual whose close association with the employee is
the equivalent of family;

D. Retaliation includes any threat, discipline, discharge. demotion, suspension, of reduction in hours, 0f any
other adverse employment action against an employee for exercising of attempting o exercise any right
guaranteed under the law. ‘

Basis

In accordance with the provisions of N.J.S.A.1 8A:30-2 all persons who are “steadily employed” bY the district

shall receive sick jeave with full pay pursuant to any other law, rule, of regulation of the state. The district must
provide up to @ total of 40 hours of earned sick leave every benefit year at the accrued rate of one (1) hour for

every thirty (30) hours worked, up to a maximum of (forty) 40 hours of leave per benefil year. Alternatively, the
district may, but is not required to provide employees with {forty) 40 hours of earned sick leave Up front.

Regulations

Employees may begin using earned sick leave accrued under this law on February 26, 2019, of the 120th
calendar day after the commencement of employment, whichever is later. However, the district may, but is not
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required to, provide benefits that are more generous than those required under the law, and may, but is not
required to, permit covered employees to use sick leave at an earlier date.

Acceplable Reasons to Use Earned Sick Leave
Covered employeas may use earned sick leave o take time off from work when:

A. They need diagnosis, care, treatment, or recovery for a mental or physical iliness, injury, or heaith
condition; or they need preventive medical care:

B. They need to care for a family member during diagnosis, care, treatment, of recovery for a mental or
physical iliness, injury, or health condition; or their family member needs preventive medical care,

C. The covered employee or a family member have been the victim of domestic violence or sexual violence
and need time for treatment, counseling, or to prepare for legal proceedings;

D. The covered employee needs to attend school-related conferences, meetings, or events regarding hisfher
child’s education; or to attend a schook-related meeting regarding his/her child's health;

E. The covered employee’s employer's business closes due to a public health emergency ot the covered
employee needs lo care for a child whose schoo! or child care provider closed due to a public health
emergency.

Advance Notice

If the covered employee's need for earnad sick leave is foreseeable (can be planned in advance), the district
may require up to 7 days’ advance notice of the coverad employee’s intention to use earned sick leave.

I the covered employee’s need for earned sick leave is unforeseeable (cannot be planned in advance), the
covered employee’s employer may require the employee to give notice as soon as it is practical.

Documentation

The district may require reasonable documentation if the employee uses earned sick leave on 3 or more
consecutive work days, or on certain dates specified by the employer. The law prohibits the district from
requiring the employee’s health care provider to specify the medical reason for said leave.

Unused Sick Leave

Up to 40 hours of unused earned sick leave can be carried over into the next benefit year. However, the
district is oniy required to permit the employee use up to 40 hours of leave per benefit year. Alternatively, the
district may, but not is not required 1o offer to purchase your unused earned sick leave at the end of the benefit
year.

Freedom from Retaliation for Using Earned Sick Leave

The district may not retafiate against the covered employee for requesting and using earned sick leave, filing a
complaint for alleged violations of the law, communicating with any person, including co-workers, about any
violation of the law, participating in an investigation regarding an alleged violation of the law, andfor informing
another person of that person's potential rights under the law. As a public employer that has not received a
bianket exemption from the law {(Earned Sick Leave Law), the district is required to comply with the provisions
of the Earned Sick Leave Law for those employees who are not provided with sick leave al fuli pay. The
following individuals may be covered under the Earned Sick Leave Law and be entitled to earned sick law:

A. Substilutes;
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B. Short-term seasonal employees;

¢. Coaches and extra-curricular advisors,

D. Teachers working additional hours in an after-school program of activity, on call hourly employees,
E. Home instructors; and,

F. Other individuals who have not received paid sick time under N.J.SA. 18A:30-2.

Compliance with the Earned Sick Leave Law may require exiensive tracking of work time for these individuals,
inciuding a more lenient use of sick days under the new taw including payment of unused earned sick time

The superintendent and administrative staff shall develop appropriate guidelines and plans for the
imp\ementat’ron of this policy- Such guidetines and plans shall include, put not be limited to, the following:

A, Plansto communicate to school district personnel the intent of sick leave and personal leave and the
jmportance of regular attendance;

B. Asystem of record keeping 0 account for sick leave and pereonal days to include monthly and annual
repotis;

G. Asystem for monitoring absence for sick leave and personal leave to prevent abuses;

D. When appropriate fo the circumstances, requesting school district staff to submit information conhcerning
the cause of absence after three consecutive days of ahsence,

E. When appropriate to the circumstances following an iiness, to request @ statement from 2 physician that
the employee may return to work. The poard will consider requests for extension of sick leave henefils on
a case-by-case basis.

The board reserves the right to require of any employee who claims sick leave, sufficient proof, including @
physic‘ran's certification, of the employee's iliness oF disability. As @ minimurm, no day will be considered 10 be a
sick leave day ob which the employee has engaged in o prepared for other gainful employment, has
participaied in a work stoppage, of has engaged in any activity that would raise doubts regarding the validity of
the sick ieave reguest.

The super‘mtendent will preparé rules for the administration of the board's policy on sick leave, which shall be
pinding on all employees.

The superintendent will subritto the board the names of those employees absent for non-compensable
cause or whose claim for sick leave pay cannot be justified. The willful misuse of sick leave will be considered
a serious infraction and is subject 1o discipline

Adopted: : April 25, 2019
NJSBA Review/Update: June 2022
readopted:

Key Words

Leaves, Sick Leave, Attendance, Attendance Patterns, Employee Altendance

Legal References: N.J.S.A. 18A:6-6 No sex diecriminaﬂon

_______-—-—-—'___._-—--—

J.8.A. 18A.6-66 Rights and benefits of personnel (educationai gervices

N
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commission)

N.J.S.A. 18A:16-2

through -5 Physical examinations, requirement

NJSA. 18A:27-4 power of poards of education 10 make rules governing
employment of teacher, elc.

N.J.SA. 18A:30-1 Definition of sick leave

N.J.S.A. 18A:30-2 Sick leave allowable

N.JLSA. 18A:30-6 prolonged absence peyond sick leave period

NJAC. 6A:32-6.1 et 5e0: school Employee Physical Examinations

N

34:11B-1 gt 8€Q. Federal Family Medical Leave Act
29 U.8.C.A. 2601 et. sed. (Family Medical Leave Act)
42 US.CA. 12401 et seq. - Americans with Digabilities Act (ADA)

Ramsey Teachers Ass'n V. Ramsey Bd. of Ed., 1079 S.L.D. 862, St. Bd. rev'g 1978
g L.D. 518, aff'd App. Div., 1980 S.L.D. 1528

Cole v. ESS€X County Vocational School District Bd. of Ed.. 1986 S.L.D. 1855
Possible
Cross References: 4150/41560 Leaves

*4151/4161 Attendance patierns

*Indicates policy is included in the Critical policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILLE CODE: 4151.5/4251.5
Quinton, New Jersey

Policy

JURY DUTY

The Quinton Township Board of Education will indemnify all employees against loss of pay occasioned by a
call to jury duty. No employee setving on a panel of grand or petit jurors shall be penalized in any way for an
absence due to jury service, will not be required to use personal time and time served on the jury will count as
school district service. Employees called for jury duty shall be permitted to serve and will not be penalized in
any way for doing so. They will receive full pay, less pay received from the court.

Employees shall be required to promptly notify the principal or his or her designee when they receive a call to
serve jury duty. The superintendent may attempt to have an employee excused from jury duty if the employee
is required for the continuing operations of the district. The superintendent shall provide the employee with a
letter indicating the lack of availability of a substitute in such incidents and the employee may seek an excuse
or deferment of service from the assignment judge.

While on jury duty, employees are required to report daily their schedule for the following day and must report
to work when excused or on reserve for a day or more or suffer loss of pay. The time spent on jury duty will
not be charged against personal leave and will count as time on the job.

At the completion of each day's appearance the employee shall secure written verification from the jury clerk
of the employee’s attendance.

Adopted: January 12, 2009
NJSBA Review/Update: February 2022
Readopted:

Key Word

Jury Duty, Court

Legal Reference: N.J.S.A. 2B:20-16 Excuse from employment for jury duty; compensation
N.J.S.A. 2B:20-17 Employment protection
Possible
Cross References: 2130 Administrative staff
*2131 Superintendent
4000 Concepts and roles in personnel
*411 Supervision
*4111.1/42111 Nondiscrimination/affirmative action
*4112.6/4212.6 Personnel records
*4151/4251 Attendance patierns
*4215 Supervision

*Indicales policy is included in the)‘CriiicaI Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4151.9/4251.9
Quinton, New Jersey

Policy

MILITARY LEAVE

The Quinton Township Board of Education recognizes that military service rendered by any district employee
in the defense of the country or in maintaining preparedness for conflict, foreign or domestic is a service
benefiting all citizens. Any permanent or full-time officer andfor employee of the district will be provided
military leave and reiated benefits pursuant fo the Uniformed Service Employment and Reemployment Rights
Act (USERRA), 38 USC Section 4301 et seq., PL 2001 Chapter 351 amending N.J.S.A, 38:23-1, N.J.S.A.
38A:1-1 and N.J.S.A. 38A:4-4, and any other applicable Federal and State taws.

A permanent or full-time temporary officer or employee of the school district who is a member of the
organized militia of New Jersey (New Jersey National Guard, New Jersey Naval Militia Joint Command) shail
be entitled, in addition to pay received, if any, to leave of absence without foss of pay or time on ali days in
which hefshe is engaged in any period of State or Federal active duty. The leave of absence for Federal
active duty or active duty for iraining shail not exceed ninety work days in the aggregate in any calendar year.
A permanent or fuil-time temporary officer or employee who has served less than one year in the district shall
receive this leave without pay, but without loss of time. This paid leave shall be in addition to the regular
vacation or other accrued leave provided to the officer or employee. Any leave of absence for such duty in
excess of ninety workdays shall be without pay, but without loss of time.

* A permanent or full-time temporary officer or employee of the school district who is a member of the

organized reserve of the Army of the United States, United States Air Force Reserve, or United States Marine
Corps Reserve, or other organization affiliated therewith, including the National Guard of other states, shall be
entitied, in addition to pay received, if any, to a leave of absence without loss of pay or time on all work days
he/she shall be engaged in any period of active duty, provided such leave of absence shall not exceed thirty
warkdays in any calendar year. A permanent or full-time temporary officer or employee who has served less
than one year in the district shall receive this leave without pay, but without loss of time. This paid leave shall
be in addition to the regular vacation or other accrued leave provided to the officer or employee. Any leave of
absence for such duty in excess of thirty workdays shall be withoul pay, but without loss of time.

Military leave with pay is not authorized for inactive duty training as defined in N.JA.C. 5A:2-2.1.
The district will provide benefits and rights for staff members on military leave as required by Federal and
State laws.

The military leave requirements in this policy are the minimum requirements of applicable Federal and Slate
laws. The district, at its option, may provide additional military leave with pay and related benefits.

Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of Article VIII, Section |l, paragraph 5 of
the New Jersey Constilution, upon application by the district io the State Treasury and approval of the
application by the director of the Division of Budget and Accounting, reimbursement shail be made by the
State of New Jersey for any costs incurred as a result of the provisions of PL 2001, Chapter 351.

Adopted: September 25, 2008 .
NJSBA ReviewfUpdate: June 2022
Readopted:

Key Words

Military, Military Leave, Leave of Absence

Legal References: N.J.S.A. 18A:8-33 Tenure, pension and other employment rights in
military and naval service saved
N.J.S.A. 18A:28-11.1 Credit for military service
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N.J.S.A. 18A:29-11 Credit for military service

N.J.S.A. 18A:66-8.1 Discontinuance from teaching service through voluntary
service in Peace Corps; continuance of membership;
conditions

N.J.S.A. 38:23-1 et seq. Leave of absence for public officers, employees

N.J.S.A. 38A:1-1 Definitions (Military and Veterans Law}

N.J.S.A. 38A:4-4 |_eave of absence without loss of pay, exceptions

N.J.8.A. 52:13H-2.1 Reimbursement by State for cost incurred for certain military
leave

N.J.A.C. 5A:2-2.1 General policy

Uniformed Services Employment and Reemployment Rights Act (USERRA), 38 USC
Section 4301 et seq.

Possible

Cross References: *2131 Chief school administrator
*4111 Recruitment, selection and hiring
*4115 Supervision
*44116 Evaluation
*4111.1/4211.1 Nondiscrimination/affirmative action
*4112.6/4212.6 Personnel records
*4211 Recruitment, selection and hiring
*4215 Supervision
*4216 Evaluation

*Indicates policy is included in the Critical Policy Reference Manual.



QUINTON TOWNSHIP BOARD OF EDUCATION FiLE CODE: 4152/4252
Quinton, New Jersey

Policy

VACATIONS

The Quinton Township Board of Education grants paid holidays for full-time twelve-month employees in
accordance with the approved school calendar. Seven of these days shall be:

New Year's Day
Good Friday
Memorial Day
independence Day
Labor Day
Thanksgiving Day
Christmas Day

NoGoRwN =

If schoot is in session, or if an in-service day is planned on one of the above days, another day will be
submitted.

During the summer months, if any of the above days fall on a Saturday, the previous day may he {aken, if it
falls on a Sunday, the following day may be taken.

When school is closed for students, all certificated and non-certificated employees' work schedules shall be
determined by the Superintendent.

Vacations

Every non-certificated twelve-month employee of the Quinton Township Board of Education shall be granted
annual leave with pay for vacation purposes in and for each fiscal year.

Vacation days may be used in advance of being earned, upon approval of the Superintendent of Schools,
based on the following entitiements:

A.  Zero vacation days during the two months of the probationary work period;
B.  One (1) vacation day per month for the balance of the first year of employment;

C.  Over one year as of June 30" ten (10) vacation days plus one (1) day for each year worked in excess of
one year to a maximum of fifteen (15) days,

D. Fifteen {15) years and over, twenty (20) vacation days.

If a holiday falls on a scheduled day off, the preceding or following scheduled day shall be granted as a
holiday. The preceding or following day for the observance of the holiday shall be determined by the

-Superintendent, :

Every certificated twelve-month employee of the Quinton Township Board of Education shail be granted
annual leave with pay for vacation purposes in accordance with their individual negotiated contract and the
approved school calendar of the district.

Accumulation

It is the intent of the board that vacation days will be used annually in accordance with the schedule approved
by the Superintendent. Al twelve-month employees are encouraged to use their vacation enlitlements during
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July and the first three weeks of August. No more than five accumulated days may be carried over into the
next school year and any remaining days above five will be forfeited.

When in any fiscal year the vacation, or any part thereof, is not granted by reason of pressure of school
district business, such vacation period or parts thereof not granted, shall accumulate and shall be granted
during the next succeeding fiscal year only. If granted, the vacation must be taken or any unused leave would
be forfeited. If not granted, the employee would be paid for that equal time.

The Superintendent shall be responsibie for scheduling all vacation requests to allow for adequate coverage.

Adopied: January 14, 1986

Revised: June 10, 1986, March 20, 1990, July 13, 1995, June 28, 2007,
September 25, 2008, August 20, 2009, June 25, 2015

NJSBA Review/Update: September 2022

Readopted:

Key Words

Vacation, Vacation Time,

Legal Reference: N.J.S.A. 18A:30-7 Power of boards of education to pay salaries
Possible
Cross References: *4115 Supervision
*4116 Evaluation
*4151/4251 Altendance
*4151.1/4251.1 Personal illness and injury/health and hardship
*4115 Supervision
*4116 Evaluation

*Indicates policy is included in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4211

Quinton, New Jersey X __ Monitored
X __ Mandated
Policy X _ Other Reasons

RECRUITMENT, SELECTION AND HIRING

The Quinton Township Board of Education guarantees equal employment, advancement opportunity and
equal pay for equal work for alt people regardless of race, creed, color, national origin, nationality, ancestry,
age, sex, affectional or sexual orientation, gender identity or expression, marital status, domestic partnership
status, familial status, liability for service in the Armed Forces of the United States, atypical hereditary cellular
or blood trait of any individual, disability or because of genetic information or refusal to submii to or make
available the results of a genetic test, pregnancy or other conditions not related to the duties and
responsibilities of the job.

The superintendent shali have the responsibility of locating and recruiting the best qualified candidates to
provide for the identified needs of the district. Recruiting practices shall include measures for targeting
underrepresented populations in every category of employment.

The superintendent or his or her designee shall ensure that the district’s employment application process and
pre-employment inquiry and interview process conform to the guidelines of the New Jersey Division on Civil
Rights and the Law Against Discrimination.

Applications for staff positions shall be submitted through the office of the superintendent. Candidates shall be
interviewed by the supervisor of the position and the superintendent. The superintendent shall submit their
recommendations {o the board.

The board of education shall appoint all staff members only from nominations made by the superintendent.
All appointments shall be by recorded roll cali majority vote of the full membership of the board. The
superintendent shalt adhere to the following in recruiting and interviewing candidates:

A.  There will be no discrimination in the employment process in regard to race, creed, color, national origin,
ancestry, age, sex, affectional or sexual orienlation, gender identity or expression, marital status,
domestic partnership status, familial status, pregnancy, liability for service in the Armed Forces of the
United States, atypical hereditary cellutar or blood trait of any individual, nationality, disability, or
because of genetic information or refusal to submit {o or make available the resulis of a genetic test, or
other conditions not related to the duties and responsibilities of the job;

B. All candidates must have training andfor actual work experience in the vacant position, and an
acceptable level of proficiency; and

C. It shall be the duty of the superintendent to see that persons nominated for employment shall meet all
qualifications established by state or federal law, including the completion of a criminal history check and
proof of citizenship or eligible alien status.

The superintendent is responsible for the preparation and maintenance of job descriptions that define the
dufies, responsibilities and qualifications required for each support position. The board shall adopt those job
descriptions required by law or code and others as appropriate. -

The employment of any candidate is not official until the contract is approved by the board of education and
sighed by the candidate. It shall be the responsibility of the superintendent to communicate this fact to all
candidates.

Residency Requirements

Every employee hired by the board shall have their principal residence within the State of New Jersey.
For the purposes of this policy an employee may have only one principal residence which shall be defined
as:



File Code: 4211
RECRU!TMENT, SELECTION AND HIRING {continued)

A. Where the employee spends the majority of their nonworking time;
B. Is most clearly the center of the employee's domestic life; and
C. The employee's designated legal address and legal residence for voting.

The fact that an employee is either domiciled or owns a home or property in the State of New Jersey shall
not by itself satisfy the requirement of principal residence.

Exemptions

A. An employee hired on or after September 1, 2011 who is not a resident when hired shall receive one
year to establish residency in New Jersey. If the employee fails to establish residency within that
year, he/she shall be deemed unqualified for employment and shall be removed pursuant to N.J.S.A.
52:14-7(d};

B. An existing employee who was not a resident of New Jersey on or prior to September 1, 2011 is
exempted from this policy. However if he/she has had a break in public service for a period of time
greater than seven days this exemption shall not apply;

C. An employee hired by the district who was a non-resident public employee prior to September 1, 2011 is
exempted from this policy. However, if he/she has had a break in public service for a period of time
greater than seven days this exemption shall not apply;

D. A break in public service shall be defined as an actual separation from employment for more than
seven calendar days due 1o such causes as resignation, retirement, layoff, or disciplinary removal.
But a leave of absence caused by accepting a new appointment within the district shall not be
considered a break in public service,

E. Anemployee may request an exemption to the State committee formed under N.J.S.A. 52:14-7 on a
basis of critical need or hardship. The decision on whether to approve an application of the employee
shall be made by a majority vote of this committee. if this committee fails to act within 30 days after
receipt of the employee’s application, no exemption shall be granted and the residency requirements
set forth in this policy shall be in effect.

Reporting of Arrests, Charges and Indictments

All staff members who are charged, arrested or indicted for a crime or offense must submit a repori to the
superintendent of the charge, arrest or indictment, including (but not limited to) disorderly persons offenses
and drunk driving arrests. This reporting requirement pertains to both in-state and out-of-state offenses and
crimes. The employee will make the report within fourteen {14) days. The staff member shall also report the
disposition of any charges within seven (7) days of the disposition. Failure to report arrests, charges and
indictment may result in disciplinary action up io and including termination of employment.

The superintendent will make these requirements known to ali new employees and to all employees on an
annual basis.

Employment History - Definitions

For the purpose of this policy:

A. “Child abuse” means any conduct that falls under the purview and reporting requirements of law (P.L.
1971, c.437; N.J.S.A. 9:6-8.8 et seq.) and is directed toward or against a child or student, regardiess of
the age of the child or student (see also board policy 5141 .4 Missing, Abused and Neglected Children);
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B.

“Sexual misconduct” means any verbal, nonverbal, written, or electronic communication, or any other act
directed toward or with a student, including a sexual invitation, dating or soliciting a date, engaging in
sexual dialogue, making sexually suggestive comments, self-disclosure or physical exposure of a sexual
or erotic nature, and any other sexual, indecent or erotic contact with a student.

Required Disclosure of Employment History

The board shall require ali applicants for employment and applicants (o provide contracted services for
positions and services that involve regular contact with students to provide the following information:

A

A list, including name, address, telephone number and other rejevant contact information of the
applicant’s:

1. Current employer,

2. All former employers within the last 20 years that were schools; and

3. All former employers wilhin the last 20 years where the applicant was in a position that involved direct
contact with children;

A written authorization that consents to and authorizes disclosure of the information requested for the
district fo review the employment history and the release of related records by the applicant’s list of
employers as detailed in “A” of this section, and that releases those employers from liability that may arise
from the disclosure or release of records;

A written statement as to whether the applicant:

4, Has been the subject of any child abuse or sexual misconduct investigation by any employer, State
licensing agency, law enforcement agency or the New Jersey Department of Children and Families.
This is not required if the investigation resulted in a finding that the aliegations were false or the
alleged incident of child abuse or sexual misconduct was not substantiated;

2. Has ever been disciplined, discharged, nonrenewed, asked fo resign from employment, resigned from
or otherwise separated from any employment while allegations of child abuse or sexual misconduct
were pending or under investigation, or due to an adjudication or finding of child abuse or sexual
misconduct;

3. Has ever had a license, professional license, or certificate suspended, surrendered, or revoked while
allegations of child abuse or sexual misconduct were pending or under investigation, or due 1o an
adjudication or finding of child abuse or sexual misconduct.

Review of the Employment History

A review of the employment history of the applicant shall be conducted and the employers listed by the
applicant contacted. The dates of employment shall be requested and a statement as to whether the
applicant:

A,

B.

Was the subject of any child abuse or sexual misconduct investigation by any employer, State licensing
agency, law enforcement agency or the New Jersey Department of Children and Families. This is not
required if the investigation resulted in a finding that the allegations were false or the alleged incident of
child abuse or sexual misconduct was not substantiated;

Was disciplined, discharged, nonrenewed, asked to resign from employment, resigned from or otherwise
separated from any employment while allegations of child abuse or sexual misconduct were pending or
under investigation, or due to an adjudication or finding of child abuse or sexual misconduct; or

Has ever had a license, professional license, or certificate suspended, surrendered, or revoked while
allegations of child abuse or sexual misconduct were pending or under invesligation, or due to an
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adjudication or finding of child abuse or sexual miscenduct,

The review of the employment history may be conducted through telephone or cellphone, elecfronic
communication or written communications. If the review is conducted by telephone or cellphone the results of
the review shall be documented in writing by the district employee assigned to conduct the review.

Any applicant who willfully provides false information or willfully fails to disclose information required shall be
subject to discipline and including termination or denial of employment; may be deemed in violation of law
(N.J.S.A. 2C:28-3); and may be subjectto a civil penalty of not more than $500. Notification of these penalties
shall be on all applications for employment for positions which involve regular contact with students.

Review of Out-of-State Employment History

A review of out-of-State employers that are part of the employment history of the applicant shall be conducted
and the employers listed by the applicant contacted. The superintendent or his or her designee shall ensure
that the employment history review conducted with an out-of-State employer is documented with specificity as
to the diligent efforts made to:

A. Verify the information provided by the applicant; and

B. Obtain the information requested from any out-of-State employers listed by the applicant.

Nondisclosure Agreements

The district shall not enter into a collectively bargained or negotiated agreement, an employment contract, an
agreement for resignation or termination, a severance agreement, or any other contract or agreement or take

~any action that:

A. Has the effect of suppressing or destroying information relating to an investigation related to a report of
suspected child abuse or sexual misconduct by a current or former employee,

B. Affects the ability of the district to report suspected child abuse or sexual misconduct to the appropriate
authorities;

C. Requires the district to expunge information about allegations or finding of suspected child abuse or
sexual misconduct from any documents maintained by the district. This excludes allegations that are
found to be false or alleged incidents of child abuse or sexual misconduct that have not been
substantiated.

Implementation

The district may employ or contract with an applicant on a provisional basis for a period not to exceed 90 days
pending the employment history review by the district provided that all of the following conditions are satisfied:

A. The applicant has complied and provided the information requested,;

B. The district has no knowledge or information pertaining to the applicant that the applicant is required to
disclose as part of the employment history review, and

C. That special or emergent circumstances exist that justify the temporary employment of the applicant.

When the review of an applicant’s employment history reveals that the applicant has a history of sexual
misconduct or child abuse, the applicant shail be disqualified from employment with the district without
grievance or appeals procedures or tenure proceedings pursuant to any collectively bargained or negotiated
agreement or any law, rule or regulation.

4
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The district shall respond 1o requests for employment history information pertaining to former or current
district employees in compliance with law, within 20 days of the receipt of the request and former employee’s
consent to release the information.

Information received about an applicant’s employment history shall not be a public record.

Probationary Petriod

All newly employed staff in the following classifications shall be employed for a probationary period of 60
calendar days, or less, ai the discretion of the board:

A. Secretaries and clerks;

B. Aides;

C. Maintenance and grounds personnel;

D. Custodians;

E. Bus drivers;

F. Such other classifications as the board may establish.

During the probationary period such employees shall be considered “temporary”.

The “date of hire” of any employee shall be the first day the employee reporis to work for the probationary
period.

Adopted: December 10, 1985

Revised: April 8, 1993, April 3, 1995, May 21, 1998,
September 25, 2008, May 22, 2014, June 21, 2018

NJSBA Review/Update: June 2022

Readopted:

Key Words

Recruitment, Selection and Hiring; Hiring; Nondiscrimination; Affirmative Action, Background Check,
Personnel Background Check, Domestic Parinership Act, Residency Requirements

Legal References: N.J.S.A. 10:5-1 et seq. Law Against Discrimination

N.J.S.A. 18A:3-152 Fraudulently issued, obtained, forged or altered degree or
certification; use in connection with business or cccupaltion

N.J.S.A. 18A6-5 Inquiry as to religlon and religious tests prohibited

N.J.S.A. 18A:6-6 No sex discrimination

NJSA. 18A6-7.1,-7.5 - Criminal history record; employee in reguiar contact with
students; grounds for disqualification from employment,
exception

N.J.S.A. 18A:6-7.6 Employees; qualifications; discrimination, prohibitions

through N.J.S.A. 18A:6-7.13

N.J.S.A. 18A:6-76.1 Deadline for notification to students of requirements
of provisional certificate and induction program

N.J.S.A. 18A:11-1 General mandatory powers and duties

N.J.S.A. 18A:13-40 General powers and duties of board of newly created

regionat districts
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Possible
Cross References:

N.J.S.A. 18A:16-1 Officers and employees in general
N.J.S.A. 18A:26-1,-1.1,-2 Citizenship of teachers, elc.
N.J.S.A. 18A127-1 el seq. Employment and Contracts
§____, particularly:
N.d S A. 18A27-4.1
N.J.S.A. 18A:64-20 Powers of board (county vocational schools)
N.J.S.A. 26:8A-1 el seq. Domestic Partnership Act
N.JLS.A. 62:14-7 Residency Requirements

NJAC. 6A:7-1.1etseq. Managing for Equality and Equity in Education
ee particularly: :

ICD

N.JA.C. 6A7-1.4,-1.8
N.JAC. 6A:30-1.1et seq. Evaluation of the Performance of School Districts
N.J.A.C. 6A;32-4.1 Employment of teaching staff
N.JA.C. BA:32-5.1 Standards for determining seniority

P.L. 2018, ¢.5 — regarding requirements for employment history review for child abuse
and sexual misconduct.

P.L 2018,69~ regardlng untawful employment practices with respect to discrimination
in compensation or in the financial terms and conditions of employment

42 U.S.C.A. 2000e et seq. - Title VI of the Civil Rights Act t of 1964 as amended by the
Equal Empioyment Opporiunities Act of 1972

29 U.S.C.A. 794 el seq. - Section 504 of the Rehabilitation Act of 1973

8 U.8.C.A. 1100 et seq. - Immigration Reform and Control Act of 1986

42 1.5.C.A. 12101 et seq. - Americans with Disabilities Act (ADA)

Every Student Succeeds Act of 2015, Pub. L. 114-95, 20 U.S.C.A. 6301 el seq.

0Old Bridge Education Association y. Old Bridge Township Bd. of Ed., 1986 S.L.D. 1917

Taxman v. Piscataway Bd. of Ed., 91 F. 3d 1547 (3d Cir. 1998)

The Comprehensive Equity Plan, New Jersey Depariment of Education

2130 Administrative staff

*2131 Superintendent

4000 Concepts and roles in personnel
*4111.1/4211 .1 Nondiscrimination/affirmative action
*4112.2 Certification

*4112.4/4212.4  Employee heaith
4112.5/4212.5  Criminal history check
*4112.6/4212.6  Personnel records
*4112.8/4212.8  Nepotism

*4121 Substitule teachers

*4222 Noninstructional aides

*5120 Assessment of individual needs
*6010 Goals and objectives

*Indicates policy is included in the Critical Policy Reference Manual.
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____ Mandated
Policy X  Other Reasons
SUPERVISION

The superintendent shali ensure development of procedures for observation and supervision of all employees
s0 that optimum support is provided for the educational program.

Such observation and supervision shall not be limited to that which is required for effective performance
gvaluation.

This policy shall be distributed to each support staff member at the beginning of hisfher employment.

Adopted: December 10, 1985

Revised: April 3, 1995, September 25, 2008
NJSBA Review/Update: June 2022

Readopted:

Key Words

Support Staff Supervision, Supervision

Legal References: N.J.S.A. 18A:11-1 General mandatory powers and duties
N.JSA. 18A:54-20 Powers of board (county vocational schools)

Possible
Cross References: *4216 Evaluation
*4231/4231.1  Staff development; inservice education/visitations/conferences

*Indicates policy is included in the Critical Policy Reference Manual.
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EVALUATION

The superintendent shall maintain factual personnel records on all support employees and shall direct
evaluation procedures.

Before increments for support staff members are approved for succeeding years, administrative and
supervisory personnel in the schools shall submit to the superintendent a report on the work and attitude of
each employee under their jurisdiction.

The employee's supervisor has the responsibility for seeing that each employee knows the basis upon which
helshe is to be evaluated in advance of the evaluation.

Adopted: December 10, 1985

Revised: April 3, 1995, September 25, 2008
NJSBA Review/Update: June 2022

Readopted:

Key Words

Evaluation, Personnel Evaluation

Legal References: N.J.S.A. 18A:11-1  General mandatory powers and duties
N.J.S.A. 18A:17-2  Tenure of secretaries, assistant secretaries, school business
administrators, business managers and secretarial and clerical
employees
N.J.S.A. 18A:117-3  Tenure of janitorial employees
N JSA. 18A:38-33 Tenure of attendance officers in city districts

Possible

Cross References: *3510 Operation and mainienance of plant
*3541.33 Transporiation safety
*4112.6/4212.6  Personnel records
4117.51/4217.51 Withholding increment
4117.52/4217.52 Dismissal/suspension

*Indicates policy is included in the Critical Policy Reference Manual.




QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4219.23

Quinton, New Jersey Monitored
X __ Mandated
Policy X Other Reasons

EMPLOYEE SUBSTANCE ABUSE

General - All Employees

The use of alcoholic beverages in school worksites is prohibited. Violations of this prohibition may subject an
employee to disciplinary action which may include but is not limited to nonrenewal, suspension, or termination
at the discretion of the board.

The unlawful manufacture, distribution, dispensing, possession of, use of or sale of any narcolic drug,
hatiucinogenic drug, amphetamine, barbiturate, marijuana or any other controlled substance on or in school
worksites is prohibited. Any violation may subject an employee to participation in a drug rehabilitation program
and disciplinary action including but not limited to nonrenewal, suspension, of fermination at the discretion of
the board of education.

For the purposes of this policy mworksite” shall inciude any school building, or any school premises and any
school-owned vehicles or any other school-approved vehicle used to transport students to and from school or
school activities. Worksite also inciudes off-school property during any school-sponsored or schoot-approved
activily, event or function such as a field trip or athletic event, where siudents are under the jurisdiction of the
school district.

The board of education, as a result of criminal convictions of any criminal drug statute violation by an
employee occurring outside of the worksite, may disciptine said employee. Disciplinary action may include,
but is nof limited to nonrenewal, suspension, or termination at the discretion of the board.

illegal gambling is not permilted in or on the school worksite.

Smoking by employees in school buildings or on schooi grounds is prohibited. For purposes of this policy,
"smoking" means inhaling the burning or vapor of a lighted cigar, cigarelie, pipe, electronic smoking device or
any other matter or subsiance which contains tobacco. Chewing tobacco is also specifically prohibited by this
palicy.

The superintendent shall establish a drug-free awareness program which includes notice of the dangers of
drug abuse in the workplace and available drug counseling programs and shall distribute this policy to all
employees annually. New employees shall be provided with a copy of this policy prior to beginning work
assignments.

Work Performance in Conneclion with a Federal Grant

in order for the school district to qualify for any direct federal grant, the district must certify that it will provide a
drug-free workplace and maintain a good faith effort to continue to maintain a drug-free workplace. To this
end, employees engaged in school worksiles as a result of federal grant moneys shall in addition to complying
with requirements of the programs shall also be in strict compliance with this policy.

The superintendent shall notify all employees whose work performance is done in connection with a federal
grant that they are to notify their respective supervisors of convictions of any criminal drug statute violation
occurring in the workplace. Employees must notify their supervisors no later than five days after such
conviction. To be in compliance, the district must notify the federal grant program of such conviction within 10
days of receipt of said conviction.
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File Code: 4219.23
EMPLOYEE SUBSTANCE ABUSE (continued)

Drug and Alcohol Testing

The Quinton Township School District is committed to the establishment of a drug and alcohol misuse
prevention program among schoot bus drivers that meets all applicable requirements of the Omnibus
Transporiation Employee Testing Act of 1991. The purpose of the testing program shall be to help prevent
accidents and injuries resulting from the misuse of alcohol and controlled substances by employees
performing safety-sensitive funciions.

in addition to all prohibitions in the first sections of this policy, all employees with commercial drivers' licenses
shall be prohibited from: '

A. The use of any controlled substance on or off duty, unless a written prescription from a licensed doctor or
osleopath is provided along with a written statement from the doctor or osteopath that the substance does
not adversely affect the employee's ability to safely operate a motor vehicle or perform other safety-
sensitive functions;

B. The misuse of alcoho! that could affect performance on the job including use on the job, use during the
four hours before performing a safety-sensitive function, having prohibited concentrations of alcohol in
their systems while performing a safety-sensitive function and use during eight hours following an
accident.

»Controlled substance” in this policy refers to those covered by the Omnibus Act, including, but not limited to,
marijuana, cocaine, opiates, amphetamines and phencyclidine (PCP).

All covered applicants and employees shall be subjected to pre-employment or pre-duty, reasonable
suspicion, random, post-accident, return-to-duty and follow-up alcohol and drug testing pursuant to
procedures set out in the federal regulations. These procedures use an evidential breath testing device for
atcohol testing. For controlled substances testing, urine specimen collection and testing by a laboratory
certified by the U.S. Depariment of Health and Human Services shall be required.

Pre-employment testing shall be administered to an applicant offered a position in the district prior to the first
time the employee performs any safety-sensitive function for the district. An applicant who tests positive will
not be hired for any safety-sensitive position.

Random alcohol testing shall be limited to the time period surrounding the performance of safety-related
functions which includes just before or just after the employee performs the safety-related function. Controlied
substances testing may be performed at anytime while the employee is at work.

An employee covered by the federal regulations may not refuse to take a required test. Consequences for an
employee's refusal shall be the same as for a positive resuit of the test.

If the testing confirms prohibited alcohol concentration levels or the presence of a controlied substance, the
employee shall be removed immediately from safety-related functions in accordance with the federal
regulations. Before an employee is reinstated, if at all, the employee shall undergo an evaluation by a
substance abuse professional, comply with any required rehabilitation and undergo a return-to-duty test with
verified test results.

The board retains the authority consistent with federal law to discipline or discharge any employee who is an
alcoholic or chemically dependent and whose current use of alcohol or drugs affects the employee's
qualifications for and performance of the job.

The district is not required under federal law requiring drug and alcohol testing to provide rehabilitation, pay for
substance abuse treatment or to reinstate the employee. All employment decisions involving reinstatement,

2



File Code: 4219.23
EMPLOYEE SUBSTANCE ABUSE (continued)

termination or dismissal shall be made in accordance with applicable state law, board policies and negotiated
agreements. :

The district shall maintain records in compliance with the federal regulations in a secure location with
controlled access. With the employee's consent, the district may obtain any of the information ¢oncerning
drug and alcohol testing from the employee's previous employer. An employee shall be entitled upon written
request to obtain copies of any records pertaining to the employee's use of alcohol or controlled substances
including information pertaining to alcohol or drug tests. Statistical records and reports shall be maintained
and made available to the Federal Highway Administration for inspection or audit in accordance with federal
regulations. '

Records shall be made available to a subsequent employer upon receipt of a written request from an
employee, and only on the expressly authorized terms of the employee.

The superintendent shall ensure that supervisors receive proper training to administer the drug and alcohol
testing program and those employees receive the notifications required by federal regulations.

Transportation contracts approved by the board shall contain assurance that the contractor will establish a
drug and alcohol testing program that meets the requirements of federal regulations and this policy and will
actively enforce the regulations of this policy as well as federal reguirements.

Adopted: September 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Smoking; Drinking; Drugs; Smoking Prohibition; Employee Smoking, Drinking, Use of Drugs on School
Premises; Drug Testing; Alcohol Testing

Legal References: N.J.S.A. 2C:33-16 Alcoholic beverages; bringing or possession on school
property by person of legal age; penalty
N.J.S.A. 2C:35-1 et seq. Comprehensive Drug Reform Act 1987

N.J.S.A, 18A:11-1 General mandatory powers and duties

N.J.S.A. 18A:16-2 Physical examinations; requirement

N.J.S.A. 18A:27-4 Power of boards of education to make rules governing
employment of teacher, etc.

N.J.S.A. 18A:36-32 Cigarette coin-operated vending machines;

operation, installation or maintenance on
property used for school purposes; fine

N.J.S.A. 18A:54-20 Powers of board (county vocational schools)

N.J.S.A. 26:3D-55etseq. New Jersey Smoke-Free Air Act

N.JA.C. BA16-6.3 Reporting students or staff members to law enforcement
authorities

N.J.A.C. 6A:16-65 Confidentiality of student or staff member involvement in
substance abuse intervention and treatment programs

N.JLA.C. 6A:26-12.2(a)4 Policies and procedures for school facility operation

Owner-Operator Indep. Drivers Assoc., Inc. v. Pena,996 F. 2d 338 (D.C. Cir. 1993)

New Jersey Constitution, Article. IV, Section VII, Paragraph 2

Anti-Drug Abuse Act of 1988
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File Code: 4219.23
EMPLOYEE SUBSTANCE ABUSE (continued)
Drug-Free Workplace Act of 1988

34 CER Part 85.100, Governmentwide Debarment and Suspension (nonprocurement)
and Governmentwide Requirements for Drug-Free Workplace (Grants)

42 U.S.C.A. § 31306 et seq. - Alcohol and Confrolled Substances Testing

49 G.F.R. Part 40 - Procedures for Transportation Workplace Drug and Alcohol Testing
Programs '

49 C.F.R. Part 382 - Controlled Substance and Alcohol Use and Testing

49 C.F.R. Part 391 - Qualification of drivers

P A e e e e

Officials

Every Student Succeeds Act of 2015, Pub. L. 114-85, 20 U.S.C.A. 6301 el seq.

Possible

Cross References: *1330 Use of school facilities
*1410 Local units
*3220/3230 State funds; federal funds
*3515 Smoking prohibition
*3541.33 Transportation safety
*4119.23 Employee substance abuse
*4112.4/4212.4 Employee health
*4112.6/4212.6 Personnel records
4217.50 Standards for staff discipline
*5131.6 Drugs, alcohol, tobacco (substance abuse)

“|Indicates policy is included in the Critical Policy Reference Manual.




QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4222

Quinton, New Jersey Monitored
Mandated
Policy X __ Other Reasons

NONINSTRUCTIONAL AIDES

The Quinton Township Board of Education, within its financial means, may hire aides as recommended by the
superintendent.

It is the responsibility of the classroom teacher to plan for any teacher aide's constructive involvement with the
class. The primary benefit must be {o the students.

Lunchroom and playground aides shall be under the supervision of appropriate certified personnel.

The superintendent shall submit statements of assurance affirming that all paraprofessional staff hired were
employed as instructional or health and safety personnel or in accordance with the requirements of
individualized education programs. The statements of assurance shall be submiited biannuaily to the
executive county superintendent no later than September 30 and January 31. All noninsiructional aides shall
be required to comply with the provisions of the law regarding health examinations and criminal history
checks.

On or before May 15 in each year, a paraprofessional continuously employed since the preceding September
30 in a school district that receives funding under Title | of the federal Elementary and Secondary Education
Act of 1965 shall receive either:

A. A written offer of a contract for empioyment for the next succeeding year providing for at least the same
terms and conditions of employment but with such increases in salary as may be required by law or
policies of the board of education; or

B. A written notice that such employment will not be offered.

Adopted: September 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Aides, Noninstructional Aides, Background Check, Personnel Background Check

Legal References: N.J.S.A. 18A:6-7.1 Criminal history record; employee in regular contact with
' through -7.5 students; grounds for disqualification from employment;
exception ...
N.J.S.A. 18A11-1 General mandatory powers and duties
N.J.S.A. 18A:16-2 Physical examinations; requirement
through -5 -
N.J.S.A. 18A:27-41 Appointment, transfer, removal, or renewal of officers and
employees; exceptions
N.J.S.A. 18A:54-20 Powers of board {county vocational schools)
N.J.AC. 6A:32-4.2 Approval of paraprofessional staff

N.JA.C. 6A:32-6.1 et seq. School Employee Physical Examinations

8 U.S.C.A. 1100 et seq. - Immigration Reform and Control Act of 1986

Possible
Cross References: *3541.1 Transportation routes and services
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NONINSTRUCTIONAL AIDES (continued)

*3542 Food service
*4112.4/4212.4  Employee health

*4215 Supervision

*4218 Evaluation

4221 Noninstructional substitutes
*6162.4 Community resources

*Indicates policy is included in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4231/4231.1

Quinton, New Jersey X __ Monitored
X Mandated
Policy X __ Other Reasons

STAFF DEVELOPMENT; INSERVICE EDUCATION/VISITATIONS/CONFERENCES

The Quinton Township Board of Education recognizes that the skills required of support staff members
change with changing technology. In order to ensure both optimum efficiency in district operations, and the
continued growth in expertise of the staff, the superintendent shall ensure that appropriate programs of
inservice training shall be developed for support staff as necessary. -

The superintendent may recommend to the board the granting of leave for attendance of personnel al state,
regional, and national job-related meetings without pay deduction and with expenses paid by the school
system according to established allowances.

Achievement Gap and Inequity

The board shall on a continuing basis, provide professional development training for all school personnel
(certified and noncertified) to identify and resolve problems associated with the student achievement gap and
other inequities arising from prejudice. Parents/guardians and other community members shall be invited to
participate in the professional development training. Newly hired certified and noncertified staff shall be
provided professional development training on educational equity issues within the first year of employment.

Mandated Inservice Programs

The superintendent shall arrange development of appropriate inservice presentations, seminars and/or
workshops on equity issues, special education, child abuse and neglect, drug/alcohol abuse awareness,
harassment, intimidation and bullying, handling blood and boedy fluids, possible hazardous substances in the
workplace, crisis response, school violence and other topics specifically required by federal or New Jersey
law.

Adopted: Saptember 10, 1985
Revised: September 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Staff Development; Inservice; Visitations; Conferences

Legal References: N.J.S.A. 18A:11-1 ' General mandatory powers and duties

N.J.SA. 18A:17-46 Act of violence; report by school employee; notice of
action taken; annual report

N.J.S.A 18A:30-7 Power of boards of education to pay salarles

N.J.S.A, 18A:31-2 Attendance at conventions of New Jersey Education
Association

N.J.S.A, 18A:40A-3 Initial inservice training programs; curriculum;

See particularly: availability

N.J.S.A. 18A:40A-3a, -18¢

N.J.S.A. 18A:54-20 Powers of board (county vocational schools)

N.JLS.A. 34:5A-10 Retention or workplace surveys

N.J.S.A. 34:5A-13 Employee education and training program; certification
of instructors

N.J.A.C. BA7-1.6 Professional development

N.JA.C. BA:16-1.1 et seq. Programs to Support Student Development
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File Code: 4231/4231.1

STAFF DEVELOPMENT; INSERVICE EDUCATION/

VISITATIONS/CONFERENCES (continued)

See particularly:
N.JA.C. B6A:16-3.1(a)4,

-5.1(d), -6.2(b)12
N.JA.C. 6A:16-11.1 et seq. Reporting Allegations of Child Abuse and Neglect
N.JA.C. 6A:30-1.1¢et seq. Evaluation of the Performance of School Districts

Comprehensive Equity Plan, New Jersey State Department of Education

Possible

Cross References: *2224
*4215
*4216
4233
*5131
*5131.1
*5141
*5141.4

Nondiscrimination/affirmative action
Supervision

Evaluation

Travellreimbursement

Conduct and discipline

Harassment, intimidation and bullying
Health

Child abuse and neglect

*Indicates policy is included in the Critical Policy Reference Manuai.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4243
Quinton, New Jersey

Policy

OVERTIME PAY

Overtime is defined as any time worked over and above 8 hours per day or 40 hours per week,

in instances where overtime is worked, the superintendent or school business administrator must authorize it
in advance. - :

The rate of pay for overtime work will be as set by the board, or as noted in a specific contract. For the
purposes of computing overtime, credit toward the attainment of the 40 hours shall be given only for hours
worked or compensated time off.

Adopted: April 8, 1993
Revised: Seplember 25, 2008
NJSBA Review/Update: June 2022
Readopted:

Key Words

Extra Pay, Extra Work, Overtime, Compensation Time, Comp Time

Legal References: Fair Labor Standards Act, 29 U.S.C.A. - Section 201 et seq.
29 CFR, Section 516.1 et seq., Forms of Records; Scope of Regulations

Possible

Cross References: *2224 Nondiscrimination/affirmative action
*3220/3230 State funds; federal funds
4111 Recruitment, selection and hiring

*4113/4213 Assighmenl and transfer
*4131/4131.1  Staff development; inservice education/visitations/conferences
“4111.1/4211.1 Nondiscrimination/affirmative action

“4211 Recruitment, selection and hiring

*4231/4231.1  Staff development; inservice education/visitations/conferences
*5145.4 Equal educational opportunity

6145 Exiracurricular activities

*6160 instructional services and resources

6171.3 At-risk and Title 1

*Indicates policy is included in the Critical Policy Reference Manual.
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QUINTON TOWNSHIP BOARD OF EDUCATION FILE CODE: 4251.3
Quinton, New Jersey

Policy

BEREAVEMENT

The Quinton Township Board of Education shall grant bereavement ieave of absence with pay to non-
cerlificated employees. All full-time non-certificated employees are entitled to the same bereavement leave
as specified in the Quinton Education Association negoliated contract.

Adopted: December 10, 1985

Revised: September 8, 1994, September 25, 2008
NJSBA Review/Update: June 2022

Readopted:

Key Words

Bereavement, Death in Family

Leygal References: N.J.S.A, 18A:30-7 Power of the board of education to pay salary

Possible

Cross References: *2224 " Nondiscrimination/affirmative action
*4111.1/4211.1  Nondiscrimination/affirmative action
*4151.1/4251.1  Sick leave, personal illness and injury
4150/4250 Leaves
*4151/4251 Attendance patterns

*Indicates policy is included in the Critical Policy Reference Manual.




